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TepMuHBI M onpeaeIeHUs

TepMHUHBI U ONpeAeTIeHUs, UCTIOIb3yeMble B AJMUHUCTPATUBHOM PETJIaMEHTE MO 0(OPMIICHUIO
CIpaBOK 00 ydacTHM (HEy4acTUH) B IPHUBATU3ALUHU JKWIBIX MYHUIUNAIbHBIX MOMELICHUH (nanee —
AJIMUHUCTPAaTUBHBIN periaMeHt), ykaszanbl B [lpunoxkenun 1 k HacrtosdumemMy AJAMHHHCTPAaTUBHOMY
periaMeHTy.

. O01Me moJoKeHus

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 PeclAMEHMA

1.1. AIMUHUCTpPaTUBHBIN periiaMeHT yYCTaHaBIUBAECT cTaHAapT IIPEAOCTABIICHUS
MYHUIIMIIATIBHOW YCIYyTU MO OQOPMIICHHIO CIPABOK 00 ydyacTHH (HEy4yacTHH) B IMPUBATHU3AIMH KHIIBIX
MYHUIIMAIBHBIX TOMEIICHUH (fajnee — MyHUIUIaNbHAs yCIIyra), COCTaB, MOCIEI0BATEILHOCTD U CPOKU
BBITIOJTHEHUS aIMUHUCTPATUBHBIX POLEAYP MO MPEAOCTaBICHUIO MyHHUIIMIIATBHOM YCIYTH, TPeOOBaHUS
K TIOPSIIKY UX BBIIIOJHEHHS, B TOM YHCJE OCOOCHHOCTH BBIMOJHEHHS aJIMUHUCTPATUBHBIX IMPOLEIyp B
ANEeKTpoHHOW (opme, a Takke OCOOCHHOCTH BBHIMOJHEHUS AJAMUHHUCTPATHBHBIX MPOIEIYp B
MHOTO(YHKIIHOHAJIBHBIX LEHTPaX MPEJOCTABICHHUS TOCYJApCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
MockoBckoi obnactu (maee — MODII), GopMbl KOHTpOJIA 3a HCIOJTHEHHUEM AJIMHUHHUCTPATHBHOIO
pernamenTa, nocyAcOHbIN (BHECYACOHBIN) MOPSIOK 00KaIOBaHUS PEIICHUA W JTCHCTBUH (Oe31ericTBus)
OpraHa MeCcTHOTo camoympaBieHus: MockoBckoi obmacTu (naiee - AJIMUHUCTPAIHS), TOJKHOCTHBIX JIHII
AJMUHHCTpALUY.

1.2. AIMUHUCTPAaTUBHBIM pErJIaMEHT OMpeJeNsaeT TMOPSAOK B3aUMOJEHCTBUS  MEXKAY
AIMHUHHCTpane, MHpIMH opraHamMu BiactH, M®L[ u (usnmueckumMu nUIAMH TpU TPEAOCTABICHUU
MyHUIMnaIbHON yCIyTu.

2. Jluya, umetowue npaso na nojyuenue MyHuyunaibHoi yciayzu

2.1. Jlunamu, MMEOLMMH MpPaBO Ha ModydeHue MYHUIMNAIbHOM YCIyTH, MOTYT BBICTYHATb
rpaxnaane Poccuiickoit @enepanuu, npoxxkuparomye (MIpoKUBaBIINEe) HA TEPPUTOPUN
MYHHIIMIIATBEHOTO 00pazoBanusi MockoBckoi obmacTu (fanee - 3asBUTEND).

2.2.  Kareropuu nuIl, UMEIOIIMX MTPABO HA MOJyYeHNE MyHHIIMTIAIEHOW yCITyTH:

a. TpaxJaHe, MWMEIOIIME PpErUCTPAalUI0 IO MECTy JKUTEIbCTBA HAa  TEPPUTOPUU
MYHUIIMINIAJILHOTO 00pa30BaHus;
6. TrpaxkpaaHe, HWMEBIIME PErHCTPALMI0 IO MECTy IKMTEIbCTBA Ha  TEPPUTOPUU
MYHUIIUIIAJIBHOTO 00pa30BaHUs.

2.3. MHtepecsl null, yka3aHHbIX B MyHKTe 2.1 HacTosmero AAMUHUCTPATUBHOTO perjaMeHTa,
MOTYT TpPEJCTaBIsATh WHBIE JIMIA, JEHCTBYIOIIME B MHTEpecax 3asBHUTENS Ha OCHOBAHUHM JOKYMEHTa,
YIOCTOBEPSIONIET0 €ro TMOJHOMOYMs, JIMOO B COOTBETCTBHM C 3aKOHOJATENBCTBOM (3aKOHHBIE
npeactaButeny) (nanee — [IpeacraBuTensb 3asBUTENA).

2.4. JInna, umeromue npaBo Ha monydeHMe MyHunMnanbHOW ycinyru, W IlpencraBurenu

3asABUTCIIA 1aJICC UMCHYIOTCA «3aABUTEIIB Y.

3. Tpebosanusn Kk nopaoxky ungopmuposanus o nopsaoke npedocmagnenus MynHuyunanvHou
yeayeu

3.1. Hudopmanus o mecte HaXOXJeHHs, rpaduke paboThl, KOHTAKTHBIX TenedoHax, axpecax
opunManeHeIX caiiToB B cetd VHTepHeT AJIMUHUCTpallMd U OpraHM3alyii, yd4acTBYIOUIMX B
MPEOCTaBICHUH U HH()OPMHUPOBAHUH O MOPSAIKE ITPETOCTABICHUSI MYyHUIIUTIAIBHOM YCIYTH IPUBEACHBI B
[Tpunoxenuu 2 Kk HacTosIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. llopsmoxk mTOdydeHUS 3aMHTEPECOBAHHBIMM JHUIIAMH HMH(OpMamuu 1O BOIpOcCaM
MpeIOCTaBICHUST MYHUITMITAIBHOW YCIIYTH, CBEAEHUIN O X0/1€ peAocTaBIeHUs] MyHHUITUTIaTbHON YCIIYTH,




nopsiike, popme 1 MecTe pa3MerieHus: HHOpMAIUY O OPsIKE MPEI0CTaBIeHU MyHUIIUTIAIBHOM YCIIyTH
npuBeeHbl B [IpuioxeHnn 3 K HaCTOAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

1. Ctanpapt npegocraBjieHusi MyHHIHMNAJBHON yCIyTH

4. Haumenosanue Mynuyunanvhoi yciyzu

4.1, MynununaneHas ycayra 1o OQOpMIIEHHIO CHpaBOK 00 ydacTuu (HEy4acTHH) B
MIPUBATH3AIUH JKAJIBIX MYHHUIIUTATEHBIX TTOMEIICHUH.

5. Opeanwsl u opzanuzayuu, yuacmeyouiue 6 npedocmaeienuu MynuyunaivoHou yciyzu

5.1. OpraHoM BiacTH, OTBETCTBEHHBIM 3a MpeocTaBIeHue MyHUIIMIIANbHON yCIyTH, BISETCS
Anmunuctpanus. HemocpencTBEHHO OTBEYaeT 3a OKa3aHUE YCIYIM — (HauMeHOoBaHUe
CTPYKTYpPHOTO Tojipa3ieneHus Aaqmuauctpanun) (nanee — [logpasnenenue).

5.2. AnmunHuctpauus o0ecrnedyuBaeT npeAocTaBieHne MyHUIMNANbHON YCIYTH OCPEICTBOM
PIII'Y u M®II. Ilepeuenr MO®I] ykazan B [lpunoxkenuu 2 K HacTosIIeMy AIMUHUCTPATUBHOMY
periIameHTy.

5.3. B M®I] 3assurento (IIpeacraButemnto 3asBuTeNs) odecrieunBaeTcsl OeCIIaTHBIN JOCTYI K
PIII'Y nns obecrieueHust BO3MOXKHOCTHU IIOJJau JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

5.4. Anmvunucrpauusa u M®I] He BripaBe TpeboBaTh 0T 3asiBUTEINIS OCYLIECTBIICHUS ACHCTBUIA, B
TOM 4YHCJI€ COIJIacOBaHHWM, HEOOXOIUMBIX Ul MOJydyeHHs MyHHUIUDAIBHOW YCIYI'M U CBSI3aHHBIX C
oOpalieHneM B MHbIE TOCYJapCTBEHHBIE OPTaHbl WIIM OpPraHbl MECTHOTO CaMOYIIPABJICHUS, OpPraHU3allnH,
32 UCKJIIIOYEHHEM IIOJIyYEHHUs YCIyT, BKIIOYCHHBIX B YTBEPXKACHHBIN NocTaHoBieHueM [IpaButenbcrsa
Mockogsckoii obmactu ot 01.04.2015 Nel86/12 mepedeHb yciyr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJIS1 IPEIOCTABJIECHUS TOCYAAPCTBEHHBIX U MyHULIUIIAIIBHBIX YCIIYT.

5.5.  AnMuHHCTpauus B IENSX IpeaocTaBieHuss MyHMIMIIaJbHOW YCIIYTH B3aUMOJIEHCTBYET C
denepanbHOM cyxk00i rocy1apcTBEHHONW perucTpalnyy, KagacTpa U Kaprorpaguu B LEISIX MOJydeHHUs
CBEJCHMN O MpaBax 3asBUTENsS W (UJIM) WIEHOB €r0 CEMbHM Ha HMMEIOIIMECS y Hero (HUX) OOBEKTHI
HE/IBYKUMOI'O UMYILECTBA (3€MeNIbHbIE YYaCTKHU, JKWJIbIe JoMa (CTPOCHMs) Ha TeppUTOPUN MOCKOBCKOM
obnacTH.

5.6. MHOropyHKIMOHAIBHBIMU ~ LEHTPaMM  TPENOCTABICHUS  TOCYIApPCTBEHHBIX U
MYHHUIMNAIBHBIX yeuyr (nanee — ML) — ans npuema, nepenadr JOKYMEHTOB M BbIJJauu pe3ysbTaTa.

6. Ocnosanusn 0na obpawienusn u pezyibmamasl npedocmagenus MyHUYURAIbHOU yCy2U

6.1. 3asBurenp oOpamaercss B AIMUHUCTPALNIO OJJHUM M3 CIOCOOOB, YKa3aHHBIX B IMyHKTE 17
HACTOALETO0 AJMUHUCTPATUBHOIO PETJIAMEHTa, IS IMPENOCTaBlIeHUs MyHUIMNAIBHON YCIyTH, 3a
MOJTyYEHUEM CTIPABKHU 00 yuacTuu (Hey4acTHH ), HEOOXOIMMOM JIJIsl yIaCTHS B IPUBATU3AIMHA 3aHUMAEMOTO
UM >KMJIOTO TIOMELIECHHUS.

6.2.  PesympraTtom mpenocraBieHus MyHUIUITAIBHON YCITYTH SIBISIETCS:

a. B ciaywyae orcyTcTBHsI OCHOBaHMM A OTKa3a B NPEAOCTaBICHMM MYHUIMNAIBHOM YCIYyTH,
pe3ynbTaT MpelCcTaBiIsieT co0oi crmpaBKy 00 ydacThd (HEy4yaCTHMHM) B TNPUBATHU3ALMM SKUJIBIX
MYHUIUNATBHBIX TOMEIIEHUH, KoTopas odopmiseTcs Ha OnaHKe AJIMUHUCTPAIMM, MOIMHMCHIBAETCS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM W HANpaBIIsSeTCS 3asABUTENIO CIIOCOOOM, YKa3aHHBIM B
3asiBICHUN.

6. Otka3z odopmisieTcss pemeHrneM o0 OTKa3e B MPEIOCTaBICHUU CIPAaBKH 00 OYEPETHOCTH
MPEOCTABIICHUS KWIbIX MOMELIEHUH Ha yCIOBUAX COLMAIBHOTO HailmMa Ha OnaHke AJIMUHHCTpALUU 110
¢dopme cormacHo [lpunoxenuto 4 Kk HacTosIeMy AJMUHUCTPATUBHOMY PErJIaMEHTY W HaIpaBisieTcs
3agBUTEINIO CITOCOOOM, YKa3aHHBIM B 3asiBICHUH Ha OKa3aHue MyHHUIIMIIANbHOMN yCIyTH.

6.3.  Pesynbrar npenocraBieHus MyHUIUnaabHON yciayru oOpMIIsIETCsl B BUJIE 2JIEKTPOHHOTO
JTOKYMEHTA, HOJIHCAHHOTO YCHJICHHON KBATU(HUIIMPOBAHHOM 3JICKTPOHHOM MOAMHUCHIO YIOTHOMOYEHHOTO
JOJDKHOCTHOTO JiMIa AJIMUHUCTpAllMM M HANpaBiseTCs CHELUAIUCTOM AJMUHHCTPALUU B JIMYHBIHN
kabunet 3asButens (npeacrasurens 3assutens) Ha PIIIY (mpu Hamuuuum peructpanuu Ha PIITY uepes
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ECHA) nmocpenctBoM MOyl OKa3aHUS YCIyr €AMHOM MH(OPMAIMOHHOW CHUCTEMbI OKa3aHUS YCIYT,
YCTaHOBJICHHOTO B ApamuHucTparuu (mamee - Mopayns okazanus yceayr EWMC OVY). Ilepedenb
YIIOJIJHOMOYEHHBIX JOJKHOCTHBIX JIULL OIIPEAEIIAETCA COOTBETCTBYIOLIUM IIPUKA30M.

6.4. Pesynprar nmpenocraBieHuss MyHUIMIIANBHOM YCIyTH MOXET ObITh BBIIAH 3asBUTENIO HA
OoymaxknoMm Hocutesne B M®L], ykazanHoMm 3asBUTENEM NpH 1ojaade 3asiBICHUS, B BHJE pacleyaTaHHOM
KOITUY JIEKTPOHHOTO JTOKYMEHTA, 3aBEPEHHOI0 MOANKCHIO oneparopa u nedarsro MOILI.

6.5. @akTt npexocraBneHrss MyHUIMNIAIBHON yCIIyru pukcupyercs B Mofyse oka3aHus yciuyr
ENC OV (HaumeHOBaHME MYHHIMIIATBHOTO 00Pa30BaHMsl) C MPUIOKEHUEM pe3yiIbTaTa MpeJoCTaBICHUsS
MyHULMNIATBHON YCITYTH.

7. Cpok pecucmpayuu 3anenenus na npeoocmasienue MynHuyunanvHoll yciuyu

7.1.  3asBnenue, moganHoe yepe3 ML peructpupyercs B AAIMUHUCTPAIMU B IEPBBINA paboUmii
JICHb, CJICIYIOIINI 3a THeM nojaauu 3asBieHus B MOILI.

7.2. 3asBneHuwe, MojaHHOE B AJeKTpoHHOW ¢dopme uepe3 PIIIY mo 16:00 pabouero mms,
peructpupyercsi B AAMUHUCTpAIMK B JIEHb €r0 MojAauu. 3asaBieHue, nogannoe yepes PIIIY nocne 16:00
pabouero aHs, TMOO B HEPaOOUYMI J€Hb, PETUCTPUPYETCS B AIMHHHCTPALUU Ha CIEAYIOMMNA pabounit
JICHb.

8. Cpok npedoocmasnenuna MynuyunanvHoi yciyzu

8.1.  Cpoxk npenoctaBnenus MyHULIUTIATBLHON yCIYTH:

a. He TmpeBbplmaeT 8 pabouumx IHEW C JaThl PETUCTpAlMH 3asBICHUS M JIOKYMCHTOB B
AJMuHUCTpALINH,

8.2.  OcHoBaHUs 1JI IPUOCTAHOBKY MPEAOCTaBICHISI MYyHUITUTIAIBHON YCIIYTH OTCYTCTBYIOT.

8.3. MakcumanbHbIi CpOK MpeaocTaBieHuss MyHUIIMTIAIBHON YCIIyTH HE MOXKET MPEeBHIIIaTh 8
pabouux AHEH C JaThl pErUCTPALMH 3asBJICHUS B AIMUHUCTPAIIIH.

9. Ilpasoswvie ocnosanusa npedocmasienus MynuyunaipHoul yciyzu

9.1. OcCHOBHBIM HOPMATHUBHBIM TMPABOBBIM aKTOM, pETYJIHPYIOIMM TPEIOCTABICHUE
MyHnununansHOi ycnyru, sasisercs 3akoH Poccuiickoit ®enepaunu ot 04.07.1991 Ne 1541-1 «O
MpUBATU3ALMK KUIUIIHOTO (hoHNa B Poccuiickoit dexepaunny.

9.2. CrucoK HOpPMAaTHBHBIX aKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBIIICTCS OKa3aHHE
MyHUIMNaabHON yCIIyTu, npuBesieH B [IpuiioskeHnn 5 K HacTosAeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

10. Hcuepnuvisarouwyuii nepeuenb 00KyMeHmM 08, HEOOX00UMBIX 0151 HPEOOCM ABICHUA
Mynuyunanvnou ycayzu

10.1. JloxyMeHTHI, MpeIoCTaBIsieMble 3asBUTEIIEM:

10.1.1. /Inst Bcex KaTeropuii Juir:

a. 3asBienue no gopme [lpunoxkenus 6 HacToAIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA,
6. JIOKyMEeHT, y10CTOBEPSAIOIUI TUUHOCTD 3asBUTEIIS.

10.1.2. Inst rpaxkmaH, OTHOCSIIMXCS K KaTETOPHH, YKAa3aHHOW B IOANYHKTE «a» MyHKTa 2.2.
HACTOSIIEro AJMUHHCTPATUBHOTO PETJIaMEHTa, JOMOJHUTENBHO K JOKYMEHTaM, YKa3aHHBIM B IYHKTE
10.1.1. macTosmero AJIMHHHCTPATHBHOTO PETIIAMEHTA, TIPEIOCTABIISET:

B. Brinucka U3 10MOBOM KHUTH C MECTa KUTEIbCTBA.

10.1.3. Inst rpaxknmaH, OTHOCSIIMXCS K KaTeropuu, yKa3aHHOW B TIOIIMYHKTEe «0» myHKTa 2.2.
HACTOSIIEro AJMUHHCTPATUBHOTO PETJIaMEHTa, JOMOJIHUTENBHO K JOKYMEHTaM, YKa3aHHBIM B IYHKTE
10.1.1. nacTosmero AIMHUHUCTPATUBHOTO PeTIaMeHTa, MPEI0CTABIISICT:

B. ApXMBHYIO BBIIICKY M3 JIOMOBOM KHUTH, COAEPIKALTYI0 HHPOPMALIUIO O IEPUOJIE TIPOKUBAHHS
rpakJaHWHA B JaHHOM >KMJIOM IIOMEIIIEHUH.

10.2. Tlpum oOpamieHun 3a monydeHHeM MYHHUIMNAIBHON YCIYrH NpenCTaBUTENS 3asBUTENS,
YIOJIHOMOYEHHOI'0 Ha M0/1ady JOKYMEHTOB U IOJIy4€HHUE pe3yibTaTa okazaHusd MyHUIIMIaIbHON YCIIyTH:
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10.1.1. 3asBieHue Ha mpegocTaBiIeHue MyHUIIMNAIBHON YCIYTH, MTOMUCAHHOE HEOCPEICTBEHHO
caMuM 3asiBUTEIICM;

10.1.2. lokyMeHT, YAOCTOBEPSIIOIINI JIMYHOCTD MPEICTABUTEIIS;

10.1.3. lokyMeHT, IOATBEPKAAIOLIII OTHOMOYMS IPEACTaBUTENS 3asBUTEINS, YIIOTHOMOYEHHOTO
Ha 10Jja4y JIOKYMEHTOB U II0JIy4E€HUE pe3yibTaTa OKa3aHusd MyHUIIUIIaIbHON yCIyTH.

10.3. Ilpu oOpameHuu 3a mnosydyeHueM MyHHIMNANbHON yCIyru HpeicTaBuUTelNs 3asBUTEN,
YIOJHOMOYEHHOI'O Ha MOAMNMCAHUE U M0Jady JOKYMEHTOB, a TAaK)KE IOJIyY€HUE Pe3yjIbTaTa OKa3aHMs
MyHUIMNATBEHON YCITYTH:

10.1.1. 3agBiieHue Ha peaOCcTaBleHue MYHUITMTIAIBHON YCIYTH, MOAIMHUCAHHOE HETOCPEICTBEHHO
IpeJCTaBUTENIEM 3asBUTEIS;

10.1.2. JlokyMeHT, yIOCTOBEPSIIOIINN JIMYHOCTD MIPEICTABUTEINS 3assBUTEIIS,;

10.1.3. lokyMeHT, IOATBEP K AAIOLIII OTHOMOYMS PEACTaBUTENS 3asBUTEINS, YIIOJTHOMOUYEHHOTO
Ha MOJNUCAaHKE U [10J1a4y JOKYMEHTOB, [I0JIyY€HUE pe3yibTaTa OKa3aHusd MyHULIUIIaIbHON yCIyTH.

10.4. Omnucanue AOKyMEHTOB, HEOOXOOUMBIX JUIsl IpeAocTaBieHHs MyHUIUNAIBHOM YCIyTH,
npuBeeHbl B [IpuioxeHuu / HacTosAUero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

11. Hcuepnuvisarouyuii nepeuens 00OKyMeHm 08, HEOOX00UMBIX 0151 RPEOOCM ABIeHUA
Mynuyunanvhoit yciyzu, Komopbie Haxooamcs ¢ pacnopaxcenuu Opzanos énacmu, Opeanos
MecmHozo camoynpaegienusn unu Opzanuzayuil

11.1. JoxymeHTbI, HEOOXOAUMBIE IS MPENOCTaBICHUS MYHUIUIATBHON YCIYTH, KOTOPHIC
HAXOJSTCS B PACIOPSDKEHUU TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U MHBIX
OpraHOB W IMOJBEJOMCTBEHHBIX UM OpPraHU3AIUAX, YIACTBYIOIIUX B MPEIOCTABICHUN MYyHUIIUIIATBHBIX
yCIIyT, ¥ KOTOPBIE 3asBUTEINb BIPABE MPEICTABUTH M0 COOCTBEHHOM MHUIIUATHBE:

11.1.1. Bbinicka 3 EI'PH o mpaBax Ha HEABMKMMOE MMYIIECTBO HA BCEX WICHOB CEMBH,
KaJlaCTPOBBIM macmopT (3ampamuBaeTcss B Ympasinenun DenepanbHOW CIy:KObl TOCYAapCTBEHHOM
perucTpanuu, kagactpa u kaprorpaduu mo MockoBcKoit 001acTn).

11.1.2. JloxymeHnThl, yka3zaHHble B mnyHkTe 11.1. HacTosimero AJIMHUHHCTPAaTUBHOTO
permamMeHTa MOTYT OBITH MPEJCTaBJICHBI 3asBUTENEM MO COOCTBEHHOH MHuUIMaTHBE. HempencraBiueHue
3asBUTENIEM YKA3aHHBIX JJOKYMEHTOB HE SIBJISIETCS OCHOBAHUEM IS OTKa3a 3asiBUTENIO B MIPEIOCTABICHUN
MyHUIUIIaIbHON YCIYTH.

11.1.3. Anmunuctpanuss 1 MOIL] He BmpaBe TpebGoBaTh OT 3asBUTENS NPEACTABICHUS
JOKYMEHTOB U MH(POpPMAIIUHU, YKa3aHHBIX B HACTOSIIIEM ITYHKTE.
11.1.4. Anmunuctpauuss 1 M®IL[ He BmpaBe TpeboBaTh OT 3asBUTENS NPEAOCTABICHUS

I/IHCI)OpMaI_[I/II/I N OCYHICCTBJICHUA HeﬁCTBHﬁ, HC NPCAYCMOTPCHHBIX A,[[MI/IHI/ICTpaTI/IBHHM PEriIaMCHTOM.

12. Hcuepnuieatoujuii nepeuens 0CHOBAHUIL 01 OMKA3A 6 NPUEMeE U PEUCMPAUUU 0OKYMEHM 08,
Heo0Xx00umuix 0nsa npedocmaenenus Mynuyunanvhnoii ycuyzu

12.1. OcHOBaHUSMHU U OTKa3a B TpUEME W PETUCTPAIMH JOKYMEHTOB, HEOOXOIMMBIX JIS
npeaocTaBieHus] MyHULIMTIAIBHON YCIYTH, SBIISIFOTCS:

12.1.1. oOpamerne  3a ~ MyHHIOMIATBHOW  YCIYTOH,  TPEJOCTaBICHHE  KOTOPOW  HE
IpeycMaTpUBaeTCs HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAaMEHTOM;

12.1.2. npepocraBnenne 3asBISHISI, TOIICAHHOTO HEYITOTHOMOUYEHHBIM JIUIIOM;

12.1.3. npenocraBnenue 3asBiIeHUsS, O(YOPMICHHOTO HE B COOTBETCTBUU C TpeOOBaHUIMHU
HACTOSIIEro AIMUHICTPATUBHOTO PETIIAMEHTA;

12.1.4. nenpenicTaBieHe HEOOXOIUMBIX JIOKYMEHTOB WJIHM TPEACTaBIECHUE JOKYMEHTOB, HE
COOTBETCTBYIOIIMX YCTAaHOBJICHHBIM HACTOSIIMM AJIMHUHUCTPATHBHBIM PETIaMEHTOM TpeOoBaHMsIM (B
cllyyae TOJaydl JOKYMEHTOB B 3JIGKTPOHHOM BHJE — HecoOIo/ieHHe TpeOOBaHMM, MPEayCMOTPEHHBIX
MyHKTaMu 22.2 1 22.3 HACTOAIIET0 AIMHUHUCTPATUBHOTO PETIaMEHTA);

12.1.5. npexacraBieHue JOKYMEHTOB, COJIEPKAIUX UCTIPABIICHHS, HE 3aBEPEHHBIEC B YCTAHOBICHHOM
3aKOHO/IaTEeIILCTBOM HOPS/IKE, OJUYUCTKH, HCIIPABICHHS TEKCTa,

12.1.6. npexacraBieHne JOKYMEHTOB, TEKCT KOTOPBIX HE MO3BOJSET OJHO3HAYHO MCTOJIKOBATH
coZiep>KaHue;



12.1.7. npexacraBieHue TOKyMEHTOB, YTPATUBIINX CHTY.

12.2. JlonosHUTETLHBIMU OCHOBAHUSIMHU JIJISI OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIS
npeaocTaBieHuss MyHUIMNAIBHOW yCIyTH, TIPU HarpasiieHHH oOpamenus yepe3 PIITY spnstorcs:

12.2.1. HeKOppeKTHOE 3am0JIHeHNE 00s3aTENbHBIX MoJIeH B popMe HHTEpaKTUBHOTO 3ampoca PIITY
(oTcyTcTBHE 3amOTHEHUS, HEJIOCTOBEPHOE, HEMOJHOE MO0 HEMpaBWIBHOE, HE COOTBETCTBYIOIICE
TpeOOBaHUSM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. npencraBneHne SIEKTPOHHBIX KOMUW  (3JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HeE
MO3BOJISIIOIIMX B MOJHOM 00BbEME MPOUUTATh TEKCT JOKYMEHTA W/WIIHM PACIO3HATh PEKBU3UTHI TOKYMEHTA.

12.3. Pemenne 00 OTKa3e B PEruCTpaIiil JOKYMEHTOB, HEOOXOMUMBIX JUIsI MPEIOCTABICHUS
MyHununaisHo ycnyr, odopmisiercss no ¢opme cornacHo IlpunokeHuro 8 K HacTosALEMY
AJIMUHUCTPATUBHOMY PETIIAMEHTY:

12.3.1.TIpu oOpamennn uepe3 MODI[ pemeHne 00 oOTkaze B pPErucTpaldd JOKYMEHTOB,
HEOOXOMUMBIX Ha TpPENOCTaBlIeHHE MYHUIIMNAIBHON YCIYTH, TOANUCHIBAETCS YIIOJIHOMOYEHHBIM
cnenuanuctoM M®II u BeigaeTcs 3asiBUTENIO ¢ YKa3aHUEM PUYMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢
MOMECHTA MOJIYYCHHUS OT 3asIBUTEIIS JOKYMEHTOB.

12.3.2.1lpu oOpamenuun uepe3 PIII'Y oTka3 B peructpauuud JOKYMEHTOB TOJIMUCHIBACTCS
YIIOJTHOMOYCHHBIM JOJKHOCTHBIM JIUIIOM AJIMHHHUCTPAIIMH U HATIPABIISICTCS B IMYHBINA KaOWHET 3asBUTEIIS
Ha PII['Y He no3nHee cieyromniero padbouero AHs ¢ JaThl PETUCTPAllUU 3asBlICHUS B AMUHUCTPAIIIH.

13. Hcuepnuisarouyuii nepeuens 0CHOBAHUIL 0111 OMKa3a 6 npedocmaenenuu MyHuyunabHou
yeyzu

13.1. OcHoBaHUSMU JJIsI OTKa3a B MPEJOCTABICHIN MYyHUIIUTIAIBHON YCITYTH SIBJISIFOTCS:

13.1.1. noxaua 3asiBIE€HUS U TOKYMEHTOB JIUIIOM, HE BXOJSIIUM B I€PEUYCHb JIUI, YCTAHOBIEHHBIX
IIYHKTOM 2 HACTOSIIEr0 A MUHUCTPATUBHOTO PEriIaMEHTa,;

13.1.2. npeacraBneHHble JOKYMEHTHI 10 ¢GopMe WM COJEPKaHUI0O HE COOTBETCTBYIOT
TpeOOBaHUAM, U3JI0KEHHBIM B [IpHII0’keHUH 7 K HACTOSIIIIEMY AJIMUHUACTPATUBHOMY PETIIAMEHTY;

13.1.3. HanuuKMe TPOTHBOPEUUBBIX/HETOCTOBEPHBIX CBEIEHUN B 3asBICHUM W TPUIIOKEHHBIX K
HEMY JOKYMEHTaX.

14. llopaook, pazmep u 0CHOGAHUA 63UMAHUA 20CYOAPCMEEHHON NOWAUHBL W UHOU NIAMbL,
e3umaemoii 3a npedocmagnenue MynuyunanvHoi ycaysu

14.1. MyHununanbHas yciiyra npeaocTaBisieTcs OecIiaTHoO.

15. Makcumansnwlit cpox oxncudanus é ouepeou

15.1. MakcumalnbHbIi CpOK OKUAAHUS B OUEpEAU MIPH JTUYHOM nojaue 3asiBICHUS U TIPU
MIOJIyYE€HUU pe3yibTaTa IpelocTaBIeHnss MyHUIIUIIaIbHON yCIIyTH HE TOJKEH MPEBBIATh 15 MUHYT.

16. Ilepeuens ycnye, HeodX00uMbIX U 003amenvHbIX 012 npedocmaenenus MyHuyunaibHou
yeayzu, 6 mom uucie nopaookK, pasmep u OCHO6AHUA 63UMAHUA NIAMbL 34 NPpedoCcmasieHue
mMaxkux yciye

16.1. Ycnyru, HeoOxonuMble U 00sI3aTeNbHBIE AJIs MPEeAOCTaBiIeHUs MyHUIIUINIATbHOW YCITYTH,
OTCYTCTBYIOT.

17. Cnocoowbl npedocmasnenun 3aseumenem 00OKyMeHn 06, HEOOXOOUMBIX 0151 NOIYYEHUA
Mynuyunanwvnoi ycayzu

17.1. Jluunoe oopawenue 3assumens ¢ M®I]



17.1.1. Jina nomyuenus MyHUIMNanbHON yCiIyru 3asiBUTEND (MPEACTaBUTEND 3asBUTENS) MOKET
3amucaThCsl Ha TWYHBIA pueM B M®DI] 3apanee mo KOHTaKTHBIM TelehoHaM, yKazaHHBIM B [Ipunoxxenun
2 K HacrosieMy AJIMHUHUCTPATUBHOMY periameHTy, wiu nocpeactsoMm PIITY. Ilpu ocyuectBienun
MpeBApUTENIbHON 3amucu  3asBUTENb (NIPEACTaBUTENb 3asBUTENsA) B 00s3aTEIIbHOM  IOPSJIKE
MH(POPMHUPYETCS O TOM, UTO MPeBApPUTEIbHAS 3alTUCh AHHYIUPYETCS B CIIydae €ro HESIBKH 110 HCTEYCHUHU
15 MUHYT ¢ Ha3Ha4eHHOro BpeMeHHW mpuema. s momydeHuss MyHUIIUMNIATBHOW YCIyrd 3asBUTEIb
(mpencraBuTens 3asgBUTENS) TPEACTABIACT HEOOXOAMMBbIE JOKYMEHTHI, YyKa3aHHble B myHKTe 10
HACTOAIIET0 AJIMUHUCTPATUBHBIM PErJIaMEHTa.

17.1.2.B cnyyae Hanuuusi OCHOBAHUH, TPEIYCMOTPEHHBIX IYHKTOM 12  HacTOAIIEro
AJIMUHHUCTPATUBHOTO perjameHTa, crnenuaiucrom MO®I] 3asBurento (mpencTtaBUTENIO 3asBHTEIIA)
BBIJIaCTCA pelIeHne 00 0TKaze B MprueMe JOKYMEHTOB C yKa3aHHEM MPUYHH OTKa3a B CPOK He mo3aHee 30
MUHYT C MOMEHTA NOJTy4yeHus OT 3asBuTels (IpeaCTaBUTENs 3asiBUTENS) TOKYMEHTOB.

17.1.3. B ciydae ecii OTCYTCTBYIOT OCHOBAHHUS Ul OTKa3a B MpPHEME JOKYMEHTOB CHEIMAIHCT
MOII npuHuMaeT npeacTaBieHHbIe 3asBUTENEM (IIpeACTaBUTENEeM 3asBUTENS) JOKYMEHTHI, 3alOIHSIET U
pacrieyaTbiBaeT 3asBICHHE, KOTOpPOE TMOJIMUCHIBACTCS 3asBUTENIeM (MIPEACTaBUTENIEM 3asBUTENSI) B
npucyTcTBuM crienmanucra MOLI. B ciayyae oOpamienus npeacTaBuTelns 3asBUTENS HE YIIOJIHOMOUYEHHOTO
Ha mojnucaHue 3asBiCHMs, MPEACTABISAETCS MOANNCAHHOE 3asBUTEIEM 3asiBICHUE B 3aBUCUMOCTU OT
OCHOBaHUs 00palleHusl.

17.1.4. Cneuunanuct M®L] ckanupyeT npeacTaBieHHbIE 3asiBUTENIEM (TIpeACcTaBUTEIEM 3asiBUTEIIS)
OpPUTHHAIBI JOKYMEHTOB U (popmupyet snekrponnoe aeno B Monyne MOI[ EMC OV, pacnedatsiBaeT u
BbIIaeT 3asBUTENIO (MIPEACTABUTENIO 3asBUTENS1) BBINMCKY B IMOJIYYEHUM 3asBICHHUS, JOKYMEHTOB C
yKa3aHUEM WX MEpeyHs U KOJIMYECTBA JIMCTOB, BXOJAIIETO HOMEpA, AaThl OTYyYEHHUS U JaThl TOTOBHOCTHU
pe3ynbTaTa npenocTaBieHuss MyHUIMIIAIbHOW YCIIYTH.

17.1.5. DnektponHoe neno (3asBieHue, MpuaaracMbie K HeMy JOKYMEHTBI, BBIIHCKA) TOCTYIAET U3
Monyna MOLL EMC OY B Moayns okazanus ycinyr EUC OV B nens ero popmupoBaHus.

17.1.6. B M®I] 3asBuTemnto (mpeactaBuTento 3asBuTens) odecneyeH OecriaTHelii goctym K PIITY
IUIg TIpefocTaBiIeHUs] MyHMIMIIAIBbHOW YCIYrM B NOpSAAKE, NMPENYCMOTPEHHOM B II. 17.1.Hacrosiuero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

17.2.  Obpawenue 3a oxaszanuem MyHuyunanvrou ycayeu nocpeocmeom PIITY

17.3.1. lnsa monmyyenuss MyHUIMNAIBHOM Yyciuyrd 3asBUTENb (IIPEICTaBUTENb 3asBUTEINS,
YIOJHOMOYEHHBIN Ha mojnucaHue 3asBieHUs) aBTOpu3yercsd B EnnHON cucrteme MASHTHUQUKALUU U
ayreHTu(ukauuu (nanee — ECHUA), 3atem 3amoiHseT 3asBlI€HUE C HCHOJIb30BAHHUEM CHEIMATbHOMN
MHTEPAKTUBHOW (OpPMBI B 3JIEKTPOHHOM BHJE. 3allOJIHEHHOE 3asBICHHE OTIPAaBIsSET BMECTE C
IPUKPEIUIEHHBIMU 3JIEKTPOHHBIMM 00pa3aMH JIOKyMEHTOB, yKa3aHHbIMM B NyHKTe 10 Hacrosiero
AnmunuctpatuBHoro pernamenta. [Ipu aBropusamuu B ECUA 3asBneHue cuuTaercs MOANHMCAHHBIM
MPOCTOM 3JEKTPOHHOW NOAMHMCHI0 3asBuUTENS (TMpeAcTaBUTENs 3asBUTENS, YIOJIHOMOYEHHOTO Ha
MoAnvcaHue 3asBIeHU).

17.3.2. B cinydae oOpaieHusi npecTaBuTeNs 3asBUTENs, HE YIIOJHOMOYEHHOI'O Ha MOANUCAaHHE
3asiBIeHUS, TPUKPEIIISETCS 3JIEKTPOHHBIN 00pa3 3asBieHUs, TOANUCAHHOTO 3asBUTEIIEM.

17.3.3. OtnpaBnenHoe 3asBieHue U JOKYMEHTHI IocTynatT B Moayins okazanus yciayr EUC OV.

17.3.4.

17.35. lns nonmyyenus MyHununaabHoH ycnyrd 3asButenb (opmupyer 3asBlieHHE B
ANIEKTPOHHOM BHJIe ¢ ucnoib3oBaHueM Jlnunoro kabunera Ha PIII'Y ¢ mpunoxxenuneM (aiinos
HEOOXOAUMBIX IOKYMEHTOB.

17.3.6. OtmpaBiieHHBIE JOKYMEHTHI TIOCTYNAIOT B A IMUHHUCTPALIUIO U IPOXOIAT MPEABAPUTEIHHYIO
npoBepky. O pe3ynbTrarax NpeIBAPUTEIBLHOTO PACCMOTPEHHS 3asBUTENb YBEIOMIISIETCS HU3MEHEHHEM
craryca 3asgBiieHuss B JIuuHom kabuHere 3asBuTens. Eciu [OKyMEHTBI KOPPEKTHBI, OpPUTHHAIIBI
JOKYMEHTOB JOJDKHBI OBITh mpenoctaBieHbl 3asureneM B M®L] B teuenue 15 paboumx nHeil mocne
IIOJIy4EHUS YBEIOMIICHHS O TOTOBHOCTH PE3yJIbTaTa NpefoCTaBIcHUsI MyHUIIMIIAIIBHON YCIIyTH.

17.3.7. Ilepenavya 3asBUTEIEM OPHUTHMHAJIOB JTOKYMEHTOB M HUX CBepKa coTpyaHukoM MOII ¢
JOKYMEHTaMH, NOJYYEHHbIMH B 3JEKTPOHHOM (hopMe, OCYIIECTBISETCS NMpPHU INOJIY4YEHUU 3asiBUTEIEM
pe3ynbTaTa OKazaHus MyHULIUIIAIIBHON YCIIYTH.



17.3.8.B ciyuae coBmazeHus MPEICTABICHHBIX OPUTMHAJIOB JOKYMEHTOB C HX KOIHIMH,
IPEJCTAaBICHHBIMU B JJIEKTPOHHOM BuAe, 3asBurenb (IIpeacraButens 3asBuTENs]) B NPUCYTCTBUU
cnenuanucrta M®OL] nognuceiBaer 3asBiieHue 00 okazaHud MYyHUIMIIAIBHON yCIyTd cOOCTBEHHOPYUHOM
MOAMKCHIO (3aMoJTHEHHOE 3asBIICHHE pacnedaTsiBaeT creruanuct MOII).

17.3.9. B cnyyae, ecnmu OpUrHHAJIBI TOKyMEHTOB HE COOTBETCTBYIOT TOKYMEHTaM, MOJAHHBIM B
JIEKTPOHHON (hopMe, TO pe3ynbTarT OKazaHus MyHHIMIANbHOM ycnyru annyiaupyercs. Ilo uroram
MIPOBE/ICHUS CBEPKH (popMupyeTcs akT 00 aHHYITUPOBAHUH Pe3yJIbTaTa IpeaocTaBieHIs] MyHUITUITaTIbHON
YCIIYTH, KOTOPBIY OAIUCHIBACTCA 3asiBUTEIIEM.

17.3.10. 3asBUTENb TPEJOCTABISACT JIOKYMEHTHI, O(GOpPMIIEHHBIE B COOTBETCTBUU C
TpeOOBaHUAMY, yKa3aHHbIMU B [IpuiioskeHny 7 K HaCTOAIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

18. Cnocoowl nonyuenus 3assumenem pe3yiomamos npeoocmasnenus MynuyunanvHoi yciyeu

18.1. B 3aBucumoctu OT cmnoco0a NONy4YeHHUs pe3yibTara, 3asBUTENb YBEAOMISETCS O
TOTOBHOCTH PE3yJIbTaTa MPeIoCTaBIeHNs MyHUIIMIIATBHON YCIyTH CISAYIOINMH CIIOCOOaMHU:

18.1.1. yepe3 Jluunbiit kabuner Ha PIIT'Y;

18.1.2. mocpenctBom cepBuca PIII'Y «Y3Hath craTyc 3asiBICHUS.

Kpome Ttoro, 3asBurens ([IpencraButens 3asBUTENS) MOMKET CaMOCTOSTENBHO TOTYYHUTh
MH(POPMAIIHIO O TOTOBHOCTH Pe3yJIbTaTa MpelocTaBiIeHnss MyHUIIMNATBHON YCIYTH 10 TeJaeOoHy IEeHTpa
TeneoHHOTO o0cIykuBaHus HaceraeHus: MockoBckoit oomactu 8(800)550-50-30.

18.2. Pesynprar mpemocTtaBieHus MyHUIMIIATBHON YCIYTH MOXET OBITh TIOJIYYEH CIEAYIOIIMMU
criocobamu:

18.2.1. uepe3 Jluunbni kabuner Ha PIII'Y B BHAE 3JCKTPOHHOTO JOKYMEHTA, IOIITUCAHHOTO
YCUJIEHHOW KBaJIM(PUIIMPOBAHHON IU(PPOBOI MOAMKUCHIO OTBETCTBEHHOIO JIHIIA,;

18.2.2. yepe3 M®DI] Ha OymMa)kHOM HOCHUTEIIE.

18.3. PesynbTar mpenocrabieHus MyHUIIMTIANBHON YCIIYTH BblIaeTCs 3asgBUTENIO yepe3 JInuHbIi
kabuner Ha PIIY wm B M®I[ no wucredyeHMH CpoOKa, YCTAHOBIEHHOTO Ul IPEIOCTaBICHUS
MyHUIUIIaIbHON YCIYTH.

19. Tpebosanusa k nomewenusam, 6 Komopwix npedocmagnsemca Mynuyunanpvnas yciyza

19.1. TpeGoBaHusi K TOMEIIEHUSIM, B KOTOPBHIX TIpENOCTaBisieTcs MyHUIHMIAIbHAS YCIyTa,
npuBeeHsl B [Ipuioskennn 8 k HacTosAeMy A IMUHUCTPATUBHOMY PETIaAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea Mynuyunanvnas yciyza

20.1. IToka3arenu JOCTYIHOCTH M KauecTBa MyHMIIMIIAIILHOM yCIyTH NpuBeAeHb! B [IpuiioskeHnu
9 K HacTosAIeMy ATMUHHCTPATUBHOMY PETIAMEHTY.

20.2. TpeOoBaHus K OOECIEUEHHUIO JOCTYMHOCTH MYHMUIMIAIBHOW YCIYrW MJisi WHBAJIMJIOB
npuBenensl B [Ipunoskennn 10 k HacTosimeMy AJIMAHUCTPATHBHOMY PErJIaMeHTY .

21. Tpebosanusn opzanuzayuu npedocmasenus MyHuyunanbHoil yciyzu 6 31eKmpoHHoI hopme

21.1. B onekrpoHHO# (opMe TOKYMEHTHI, YyKa3aHHele B nyHkre 10 Hacrosmiero
AJIMMUHHUCTPAaTUBHOTO peryIaMeHTa, nojatorcs nocpeacrsom PIIT'Y.

21.2. Tlpn mopmaye NOKYMEHTHI, yKka3zaHHble B IyHKTe 10 AJIMHHUCTPATHBHOTO perjaMeHTa,
MIPHUIIATar0TCs K AJIEKTPOHHOU popMe 3asBiIeHHs B BUE OTIEIbHBIX (haiinoB. KonmnuecTBo ¢GaitioB 10KHO
COOTBETCTBOBATh  KOJIMYECTBY JIOKYMEHTOB, a HauWMeHOBaHue (aiima JODKHO  IO3BOJISTH
UICHTU(QHUIUPOBATH TOKYMEHT U KOJIMYECTBO JIUCTOB B JIOKYMEHTE.

21.3. Bce nMOKyMEHTHI AOKHBI OBITh OTCKAHMPOBAHBI B PAaCIpPOCTPAHCHHBIX TpauUecKux
dopMaTtax ¢ailioB B IIBETHOM pexXHMe (pa3pelieHne ckanupoBaHus — He MeHee 200 Touek Ha ArOiM),
00ecreurBaroIlIeM COXPaHEHHE BCEX ayTEHTHYHBIX MPU3HAKOB MOJAJUHHOCTH, @ UMEHHO: rpapuiecKoi
MIO/ITMCH JINIIA, TICYaTH, YTJIOBOTO IITamma OJIaHKa.
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21.4. 3asBUTENh MMEET BO3MOXXHOCTH OTCJICKHBATh XOJ 0O0pabOTKM MOKyMEHTOB B JIMuHOM
KabHWHETE ¢ MoMOIIbIo cTaTycHON Mojaenu PIITY.

22. Tpebosanusn k opzanusayuu npedocmasienus Mynuyunansnoit ycnyzu ¢ M@I]

22.1. Opranuzanus npeaocTaBieHuss MyHUIIMNANbHONU yeyru Ha 6aze M®L] ocymiecTBisercs B
COOTBETCTBUH C COIJIAIIEHHEM O B3auMoaencTtBuu Mexay Aamunucrpanueit u ['KY MO «MO MO®IL»,
3aKJIFOYEHHBIM B TOPSAJIKE, YCTAHOBJICHHOM JEHUCTBYIOIIUM 3aKoHojaTeabcTBOM. Ilepeuenr ML, B
KOTOPBIX OpraHU3yeTcsl MpeaocTaBiieHne MyHUIIMIIANBHON YCIYTM B COOTBETCTBUM C COTJIAIIEHHEM O
B3aNMOJICICTBUY, IPUBOAUTCS B [IpuiioskeHnu 2 HaCTOALIET0 AJIMUHUCTPATUBHOTO PEraMeHTa.

22.2. 3asBUTEIH MOXKET OCYIIECTBUTH MIPEIBAPUTEIILHYIO 3alKCh Ha Tonady 3asBieHus B MOI]
CJIEYIOIIMMHU CIIOCOOaMHU [0 CBOEMY BBIOOPY:

a. pu TUYHOM oOparienuu 3assutens B MOL;

0. o Tesnepony MOII;

B. nocpexncrtsoM PIITY.

22.3. llpu npenBapuTenbHOM 3amucu 3asiBUTENb COOOIIAET CIEAYIONINE JaHHbIE:
a. (bamuTuio, UM, 0TYECTBO (TIOCIIEHEE IPY HATUYNN);

0. KOHTaKTHBIH HOMEp TeseoHa;

B. aZpec MEKTPOHHOU MOYTHI (TPU HATTUYUN);

r JKellaeMble aTy U BpeMsl IPEACTaBICHUS JOKYMEHTOB.

22.4. 3asBHUTETIO COOOMIAIOTCS AaTa U BPeMsl MpueMa IOKYMEHTOB.

22.5. Ilpu ocyuiecTBICHUU MpeIBapUTENbHOM 3amucu 3asBUTENb B 0053aTEJbHOM IOPSIKE
UH(GOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aITUCh AHHYJIUPYETCS B CIIydae ero HesIBKU 10 UCTCYCHUN
15 MMHYT ¢ Ha3HaYEHHOT O BPEMEHHU IpueMa.

22.6. 3asButenb B M000€ BpeMs BIIPaBe 0TKA3aThCs OT MPEABAPUTEILHON 3aIHCH.

22.7. B orcyrcTBum 3asBuTteneil, 0OpaTUBLIMXCS 110 MPEIBAPUTEIbHON 3aUCH, OCYIIECTBISIETCS
npuem 3asBUTeNel, 0OOpaTUBILUXCS B MOPSIIKE OYEPEAH.

1. COCTaB, mocJIe0BaTC/JIbHOCTh U CPOKH BBINNOJIHEHUS a/IMUHUCTPATUBHBIX NIpoueayp,
TpeﬁoBaHm{ K IMMOPAAKY UX BBINNOJTHCHHUSA

23. Cocmas, nocie008amenbHOCHb U CPOKU 6bINOTTHEHUA AOMUHUCIMPAMUGHBIX NPOUEOYD
(0eitcmeuitr) npu npedocmasnenuu MynuyunaivHoil yciyzu

23.1. TIpenocraBienne MyHULIMNIAILHOW YCIIYTH BKJIIOUAET B ce0s cieyrolue aJMUHUCTPAaTUBHbIE

IpOLETypBI:
1) IIpUEM 3asBJIICHUS U JOKYMEHTOB, HEOOXOAUMBIX Ui MpenocTaBieHns MyHHIMIATbHOM
yCIIyTH;
2) 00paboTKa U MpeIBapUTEIbHOE PACCMOTPEHUE 3asiBIICHUS U ITPEICTABICHHBIX JIOKYyMEHTOB;
3) MIPUHSATHE PElIeHUs O IpeaocTaBieHuH (00 oTka3e B mpenocTaBieHnu) MyHULUNaIbHON
ycayru U opopMiIeHHe pe3ysibTaTa IpeocTaBlIeHuss MyHUIUTIAIBHONW yCIyr 3asiBUTENIO;
4) BbIJIaya pe3ynbTaTa mpenocTaBieHuss MyHuunaibHON yCiayrH.

23.2. IlepeueHb aAMMHUCTPATHBHBIX MPOLEAYp NpHU OOpAIIEHWH 32 OT3BIBOM 3asiBIEHHUS Ha
npeaocTaBiieHne MyHUIIUITAIBHON YCITyTH

1) mpueM 3asBieHHs 00 OT3bIBE W TMepeaaya ero B MojApasieleHrue AJIMUHUCTPAINH,
HEMOCPEICTBEHHO OKa3bIBaroIiee MyHUIIMTIATbHON YCIYTH 3asBUTENIO;

2) paccMOTpeHHe 3asiBICHUsT 00 OT3BIBE;

3) nepenada B M®I[ n0KyMEHTOB, MPEIOCTABICHHBIX 3asBUTEIEM ISl MPEAOCTABICHUS

MyHULIUTIATFHOU YCIYTH, Ml BPYUSHHS UX 3asgBUTEIIO;

4) BpyYeHUE TOKyMEHTOB 3asBuTento B MOII.

23.3. Kaxnas aIMUHUCTpaTHBHAs MPOIEAypa COCTOUT W3 AIMUHHCTPATHUBHBIX JCHCTBHIA.
[lepeuens u coaepkaHue aIMHHHCTPATHBHBIX JICHCTBHMA, COCTABIISIONIMX KKIYI0 aJMHHHUCTPATHBHYIO
npouenypy, npuseneH B [punosxkenuun 11 x HacTosmeMy AJIMHUHHCTPATHBHOMY PETIIAMEHTY.
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23.4. brok-cxema mpenocTaBieHus MyHHIIMNIATBHOW yCIyTu NpuBeneHa B [Ipwioxenun 12
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

IV. Ilopsiaok u popMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMMHUCTPATHBHOIO perjiaMeHTa

24. IIopsaook ocyuwiecmenenus KOHMPONs 3a COONI00EHUEM U UCROTIHEHUEM O0THCHOCHIHbIMU
JUUAMU, 20CYOAPCMBEHHBIMU CTIYHCAUWUMU U CREUUATUCAMU AOMUHUCMPAUUY NOTO0HCEHUT
AOmMunucmpamuenozo pezniamenma u UHbIX HOPMAMUGHBIX NPABOGHIX AKIN OB,
YCMaHAgIUBaAOWUX MPedoeanus K npedocmasienuro MynHuyunaibHo yciuyzu

24.1. KouTponb 3a COOMIOJEHHEM MODKHOCTHBIMU JUIAMH AJTMUHHUCTPAIUU TOJIOKECHUN
HACTOAILIETO  AJMHUHHCTPATUBHOTO  pErJIaMEHTa W  HHBIX HOPMATHUBHBIX  IPABOBBIX  aKTOB,
YCTaHABIIMBAIOIINX TPEOOBAHUS K MIPEIOCTABICHNI0O MYHHIIMITAILHOW YCIIYTH, OCYIIECTBISETCS B JopMe:

1) Texymiero KOHTPOJIs 3a COOJIOACHUEM MOJTHOTHI M Ka4eCTBa MPEIOCTaBICHUs MyHHIINTIATBHO#M
yciyru (nanee - Tekymuii KOHTPOJIb ),

2) KOHTPOJIS 33 COOJIFOICHUEM MOPSIKA IPe0CTaBIeHUS MyHUITUITAIBHOM YCITyTH.

24.2. Texkymmii KOHTPOJIb OCYIIECTBIISECT (pyxoBomuTENH AIMUHHCTpPAIIMU —
yKa3aTh JOJHKHOCTH) U YIIOJTHOMOYEHHBIE UM JOJKHOCTHBIE JIUIIA.

24.3. Texkymmii KOHTPOJb OCYIIECTBISETCS B TOPSAKE, YCTAaHOBJICHHOM
(pyxoBoauTEIEM AMUHHUCTPALIMN), U711 KOHTPOJIS 33 MCIIOJIHEHHEM IPABOBBIX aKTOB AJIMHUHHUCTPALIHH.

24.4. KoHTponmb 3a COOJNIOJICHHEM TIOpSAKA TPEAOCTaBICHUS MYHUIIMNAIBHON — YCIyTH
ocylecTBIsieTcs: MUHHCTEPCTBOM T'OCYAapCTBEHHOTO YIpaBlieHUs, WH(GOPMAIMOHHBIX TEXHOJOTHH H
cBA3M MOCKOBCKON 00J1aCTU B COOTBETCTBUM C TOPSIAKOM, YTBEP>KJIECHHBIM TOCTAaHOBJICHUEM
[TpaBuTenbecTBa MockoBckoi obsact oT 16 anpenst 2015 roga Ne 253/14 «O6 yrepxaenun [lopsaka
OCYIIECTBJICHUSI KOHTPOJISI 3a MPENOCTaBICHUEM TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr Ha
Tepputopun  MockoBckoli obOnmacth u BHeceHMH wu3MeHeHuil B Ilonmoxenwme o MuHHCTEpCTBE
rOCyJapCTBEHHOTO YIpaBlieHUs, WHOOPMAIMOHHBIX TEXHOJOTUNA U CBA3M MOCKOBCKOW 0OJacTU» W Ha
ocHoBaHuU 3akoHa MockoBckoii obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Koaexe MockoBckoi
o0actu 00 aAMUHUCTPATUBHBIX MPABOHAPYILICHUSIX .

25. Ilopsook u nepuoouunocms ocyuiecmenenus Tekyuyezo KORmMpOaa NOTHOMbBL U KA4ecmea
npeoocmasnenus Mynuyunanvnou yciayeu u Konmponsa 3a coonrodenuem nopsaoka
npedocmasnenun MynuyunanvHoi ycayeu

25.1. Texymmii KOHTPOJIb OCYIIECTBISIETCS B (POpPME MOCTOSIHHOTO MOHUTOPHHTA PEIICHWH U
JEMCTBUM y4acTBYIOIIMX B MPEJOCTABICHUM YCIYT JOLKHOCTHBIX JIML, FOCYIapCTBEHHBIX IPAKIAHCKUX
CIIy’KallluX ¥ pabOTHUKOB AJIMUHUCTpALIMH, a TaKke B (popMe BHYTPEHHUX MPOBEPOK B AJIMUHUCTpALIUN
110 3asIBJICHUSIM, OOpAIIeHUsAM U Kallo0aM TpakaaH, UX 00beTMHEHUH U OpraHu3aIfii Ha pelIeHus], a TAKKe
neiictBust  (06e3aeWcTBUA)  JTOJDKHOCTHBIX — JIMI, MYHHMIMIAJIBHBIX  CIYXallUX U  pabOTHUKOB
AJIMUHUCTpALUH, Y9aCTBYIOIUX B NIPEAOCTaBICHUH MyHUIIMITAIbHON YCITyTH.

25.2. Tlopsmok ocymiecTBieHUsT TeKyIero KOHTPOJIsl YTBEPKIaeT (pyxoBOIUTEND
AJIMUHHCTpALIUN).

25.3. KoHTponb 3a COONIOJCHHEM TMOpSIKa TMPENOCTaBICHUs MYHHUIMIIATBHON yCIyTH
OCYILIECTBIISIETCS.  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMH JIMIIaMHM  MUHHUCTEPCTBA TOCYJAapPCTBEHHOIO
yrIpaBieHus, THPOPMAITMOHHBIX TEXHOJIOTHI U CBSI3M MOCKOBCKOW 0OJaCTH MOCPEICTBOM MPOBEICHUS
TUTAHOBBIX M BHETJIAHOBBIX MPOBEPOK, CUCTEMATHUYECKOT0 HAOII0I€HUS 32 HCIIOJIHEHHEM OTBETCTBEHHBIMU
JOJKHOCTHBIMU JIMLIaMU A IMUHUCTPALIMY TIOJIOKEHUHN HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA a B
YacTH COOJIOACHNUS MOPsIJIKA NIpeAoCcTaBlIeH!s] MyHUIIMTIAIBHON YCITYTH.

25.4. TlmaHoBble TPOBEPKHM AJIMHUHUCTpAIMHM TPOBOMIATCS HE dYalle OJHOTO pa3a B TOX B
COOTBETCTBUM C €KETOJHBIM IUIAHOM IPOBEPOK, YTBEP)KIaeMbIM MUHUCTEPCTBOM I'OCYAAPCTBEHHOTO
yrIpasieHus, THHOPMAITMOHHBIX TEXHOJIOTHUH U CBI3H MOCKOBCKOW 00J1aCTH.

25.5. BuHeruiaHOBbIE POBEPKU ATMHUHHUCTPALUHN IPOBOAATCS IO UCTCUEHUIO CPOKA UCIIOTHEHHUS
paHee BBIIAHHOIO YIOJHOMOYEHHOTO JOJDKHOCTHOIO Julna MuHHCTEepcTBa TroCyIapCTBEHHOIO
yIpaBieHus, ”HPOPMALMOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOM 00J1acTH IpeanucaHus 00 yCTpaHeHU!
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paHee BBIABICHHBIX HApYyLICHUH, IOCTYIUIEHUs B MUHHUCTEPCTBO TOCYAAPCTBEHHOI'O YIIPABIICHHS,
WH(POPMAIMOHHBIX TEXHOJOTUH W CBSI3M MOCKOBCKOM oOsiacTh oOpamieHuid, 3asBJICHHA W Kallob
GU3NYEeCKUX W IOPUAMYECKUX JIML, WHPOPMALMU OT OPraHOB TOCYAApPCTBEHHOW BJIACTH M OPraHOB
MECTHOTO CaMOYIIPABJICHHUS, U3 CPEICTB MAaccoBOW WH(popMamuu o ¢pakTax HAPYHNICHUH HACTOSIIETO
A[[MI/IHI/ICTpaTI/IBHOI‘O periiaMCcHTa W HWHBIX HOPMATHBHLIX IIPABOBBIX 4AKTOB, YCTAHABJIMBAIOIINUX
TpeOOBaHUS K NPEAOCTABICHHUIO YCIYTH, HA OCHOBaHUHU TPeOOBaHHUN TIPOKYPOpA.

26. OmeemcmeeHHOCHIb 00JIHCHOCHMHBIX JIUW, MYHUUUNATIbHBIX CIYHCAUUX, PAOOMHUKOB
Aomunucmpayuu u M®I| 3a pewrenus u oeiicmeus (6e3deiicmeue), npuHumaemole
(ocywecmensaemoie) umu 6 xooe npedocmagnenus Mynuyunanvhnoii ycuyzu

26.1. JlomKHOCTHBIC JIMIIA, MYHUILIUITAJIHBIE CITy)Kaliue U paboTHUKH AnMuHHCTpanuu u MOI],
OTBETCTBEHHbIE 3a IIpeloCTaBlieHne MyHMIMNAIbHOM YCIYIM M YYacTBYIOIIHME B IPEAOCTaBICHHUU
MyHULIMNIATBHONW YCIIYTH, HECYT OTBETCTBEHHOCTh 3a IPHUHHMMAaeMble (OCYIIECTBISIEMbIE) B XOJe
MpeAocTaBieHuss MyHULIMMAILHONW YCIyTU peHieHuss U JAeucTBusi (0e31eicTBHE) B COOTBETCTBUM C
TpeboBaHUsAMU 3aKOHOaTeNbcTBa Poccuiickoit deaeparuu.

26.2. HemnonHoe WM HEKa4eCTBEHHOE MpeAocTaBleHrne MyHUINITAIBHON YCIIYTH, BBISBICHHOE B
npouecce Tekyliero KOHTPOIs, BICUET MPUMEHEHHE TUCIUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBUU C
3aKkoHoarenbcTBOM Pocculickon denepanuu.

26.3. Hapymienue mnopsaka npeaocTtaBieHuss MyHUIIMIIATBHOW YCIyrd, TIOBIEKIIEE €€
HENpeJICTaBICHUE WIH IPpeJocTaBleHne MyHUIIMIIAIIBHOMN YCIIYTH ¢ HApYILIEHUEM CPOKa, YCTaHOBJIEHHOTO
HACTOALIUM AJIMHUHUCTPATUBHBIM PErIaMEHTOM, MIPEAyCMaTPUBAET aIMUHIUCTPATUBHYIO OTBETCTBEHHOCTD
JOJDKHOCTHOTO JIMIA AJMHHHUCTPAIIHM, OTBETCTBEHHOTO 32 COONIOICHWE TOpPSIKa MPEIOCTaBICHUS
Ycnyru, ycraHoBieHHY0 3akoHOM MockoBckoit obmactu ot 30 nexadps 2014 roga Ne 198/2014-03 «O6
aJIMMHHUCTPaTUBHON OTBETCTBEHHOCTH 3a HapyILEHUE MOpsAKa MPEeAOCTaBICHUs IOCYIapCTBEHHON WU
MYHHIIMITATIEHOM YCIYTH HA TEPPUTOPUH MOCKOBCKOM 00J1aCcTH.

26.4. JIOJOKHOCTHBIM JIUIIOM AJMHHHCTPAllMH, OTBETCTBEHHBIM 3a COOJIIOJICHHE TOpsaKa
npeAocTaBiieHuss MyHUIIMNANbHOM YCIYTU SIBISETCS (TOIKHOCTh HE HUXKE PYKOBOJUTEIS
CTPYKTYpHOTO nojpasaenenus, 6ez PUO).

27. Ilonostcenusn, xapakmepusyroujue mpedoeanus K nOpaoKy u ghopmam KOHmpons 3a
npedocmasnenuem MyHuyunaivHou ycayeu, 6 mom 4ucjie co COpPOHbL 2pA3COAt, ux
00beOuHeHuIl u opzanu3ayuil

27.1. TpebGoBanussMM K TOpsaKy U ¢opmaMm Tekymero KOHTPOJsS 3a NPeAOCTaBICHUEM
MyHUIMITaTBHON YCIYTH SABJISIFOTCS:

- HE3aBUCHMOCTb;

- THIATEIbHOCTb.

27.2. He3aBUCHMMOCTb TEKYIIETO KOHTPOJS 3aKJIOYaeTcsi B TOM, JODKHOCTHOE JIMIIO,
VIIOJTHOMOYEHHOE Ha €ro OCYIIECTBIIEHHE HE3aBHCHMO OT JOJDKHOCTHOTO JIMIIA, MYHHUIHITATHHOTO
CITy’Kalllero, paboTHUKAa AJIMUHUCTPAIMU, YIaCTBYIOLIETO B IPEJOCTaBICHUH MyHUIIMIIAIBHON YCIyTH, B
TOM YHCJIe HE IMEET POJICTBA C HUM.

27.3. JIOJDKHOCTHBIE JIMIa, OCYIIECTBiAomMe TeKkymuii KOHTPOJb 3a INPEeI0oCTaBICHUEM
MyHUIUITaTBHON YCIIYTH, AOJDKHBI TPUHUMATh MEPHI 110 TPEIOTBPAIICHUI0 KOH(IMKTAa HHTEPECOB MPH
NpeJoCTaBIeHU MyHUIIMTIAIBHON YCITYTH.

27.4. TmaTenbHOCTh  OCYIIECTBICHHS  TeKylmero  KOHTPOJISI 33  TPEJOCTaBICHHEM
MyHUIMIIaTBHON YCIIYTH COCTOUT B CBOEBPEMEHHOM M TOYHOM HUCIOJIHEHUH YIOJIHOMOYEHHBIMU JHIIaMU
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIUM Pa3CIOM.

27.5. T'paxnaHe, uX OOBEAMHEHUS W OpraHU3alMM IS OCYUIECTBICHHUS KOHTPOJIS 3a
npenocTaBieHneM MyHHMIIMNAIBHOW  YCIYIM HMMEIOT TpaBO HANpaBisATh B  AJIMUHHUCTPALUIO
WH/IMBUYAJIbHBIE U KOJJICKTHBHBIE OOpAIIEHUS C MPEAJIOKEHUSIMU MO COBEPIICHCTBOBAHUIO MOpPSAKA
npeaocTaBieHuss MyHUITUTIATBHOW YCIIYTH, a TaKKe XKaloObl W 3asBJICHUS Ha JeicTBHs (Oe31eHCTBUS)
JOJDKHOCTHBIX JIUI] AJIMHUHHMCTPALMU M TPUHATBIE MMHU DPELICHHS, CBS3aHHBIC C IPEIOCTABICHUEM
MyHUIMNaabHON YCIYTH.
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27.6. TD'paxxmane, uX OOBEAMHEHUS W OpraHU3AIMM IS OCYUIECTBICHHUS KOHTPOJIS 3a
IperocTaBieHneM MyHUIIMTIANBHON YCIYTH C LEIb0 COOMIOACHUS MOPSAIKa €€ MPEAOCTaBICHUS UMEIOT
MIPaBO HAINpPaBIIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIpPaBJICHUS, HHPOPMALMOHHBIX TEXHOJIOTUN U
CBsI3M MOCKOBCKOM 007acTé >KajnoObl Ha HapylIeHHE [OJDKHOCTHBIMH JIMLAMHU, MYHUIUIATbHBIMU
CIy’KallUMU  AZTMHUHUCTPAIlUM TOPsiIKa TpeocTaBieHUsT MyYHUIMIAIBHON yCIyrw, TMOBJEKIIee ee
HENpEeJCTaBICHUEe WM IMPEeJOCTaBIIEHUEe C HapylUIeHHEM CpOKa, YCTAHOBJIEHHOIO HACTOSLINM
AJIMHHHCTPAaTHUBHBIM PETIAMEHTOM.

27.7. Kourtponp 3a mpenocraBieHueM MyHHIMNAIbHOM YCAYrd, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH ux OOBEIMHEHHH M OpraHM3alUi, OCYIIECTBIISETCS MOCPEACTBOM OTKPBITOCTH JIEATEILHOCTH
AJMUHHUCTpAMU TPHU TpefocTaBiIeHUH MyHULIUIAIBHONW YCIYTH, MOJIYYEHHS MOJIHOM, aKTyaabHOW U
JIOCTOBEPHOH HMH(MOpMAIMK O TMOPSAIKE MPeNoCTaBiICHUs MYHUIMIAIBLHON YCIYTM ¥ BO3MOXKHOCTH
JOCYeOHOTO pacCMOTpEeHUs oOpaleHu# (5kao0) B Mmporiecce mojaydeHuss MyHUIUITATbHON YCITYTH.

27.8. 3asBuUTENM MOTYT KOHTPOJHMPOBATH MNPENOCTaBIeHHE MYHHMIMIAIBHOW YCIYTH IyTeM
MoJIydeHus: MHQPOpPMAIMM O XOJE MPEAOCTaBICHUU YCIYT'HM, B TOM 4YHCIIE O CpPOKaxX 3aBepIICHUS
aJIMMHHUCTPAaTUBHBIX IIpoLeayp (IeHCTBUM) 10 TesnedoHy, yTeM NUCbMEHHOTO OOpalleHus, B TOM YHUCIIe
10 3JIEKTPOHHOM TtouTe U uepe3 PIITY.

V. locyneoublii (BHecyaeOHbIIT) MOPAI0K 00:ka10BaHNs pellieHuii U AeiicTBuii (0e31eiicTBUN)
JAOJIKHOCTHBIX JINL, MyHHIMIIAJIbHBIX CJYKALIUX, PA0OTHUKOB ATMHHHCTPALMH, a TAKKE
pabdoTtHnkoB M®PII, yuacTByHIuX B npeaocTaBjieHnd MyHMIMIIAJIBHON yCIyru

28. Ilpaeo 3aseumens nooams >#canody Ha peuienue Aomunucmpayuu u (unu) oelicmeue
(6e30eiicmeue) 00HCHOCHHBIX TUY, MYHUWURATbHBIX CTLYHCAULUX, PADOMHUKOS
Aomunucmpayuu, a maxxce padoomuuxoe M®I[, yuacmeyroujux ¢ npedocmasieHuu
Mynuyunanonou yciayzu

28.1. 3asBuTenp WMeeT MpaBo oOpatuthess B Anmuuuctpammo, MOL], MuHHCcTEpCTBO
rOCYJJapCTBEHHOTO yIpaBJIeHUs,, MH(MOPMAIMOHHBIX TEXHOJOTHMM M CBsI3U MOCKOBCKOM o0sacTu C
XKas000H, B TOM YHCJIE B CIAEAYIOUIUX CIydasx:

1) HapylieHHEe CPOKa PErHCTPALUH 3asBJICHHs 3asBUTENS O MPEIOCTaBICHUH MyHHUIHMIATbHON

YCIIYTH, YCTAHOBJICHHOTO HACTOSAIINM AIMHHUCTPATHBHBIM PETIAMEHTOM,;

2) HapylIeHHe cpoKa MpeaIocTaBIeHuss MyHUIMITABHONW YCIYTH, YCTAHOBICHHOTO PerimaMeHToMm;

3) TpeboBanme y 3asBUTENS  JIOKYMEHTOB, HE  TMPEIyCMOTPEHHBIX  HACTOSIIMM
AJZIMUHUCTPATUBHBIM PErIaMEeHTOM JJIs peAocTaBieHrss MyHUITMIATbHON YCIIyTH;

4)  oTKa3 B MpHEME JIOKYMCHTOB y 3asBUTENS, €CIIM OCHOBaHHS OTKa3a HE MPEIyCMOTPEHBI
HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

5) oTka3 B TNpeAOCTaBIcHHMM MYHUIIMNAILHOW YCIyrH, €CJIH OCHOBAaHHSA OTKasa He
MPEyCMOTPEHbI HACTOSAIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM,;

6) TpeOoBaHume c 3asBUTENS MpPHU NPEIOCTABICHUHM MYHHUIMNAIBHON YCIyTH IUIaThl, HE
MPEyCMOTPEHHOM HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM,;

7)  OTKa3 JOJDKHOCTHOTO JIMIa AJMHHUCTPAIMK B HMCIPABICHUM JOMYIICHHBIX OIEYaTOK U
omKOOK B BBIJAHHBIX B pe3yJbTaTe IpeNocTaBieHUs MyHUIUNATbHON YCIYIM OOKYMEHTax IJu60
HapyIIeHHE YCTAaHOBJICHHOTO CPOKA TaKUX UCTIPABICHUH.

28.2. XanoOa mojaercs B MUCHBMEHHOH (opme Ha OyMakHOM HOCHUTENE JMOO B AJIEKTPOHHOU
dbopwme.

28.3. XamobGa MokeT ObITH HampaBieHa 1o mourte, depe3 MOPIl, ¢ wucnonp3oBaHHEM
MH(OPMALIMOHHO-TEJIEKOMMYHHUKAITMOHHON cetn «HTepHeT», oduinmanbHOro caifta AJMUHHCTpAIUH,
nopTansl uslugi.mosreg.ru, vmeste.mosreg.ru, a TaKke MOXeT OBITh MPHUHATA NPU JUYHOM MpUEMe
3asBUTEIIS.

28.4. Kamoba nomkHa COlEpKaTh:

a) HaUMEHOBAaHME OpraHa, MPeJOCTaBISIOMEro MyHMIMIAIBHOM yciayrd, Ju00 OpraHu3aluy,
yuyacTBYIOLIeH B mpeaocTaBieHMH MyHununaabHoi ycnyru ciyru (MOL); damunuio, uMs, OTYECTBO
JOJDKHOCTHOTO  JIMIIA, TOCYIAAPCTBEHHOIO CIyXalllero, pabOTHHKA OpraHa, IpeJoCTaBIIAIOLIETO
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MyHununanpHOi  ycnyrd  nubo paOOTHHMKA OpraHU3allM, YYacTBYIOIIEH B MPEJOCTaBICHUHU
MyHUITUTIATEHOM YCIYTH, PEIICHUs] U IeUCTBUS (0e31eCTBIE) KOTOPOTO 00KATYIOTCS;

0) ¢gamunuio, UMs, OTYECTBO (IOCIENHEE - IMPH HAIWYHUU), CBEIEHUS O MECTe >KUTEIbCTBA
3agBurens - (u3nyeckoro Juua JUO0 HaUMEHOBAHHE, CBEJIEHHS O MECTe HaXOXKICHWs 3asBUTENS -
IOPUIMYECKOTO JIMIA, a Takke HOMep (Homepa) KOHTAKTHOro TenedoHa, agpec (agpeca) 3JIeKTpOHHOU
HOYTHI (IIPU HAJIMYMK) U ITOYTOBBIH ajjpec, 0 KOTOPBIM JI0JKEH ObITh HAalIPaBJIEH OTBET 3asBUTEIIO;

B) CBE/ICHUS 00 00KaITyeMBIX PEHICHUIX U AeUCTBUAX (0e3eHCTBUN);

r) JOBOJbBI, Ha OCHOBAaHMU KOTOPHIX 3asBHTENIb HE COIVIACCH C pELICHHEM U JeiCTBHEM
(6e3neiicTBHEM).

3agBUTENEM MOTYT OBITH IPEJICTABICHBI JOKYMEHTBI (IIPH HAJIMYUH), MOITBEPXKAAIOLIME €ro
IIOBOJBI, TNOO MX KOIHH.

28.5. B ciyuae ecnu jxanoba nojgaercs yepes npeAcTaBuTells 3asBUTEIA, TAKKE IPECTaBIseTCs
JOKYMEHT, OATBEPKAAIOIINN [TOJIHOMOYMS Ha OCYLIECTBIIEHUE AEUCTBUN OT UMEHHU 3asiBUTEIS.

28.6. JKamo6a, mocrynuBmas B AamuHuctpanuio, M®IL[, MuHHCTEPCTBO TOCYAapCTBEHHOTO
yIpaBieHusi, THPOPMALMOHHBIX TEXHOJOTHI M CBsI3M MOCKOBCKOW 00JIaCTH MOMJICKUT PACCMOTPEHHUIO
JOJPKHOCTHBIM JIMIOM, YIIOTHOMOUYEHHBIM Ha PACCMOTpPEHHE ajl00, KOTOPBIA 00eCceunBaeT:

1) MIPUEM U PACCMOTPEHHE KaJI00 B COOTBETCTBUU ¢ TpeOoBanmsiMu DenepaabHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «O6 opranuzanuu NpeaocTaBIeHIs TOCYAAPCTBEHHBIX 1 MYHHUIIUIAIBHBIX YCIYT;
2) uHboOpMHUpOBaHUE 3asgBUTENEH O TMOpsAAKE OOKAIOBAaHWUSA pEUICHUH © JACHWCTBUI

(Oe3nelicTBUS), HAPYIIAIOUIUX WX MPaBa U 3aKOHHBIE HHTEPECHI.

28.7. Kamoba, mocrymuBmias B AmMuuucTpanuo, M®IL], MuHHCTEPCTBO TOCYIapCTBEHHOTO
ynpaBJieHus, MHOOPMALIMOHHBIX TEXHOJIOTHH U CBS3UM MOCKOBCKOW 00JacTH MOAJICKHUT PETUCTPALIUU HE
MO3/IHEE CJIEAYIONIEro paboyuero JHs CO JTHS €€ MOCTYIUICHHS.

28.8. JKamoba rmoiesxut paccCMOTPEHHIO:

1) B TeueHHWe |5 paboumx aHEH co AHSA ee perucrpanuu B AnMmuHHCTpanuio, MOILI,

MHUHHCTEPCTBO TOCYIAPCTBEHHOIO YIpaBicHHs, HHOOPMAIMOHHBIX TEXHOJOTHH M CBSI3M MOCKOBCKO#
o0JacTu.

2) B TeueHue 5 pabouux JHEH co AHs ee perucTpalni B ciiydyae o0xaloBaHUs 0TKa3a B IpUeMe
JOKYMEHTOB y 3asBUTENs JUOO B MCIPABICHUM [JOIMYLIEHHBIX OMNEYaTOK M OIIMOOK WM B Cllydyae
00aJIoBaHUS HAPYILIEHUSI YCTAaHOBJIEHHOTO CPOKa TaKUX UCIIPABICHUH.

28.9. B cnyuae ecnu 3asButenem B Anmunuctpanuio, MOL], MuHHCTEpCTBO rOCy1apCTBEHHOTO
yhOpaBieHusi, HHQOPMAIMOHHBIX TEXHOJOTMA U CBA3M MOCKOBCKOM 00iacTH mojaHa >kajo0a,
paccMOTpeHHe KOTOPOH HE BXOAUT B €r0 KOMIIETEHIHUIO, B TeUeHHE 3 paboumX JHEN CO THS €€ perucTpaluu
Anmunuctpanuio, MO®L], MuHHCTEPCTBO TOCYJapCTBEHHOIO  yIpaBieHUs, WH(POPMAIMOHHBIX
TEXHOJIOTUH M CBsA3M MOCKOBCKOH oOmacTu ’kajoba MepeHanpaBiisieTcsl B YIIOJHOMOYEHHBIH Ha ee
paccMOTpeHHEe OpraH, 0 4YeM B MUCbMEHHOU (hopme nHpopMupyercs: 3assBUTENb.

[Ipu 3TOM CpOK pacCMOTPEHHUs JKaloObl MCYMCISETCS CO JHSA PErucTpaluu JKanoObl B
YIIOJIJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

28.10. Ilo pesynpTaTaM paccMOTpeHHs >kaino0bl AnmuaucTpauus, MOL], MunHucrepcTBo
rOCy/IapCTBEHHOI'O YIpaBJIeHUs, WH(OPMALMOHHBIX TEXHOJOTUA U cBsi3u MocCKoBCKoil oOnacTu
MIPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUI:

1) YIOBJIETBOPSIET Kai00y, B TOM 4Hciie B pOpME OTMEHBI IPUHATOTO PELICHHUSI, UCIIPABIICHUS
JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS YCIYTd JOKyMEHTax,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJACTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTamu Poccuiickoii denepannu, HOPMaTHUBHBIMU MTPABOBBIMU akTaMu MOCKOBCKOM 001acTH;

2) OTKa3bIBaeT B YJIOBJICTBOPCHUH JKAIOOBI.

28.11. He mo3nHee AHs, CIEAYIONIETO 3a JHEM MPHUHITHS PEIIeHHs], YKa3aHHOTO B ImyHKTe 28.9.
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, 3asBUTENI0 B IMUCBMEHHOW (opMe U MO KEIaHUIO
3agBuUTENS B DJIEKTPOHHOHN (popMe HarmpaBisieTcss MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX pPacCMOTPEHHs
KaJIOOBbI.

28.12. Ilpu ynoBierBopeHHH kano0bl Anmuuuctpanus, MOL, MuHucTepcTBO rocy1apcTBEHHOTO
yrpaBiieHus, UHOOPMALMOHHBIX TEXHOIOTHH U CBsI3U MOCKOBCKOM 00J1aCTH MPUHUMAET UCUEPIIbIBAOIINE
MEpbl 0 YCTPAaHEHMIO BBISBICHHBIX HapyIIEHUN, B TOM 4YHCIE IO BblJaye 3asBUTENIO pe3yibTaTa
MyHuIunaisHoM yciayru, He mo3aHee 30 pabodyux qHEH co THS MPUHATHS PEIICHUSI.
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28.13. ApMuHuCTpanus, M®lI, MuHucTepcTBO rOCYAapCTBEHHOTO yIpaBJIcHUS,
MH(GOPMALMOHHBIX TEXHOJIOIMH U CBA3M MOCKOBCKOM 00JaCTH OTKa3bIBA€T B YJOBIETBOPEHUH 5Kal00bI B
CIICAYIOMINX CIyJasiX:

1) HaJINYMsI BCTYIUBIIETO B 3aKOHHYIO CHILY pEILeHHs CyJ1a, apOUTPaXkHOTO cyJia 110 Kajnobe o
TOM e MPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

2) [0JIa4M  JKaJIOObl JIMLIOM, IOJHOMOYMSI KOTOPOrO HE IOJATBEPXkAEHbl B IOpPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccuniickoit denepanuu;

3) HJINYMS pellIeHHs] M0 jKajobe, MPUHATOrO paHee B COOTBETCTBUM C TPeOOBAaHUAMMU
PernameHTa B OTHOIIEHUH TOTO K€ 3asBUTEIS U TIO TOMY XK€ MPEIMETY 5Kaio0bl;

4) mnpu3HaHUSA KaJ00bl HCOOOCHOBAHHOM.

28.14. B ciiyuae yCTaHOBJICHHUS B XOJ/I€ WJIM TI0 PE3YJIbTaTaM PacCMOTPEHHS KajloObl MPU3HAKOB
COOBITHSL aIMUHHMCTPATUBHOIO IIPABOHAPYLIEHUS WIM MPECTYIUIEHUs IOJKHOCTHOE JIMLO, HAJEIEHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO Kajo0, HEe3aMeUINTENIbHO HAINpaBIIsieT MMEIOIIUECS MaTepualibl B
MUHHCTEPCTBO T'OCYJApCTBEHHOIO YIPAaBJICHUs, UH()OPMAIIMOHHBIX TEXHOJOTHH U CBSI3U MOCKOBCKOH
00JIaCTH WUJIM OPTaHbI IPOKYPATYPHl COOTBETCTBEHHO.

28.15. B ciiyuae ycTaHOBJIEHHUS B XOJ/I€ WIH IO Pe3ylbTaTaM PacCMOTPEHMs KajloObl IPU3HAKOB
NPECTYIUICHUsI  JTOJDKHOCTHOE JIMIIO, HAJACJICHHOE TOJHOMOYHMSAMH TI0 PAacCMOTPEHHIO KaioO,
He3aMeUIMTEIbHO HAIIPABISET UMEIOIINECS MaTepUaibl B OpraHbl IPOKYPATYpHI.

28.16. B oTBete 1o pe3yabTaTaM pacCMOTPEHUS JKAIO0ObI YKa3bIBAIOTCS:

1) JOJDKHOCTh,  (aMuiIMsi, HUMS, OTYeCTBO (IpU HAIMYMK) JIOJDKHOCTHOTO  JIUIA
Anmunuctpan, MOL], MunrCcTEpCTBa FOCYIAPCTBEHHOTO YIPABICHHUS, HH()OPMAIIMOHHBIX TEXHOIOTUN
u cBs131 MOCKOBCKOI#1 00J1aCcTH), MPUHSIBIIETO PELICHHE 10 XKanooe;

2) HOMEp, JaTa, MECTO NPUHATHS PELICHHS, BKIIOYAs CBEJCHUS O JODKHOCTHOM JIWIIE,
pelieHre wiu aeiictsue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

3) damunus, umst, 0T4eCTBO (IIPU HATMYHHN) WM HAUMEHOBaHHUE 3asBUTEIIS;

4) OoCHOBaHWS JJIsl IPUHSATHS PELICHUS MO Kanooe;

5) mnpuHsATOE 1O KaN00e pelIeHue;

6) B Clly4ae ecid jkajo0a Npu3HaHa OOOCHOBAHHOM — CPOKH YCTPAaHEHUS BBISBIEHHBIX
HapyLEHW, B TOM YHUCIIEe CPOK MPeIOCTaBICHUs pe3ysbTaTa MyHUIIMNaIbHON YCIIyTH;
7) B Ccllydyae eciu >kanoba INpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MPU3HAHUS KAI0ObI

HEOOOCHOBAaHHOW M MHGOpMalus O TNpaBe 3asiBUTENs 00XaloBaTh MPUHATOE pELIEHHE B CyIeOHOM
MOPSI/IKE;

8) cBemeHus o mopsiaKe 00XKAIOBAHUS IIPHHSTOTO 10 KaI00e PEIICHHSI.

28.17. OTBeT 1O pe3yabTaTaM pPAaCCMOTPEHUS >KaTO0ObI TOANMCHIBACTCS YIOJTHOMOUYEHHBIM Ha
paccMOTpeHHMe  KaloObl  JOJDKHOCTHBIM — JuuoM  AnMuHuctpauuu, MO®L], MuHuctepcraa
roCy/1IapCTBEHHOI'O yIpaBIeHUs, UH(POPMAIIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKOH 00J1aCTH.

28.18. AnmuHucTpanus, MO, MuHucTepcTBo rOCYAapCTBEHHOTO yIpaBJIEHUS,
MH(OPMALIMOHHBIX TEXHOJIOTUNA M CBA3M MOCKOBCKON 00JIaCTH BIpaBe OCTaBUTH anoOy 0e3 oTBera B

CICAYIOMUX CIIydasaX:

1) OTCYTCTBHUSI B kanoOe (haMuiivy 3asBUTEIS WM MOYTOBOTO ajipeca (aapeca AIeKTPOHHOU
MOYTHI), IO KOTOPOMY JOJKEH OBITh HAIpaBJIeH OTBET;
2) HaIM4Yus B KajloOe HELEH3ypHBIX JTHMOO0 OCKOPOMTENbHBIX BBIPAKEHUH, Yrpo3 KHU3HHU,

3I0pPOBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, 4 TAKXKE YJeHaM ero ceMbH (»kamoba octaercs 0e3 OTBETa,
P 3TOM 3asiBUTEIIO0 COOOIIAETCS O HEJOIMYCTUMOCTH 3JI0YIOTPEOICHHS PAaBOM);

3) OTCYTCTBHSI BO3MOKHOCTH IIPOYHUTATH KAKYIO-JIM0O YaCTh TEKCTa Kano0bl (3kanoda ocTaeTcst
0e3 0TBeTa, 0 UYeM B TE€UEHHE CEMU JHEH CO JHS PerucTpalvi KajJo0bl cooOUIaeTcs 3asBUTENIO, €CIIU €ro
(dbaMuIHs ¥ TOYTOBBIN aAPEC MOJAAFOTCS MPOUTEHHIO).

28.19. 3asBHTENH BIpaBEe 00KAIOBATH MPHHITOE 1O XKaloOe pelieHrue B CyIeOHOM MOPSIKE B
COOTBETCTBHUU € 3aKOHOJATENbCTBOM Poccuiickoi denepanni.

28.20. Ilopsgok paccmoTpeHusi xano0 3asBureneii MUHHUCTEPCTBOM TOCYAapCTBEHHOTO
yrpaBieHusi, UHOOPMAIIMOHHBIX TEXHOJOTHH U CBSI3M MOCKOBCKOW OOJIACTH MPOWCXOJIUT B TOPSIKE
OCYILIECTBIICHUSI KOHTPOJS 3a TPEJOCTAaBICHHEM TOCYIAapCTBEHHBIX W MYHHMIMIIAIBHBIX YCIYT,
YTIBEp)KIE€HHOM mocraHoBiIeHueM [IpaBurenbctBa MockoBckoil obmactu ot 16 ampens 2015 roma Ne
253/14 «O6 ytBepxkaenuu [lopsiaka ocyecTBICHNUS KOHTPOIIS 33 TIPEIOCTABIEHUEM TOCYapCTBEHHBIX U
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MYHUIIUTATBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOHM 00JIaCTH M BHECEHUH M3MeHeHHi B [lomoxkeHue o
MuHHCTEpCTBE TOCYJAPCTBEHHOTO YIpaBIICHUs, HHPOPMAIIMOHHBIX TEXHOJIOTHH W CBSI3W MOCKOBCKOM
00acT».

VI. IIpaBunjia 00padoTKH NepCOHATBHBIX JaHHBIX PH OKa3aHNU MyHUIMNAJILHON YCIyIH

29. Ilpasuna o6pabomku nepcoHanbHvlX 0AGHHBIX RPpU oKazanuu MyHuyunaibHoll ycuyau

29.1. OOpaboTka TEpCOHAIBHBIX JIAHHBIX TPHU OKa3aHWUM MYHUIMIAILHOH  YCIYTH
OCYIIECTBISICTCS Ha 3aKOHHOW M CIPaBeIIMBOM OCHOBE C Y4Y€TOM TpeOOBaHMI 3aKOHOAATENHCTBA
Poccutiickoit deneparuu B chepe nepcoHaaIbHbIX JaHHBIX.

29.2. OOpabGoTka TEPCOHAIBHBIX JAHHBIX MpPHU OKAa3aHMUM MYHHIMIAIBHOW  yCIyTd
OTpaHUYMBACTCS JOCTHDKEHHEM KOHKPETHBIX, OIPEACICHHBIX HACTOANIMM AJIMHHUCTPATHBHBIM
perimamenToMm neneil. He momyckaercss o0paboTka MmepcoOHaNbHBIX JAaHHBIX, HECOBMECTHMAsi C IENSIMHU
cOopa MepCOHAIBHBIX JIAHHBIX.

29.3. OOpaboTke MOIekKAT TOJIBKO IEPCOHATBHBIC JAaHHBIC, KOTOPHIC OTBEYAIOT IEIISIM WX
00paboTKH.

29.4. llempto 00paOOTKM TEPCOHAIBHBIX JAHHBIX SIBJSIETCS HWCIOJIHEHHE JIOJDKHOCTHBIX
00S3aHHOCTEH W TIOJHOMOYHMI COTPYAHMKaMHU AJIMAUHUCTpPAIlMM B TPOIECCE MPEIOCTABICHHS
MyHUIMITaTBHON YCIYTH, a TaKKe OCYIIECTBICHHS YCTAaHOBJIIEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit
denepanyu rocy1apCcTBEHHBIX (DYHKIHH 110 00pabOTKe pe3ysibTaTOB MPE0CTaBIeHHOW MyHUITMITATIBHOMN
YCITYTH.

29.5. Ilpu o06paboTKe MepCOHANbHBIX JAHHBIX B IENAX OKa3aHUS MyHHUIIMNAIBLHON ycIyru He
JOMyCKaeTcsl o0beqHeHne 0a3 JaHHBIX, COJACpPIKALINX MEPCOHAIbHBIC JTaHHBIE, 00pabOoTKa KOTOPBIX
OCYIIECTBIISIETCS B IEINISAX, HECOBMECTHMBIX MEXY COOOH.

29.6. Conepxanue u 00beM 00padaThIBACMBIX MTEPCOHATBHBIX JJAHHBIX JIOJDKHBI COOTBETCTBOBATH
3asBJICHHOM Lenu o0paboTku. O6pabaTbiBaeMble EPCOHATIbHbIE JAHHbBIE HE JOJDKHBI ObITh H30BITOUHBIMU
10 OTHOIIEHUIO K 3asBJICHHOM 11eJIH UX 00pabOTKH.

29.7. Ilpu o0OpaboTKe NEpCOHANbHBIX JAHHBIX JOJDKHBI OBITh 0OECHeYeHbl TOYHOCTb
MIEPCOHAIBHBIX JIAHHBIX, MX JIOCTATOYHOCTH, @ B HEOOXOIUMBIX CITydasX U aKTyaJIbHOCTh 110 OTHOIIEHHUIO K
nen o0pabOTKU MEPCOHANBHBIX JNAaHHBIX. J[OJDKHOCTHBIE NHIIa AJMUHUCTPALMU JOJKHBI MPUHUMATH
HEOO0XOMMBIE MepHI OO0 00ecIeYnBaTh MX MPHUHATHE MO YIAJCHHIO WA YTOYHEHHUIO HEMOJHBIX MU
HETOYHBIX JIaHHBIX.

29.8. XpaHeHWEe TEPCOHAIBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS B (hOpMe, IO3BOJISIONICH
OIpeNIeNINTh CyObEKTa MEepCOHAJBHBIX JAHHBIX, HE JO0JIblIe, 4YeM 3Toro TpeldyeT Ieinb 00paboTKu
MEPCOHATBHBIX JTAaHHBIX, €CIIM CPOK XpPAaHEHHS IMEPCOHAIBHBIX JAHHBIX HE YCTAaHOBJIEH (QelnepaabHbIM
3aKOHOJATEJIbCTBOM, 3aKOHOJATENLCTBOM MOCKOBCKOW 007acTH, IOrOBOPOM, CTOPOHOM KOTOpPOroO,
BBITOJIOTIPHOOpETATEIEM HIIH MOPYYHTEIEM 10 KOTOPOMY SIBIISIETCS CYOBEKT NMEPCOHAIBHBIX aHHBIX.
OOpaOaTbiBaeMble TMEPCOHANBHBIE JaHHbIE MOJUIEkKAT YHUYTOXKEHUIO JHOO0 00e3THMYMBAHHUIO 10
JTOCTIDKEHUH TieNieil 00paboTKH WK B CiTydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKCHUH JTHX IIEJIeH, eCIH
MHOE HE MPEIyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cOOTBETCTBHU C IIENTBI0 00paOOTKH IEPCOHANBHBIX JaHHBIX, YKa3aHHOW B TOAITYHKTE 29.4.
PernamenTa, B AIMUHUCTpalud 00pabaTHIBAIOTCS EPCOHATBHBIC JAHHBIE:

1) damunus, uMsi, OTYECTBO;

2) axpec MecTa )KUTEIbCTBA;

3) JIoMarrHui, COTOBBIN TeIe(OHBI,

4) HOMEp OCHOBHOTO JOKYMEHTa, YJOCTOBEPSIOIIErO JHMYHOCTh, CBEACHUS O JaTe BBLIAYH
YKa3aHHOTO JIOKYMEHTA W BBIJIABIIIEM €T0 OpraHe;

5) CHWJIC.

29.10. B cooTBETCTBHUU C LIETBI0 00pa0OTKHM MEPCOHATBHBIX JTAHHBIX, YKa3aHHOM B oamyHkTe 29.4
HACTOSIIEro AIMHHHMCTPATUBHOIO pErJIaMeHTa, K KaTeropusM CyOBEKTOB, MEpPCOHAIbHBIC JaHHBIC
KOTOPBIX 00pa0aThIBAIOTCS B A IMHUHUCTPAIIH, OTHOCSTCSI:
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1) rpaxnane, oOpaTHBIIKECS 3a MPEIOCTaBICHUEM MYHUIMIIATBHONW YCIYTH OJHHUM U3 CIOCOOOB,
MPEyCMOTPEHHBIX MYHKTOM 17 HacTosIero AAMUHUCTPATUBHOTO PErJIaMEeHTa;

2) uieHbl ceMeil rpaxiaH, 0OpaTUBIIUXCS 3a MPEIOCTaBICHUEM MYHHIUIIAIBHON YCIYTH, OJJHUM
U3 CIIOCOOOB, MPEyCMOTPEHHBIX MYHKTOM 17 HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTa;

29.11. Cpoku 06pabOTKH U XpaHEHHS YKa3aHHBIX BBIIIE EPCOHAIBHBIX JAHHBIX ONPENENIIOTCS B
COOTBETCTBHUHM CO CPOKOM JICHCTBHS COIJIALICHHS C CYObEKTOM, AJIMHUHHCTpAlueil, a TakKke HWHBIMU
TpeOOBAaHUSAMH 3aKOHOAATEIHCTBA U HOPMATUBHBIMU JOKYMEHTaMH. [10 McTe4eHnI0 CPOKOB 0OPaOOTKU U
XpaHEHUs NEepCOHANIbHbIE JaHHBIE MOAJEKAT YHHUTOXKEHHUIO JHOO OOEe3JTMYMBAHUIO, €CIM HMHOE HE
PEIYCMOTPEHO 3aKOHOIATEIILCTBOM.

29.12. B cnydae qocTHKEeHHS 11eJId 00paOOTKH MEPCOHATBHBIX JaHHBIX AJIMHUHHCTpAIUS 00s13aHO
PEeKpaTUTh 00pabOTKY MEPCOHATIBHBIX JAHHBIX WIM OOECIEYHTh €€ MpeKpalleHue (eciu oOpaboTka
MEPCOHANBHBIX JJAHHBIX OCYIIECTBIISETCS APYTUM JIUILIOM, IEHCTBYIOIIUM IO €r0 MOPYYEHUIO YHUUTOXHUTD
NEPCOHATbHBIC JaHHBIE WM OOECHeYUTh UX YHUUYTOXKEHHE (eciau 00paboTKa NMepCOHATBHBIX JTaHHBIX
OCYILIECTBIISICTCS APYTUM JUIIOM, IEUCTBYIOLIKUM I10 €r0 MOPYYECHUIO B CPOK, HE MpeBblaromui 30 qHei
C JIaThl TOCTHXKEHUS 1IeTH 00pabOTKH NMEPCOHATIBHBIX JAHHBIX, €CIIM HHOE HE MPETYCMOTPEHO CITY>KEOHBIM
KOHTPAKTOM, JOTOBOPOM WIJIM COTJIAIIEHWEM, CTOPOHON KOTOPOTO SIBISIETCS CYOBEKT MEPCOHANBbHBIX
TaHHBIX, MO0 ec AJIMUHHCTpanus HE BIPaBE OCYHIECTBISTH 00pabOTKy MEPCOHATBHBIX JTAHHBIX 0e3
cornacus CyObeKTa MEpPCOHANbHBIX JaHHBIX HAa OCHOBAHMSX, NPETYCMOTPEHHBIX (eaepaabHbIMU
3aKOHAMH.

29.13. B cnyuae oT3bIBa CyOBEKTOM IEpPCOHANBHBIX ITaHHBIX COIJIAacHsi Ha 00OpabOTKYy ero
NEPCOHANBHBIX JAHHBIX AJIMHHHCTpAlUs JODKHA TPEKpPaTuTh HUX 00paboTKy WM 00ecrednTh
MpeKpalieHne Tako o0paboTku (ecau o0paboTKa MEPCOHANBHBIX JAHHBIX OCYILECTBISETCS APYTUM
JUIIOM, JCHCTBYIOUIMM I10 MOPYYCHHI0 AJIMUHUCTPALMK U B CIy4dae, €ClM COXpPaHEHHE MEePCOHAIBHBIX
JTaHHBIX Oosiee He TpedyeTcs AMs 1enei 00paboTKN NEPCOHANBHBIX TaHHBIX, YHUYTOXUTH MEPCOHANIbHBIC
JaHHBIE WM 00ECIEYNTh WX YHHYTOXKEHHE (eciu oOpaboTKa MEepCOHAIBHBIX JAHHBIX OCYIECTBIISCTCS
OPYTUM JIMLOM, ACHCTBYIOUIMM [0 MOPYYEHUI0 AJIMHUHHCTpPAlMM B CpPOK, He mpeBblmatomui 30
KaJICHJapHBIX JIHEH ¢ AaThl MOCTYIIEHNUS YKa3aHHOTO OT3bIBA, €CJIM MHOE HE IPEAYCMOTPEHO CIIYKEOHBIM
KOHTPAKTOM, JOTOBOPOM HWJIM COTJIAIIEHHEM, CTOPOHOW KOTOPOTO SBISETCS CYOBEKT MEepCOHAIBHBIX
JAHHBIX, MO0 ecnu AJMUHHUCTpalUs HE BIpPaBe OCYLIECTBIATh 00paOOTKY MEpPCOHAIBHBIX JaHHBIX 0e3
cormacusi CyOBeKTa TMEpCOHAJBHBIX JAHHBIX HAa OCHOBAHHSX, IPEIyCMOTPEHHBIX (eaepaTbHbIMU
3aKOHaMH.

29.14. VHUYTOXEHHE JOKYMEHTOB, COJEpKAllNX MEPCOHATbHBIE IaHHBIC, YTPATHBIINX CBOE
IPAKTUYECKOE 3HAYEHUE M HE MOAJISKAIIUX apXMBHOMY XpPaHEHMIO, MPOU3BOAUTCS HAa OCHOBAHUM aKTa
YHUYTOXCHUS TIEPCOHANBHBIX JTaHHBIX.

29.15. YnonHOMOUYEHHBIE TUIa HA TTONydyeHue, 00padoTKy, XpaHeHue, Nepeady u J0oe Ipyroe
WCTIOJIH30BaHUE TTIEPCOHABHBIX TAHHBIX 00S3aHBI:

1) 3HaTh U BBINOJIHATH TPEOOBAaHUS 3aKOHOJATENbCTBA B 0O0JACTH OOECHEUEHUS 3aLIUTHI
MEPCOHANBHBIX JaHHBIX, HACTOSILEr0 AJAMUHUCTPATUBHOIO PETJIaMEHTA;
2) XpaHUThb B TailHE HM3BECTHbIE MM IEPCOHAIbHBIE JaHHBIE, MHPOPMHUPOBATH O (haKTax

HapyIICHUA ITOpAAKa 06pan1eHI/1$1 C NEpCOHAIbHBIMU NOAaHHBIMH, O IIONBITKAX HCCAHKIHWOHUPOBAHHOI'O
AOCTYIIa K HUM;,

3) coOnrofaTh MpaBWJia KCIOJNb30BAHUS IMEPCOHANBHBIX JaHHBIX, MOPAJOK HX Yydera H
XPAaHEHM, UCKIIIOYUTD JOCTYI K HUM IIOCTOPOHHUX JINLL;
4) oOpabaTeIBaTh TOJBKO T€ MEPCOHAJIbHBbIE JaHHbIE, K KOTOPHIM MOJy4Y€H AOCTYN B CHIY

HCTIOJTHEHUS CITYX EeOHBIX 00s13aHHOCTEH.

29.16. Ilpu o00paboOTKE TEPCOHATBHBIX JAaHHBIX YIOJHOMOUYEHHBIM JIMIIAM Ha IIOJyYeHHE,
00paboTKy, XpaHeHue, Iepeady U 1r00oe Ipyroe UCIoIb30BaHUE EPCOHANBHBIX IaHHBIX 3alPelaeTCs:

1) WCTIOJIB30BATh CBENICHHS, COJIEpIKAIUE ITePCOHALHBIC JaHHBIC, B HECITY)KEOHBIX LENsX, a
TaKXe B CIY)KEOHBIX IIeJISIX - NP BEICHUHU MEPErOBOPOB 10 Teae(OHHON CeTH, B OTKPBITON Iepenucke,
CTaThsIX M BBICTYIUICHHSAX;

2) nepeaaBaTh IMEPCOHANbHBIC JaHHBIE 1O HE3alIUINEHHBIM KaHajaM CBS3M (Teneraim,
(dakcuMUIbHAS CBSI3b, DJIEKTPOHHAS TOYTa) 0€3 WCMOJB30BaHUS CEPTH(HUIIMPOBAHHBIX CPEACTB
KpUNTOTpapuuecKon 3aluThl HHPOPMALIUY;
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3) BBHITIONHATh HAa JOMY pa0OThl, CBSI3aHHBIC C HCIOJB30BAHUEM MEPCOHANBHBIX JaHHBIX,
BBIHOCHTB JJOKYMEHTHI M IpyTHE HOCUTEIN HH(POPMAITUH, COIepIKaIlie TICPCOHANBHBIC TaHHBIE, U3 MECTa
WX XpPaHCHUSI.

29.17. Jluna, yrmoaHOMOYEHHBIE Ha TIOJIy4eHHE, 00padoTKy, XpaHEeHHUe, Iepeaady u JJIF000e Ipyroe
WCIOJIb30BaHNE TEPCOHANBHBIX JIAHHBIX, BUHOBHBIC B HAPYIICHWU TPEOOBaHWI 3aKOHOAATEIHCTBA O
3alUTe IEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE JOITYCTUBIINE Pa3TIIallicHuEe TIEPCOHANBHBIX JaHHBIX, HECYT
MEePCOHANBHYIO TPaXIAHCKYIO, YTrOJOBHYIO, aJMHUHUCTPATUBHYIO, JUCHUIUIMHAPHYI0O W HHYIO
MPEYCMOTPEHHYIO 3aKOHO/IaTEIbCTBOM OTBETCTBEHHOCTb.

29.18. AnMuHUCTpanus IS 3al(UThl MEPCOHANBHBIX JIAHHBIX OT HEMPAaBOMEPHOTO WIIH
CITy4aifHOTO JIOCTyIa K HUM, YHUYTOXKEHUS, H3MCHEHUS, OJIOKUPOBaHUS, KOMUPOBAHHUS, IPEAOCTABICHHS,
pacmipocTpaHeHUs] IEPCOHANBHBIX JTAaHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX IEHCTBUI B OTHOIICHHUH
MIEPCOHABHBIX JAHHBIX, IPUHIUMAET MEPBI 3aIUThI, IPETYCMOTPEHHbBIE 3aKOHOAATEIbCTBOM Poccuiickoit
denepanuu.
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[Tpunoxxenue 1
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

TepMHHBI U onpeeTIeHUs

B Pernamente HCIIOJIB3YHOTCA CICAYIOMIKUEC TCPMUHBI U OIIPEACTICHUA:

VYcenyra

Pernamednt

3asiBUTEID
AnMuHUCTpaLUS

MO

3asBiaeHue
a1 JOKyMeHTa

Oprassl BnacTu

Ycunennas
KBaJIM(ULIMPOBAHHA
b JJEKTPOHHAs
noamnuck (JIT)

Certp UHTEpHET

JInyHBIA KaOUHET

PIII'Y

Mogayns MOI] EVC
oy
[Tonpa3nenenne

MYHHIUTIATIbHAS YCIyTra 1Mo 0(OPMIICHHIO CIIPAaBOK 00 y4acTUH (HEY4aCTHH )
B IIPUBATH3AIMH KHUJIBIX MyHUITUTIATLHBIX IOMCIIICHHN
AJMUHUCTPATUBHBIA PETIAMEHT MPEJOCTABICHUS MYHHUIMIAIBLHOW yCITyTH
10 0(hOPMIICHUIO CITPABOK 00 y4acTHH (HEy4aCTUH) B IPUBATH3AINH JKUAIIBIX
MYHUIUITATBHBIX TOMEIICHUH;

U0, oOpaniaroiieecss ¢ 3asBIeHUEM O MpeAoCTaBIeHUH MyHUIIUTIATBHON
YCIIYTH;

oprax CaMOYIpaBIICHHSI (YyKa3biBaeTcst
HaMMEHOBAHHUE MYHUIIMITAJIBHOTO 00pa3oBaHuss MOCKOBCKOM 00J1acTH);
MHOTO(YHKIIMOHAJILHBIA [IEHTP MPEJOCTABJICHUS TOCYIapCTBEHHBIX U

MCCTHOTI'O

MYHHUIUIIAIBHBIX YCIYT MYHUIIUTIAIBHOTO 00pa30oBaHUs

MOCKOBCKO# 00J1aCTH;

3arpoc 0 Npe1oCTaBIeHn MyHUIIMTIAIIBHOM yCIIyTH, HalIpaBJIEHHbIN JII00BIM
IPEIyCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM CIIOCOO0M;
JJIEKTPOHHBIA 00pa3 JOKyMEHTa,
JIOKyMEeHTa B OyMaxHoU opme.
TOCYIapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHHS ¥ HWHbBIC
y4acTBYIOIIME B TPEIOCTABICHUU TOCYAAPCTBEHHBIX WU
MYHUIUTATBHBIX YCIYT;

HOJ'IyLIeHHHﬁ MyTeéM CKaHUPOBAHUS

OpTraHbl,

DneKTpOHHAas MOMNKCH, BbIJaHHAS Y JOCTOBEPSIIOIIUM LIEHTPOM, IOJTyYeHHAast
B pe3yJbTaTe KpUITOrpapuueckoro mnpeodpazoBaHus UHGPOPMALUU C
UCIIOJIb30BAaHUEM KIII0Ya 3JIEKTPOHHOM MOJIMUCH, IMO3BOJISIET OINpPEAETUTD
JIMIIO0, TIOJIUCABIIEE AIEKTPOHHBIA JOKYMEHT, 0OHapyKUTh ()aKT BHECEHUS
WU3MEHEHUN B DJJIEKTPOHHBIA JOKYMEHT IIOCJIE MOMEHTa €ro HOJINNCaHu,
KJII0Y HPOBEPKU DJIEKTPOHHON MOJNUCH YyKa3aH B KBAIM(UIMPOBAHHOM
cepTudUKaTe;

MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHAs ceTh « HTepHETY;

cepsuc PIII'Y, mo3Bomstomuii 3asiBUTETIO TOJIy9aTh WHPOPMAIUIO O XOJIe
00paboTKu 3asBlIeHUH, MoAaHHbIX mocpeacTsoM PIITY;

rocyiapcTBeHHass uHpopManuoHHas cuctemMa MockoBckoi — obmactu
«[lopranm rocynapCTBEHHBIX W MYHULUINAIBbHBIX YCIYT MOCKOBCKOU
oOmactu»,  pacmojioxkeHHas B cetu  MHrepHer mo  axpecy
http://uslugi.mosreg.ru;

Moayns M®L] enuHoit HHPOPMAIMOHHOM CHCTEMBI OKa3aHUS YCIYT,
ycTaHoBiIeHHBIM B MDI];
CTPYKTYpHOE  TOJpa3JecHue

OTBEYAIOUIEe 3a MPEA0CTaBIeHHe MyHUIINIIATIBHON YCIyTH

A)IMI/IHI/ICTpaHI/II/I, HEMMOCPCACTBCHHO
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[Tpunoxxenune 2
K aIMMHUCTPAaTUBHOMY PEIrJIAMEHTY

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAXO0XKIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
ajpecax 3J1eKTPOHHOM MOYTHI AIMMHUCTPAIUM M OPTaHU3ALM, y4aCTBYIOIIUX B MPeI0CTABICHUHU
U MHGOPMHUPOBAHNH 0 MOPSIAKE NMPEAOCTABICHUS Y CJIYTH

1. AaMuHMCTpanMs MockoBcKko# 00/1acTH (HAMMEHOBaHUE
opraHa MECTHOTO CaMOYIIPaBIICHU).

MecTo Hax0XaeHUS:

['padux npuema 3asBICHUIA:
[TouToBBIl agpec:

KoHnTtakTHbI TenedoH:
["opstuas muaus ['yGepuaropa MockoBckoii obmactu: 8-800-550-50-30

OdununanbHblil caiT B MHOOPMALIMOHHO-KOMMYHUKAIIMOHHOM ceTu «IHTepHeT»:
Anpec 2JIeKTPOHHOM NOYTHI B ceTH MIHTepHeT:

2. TocynapcTBeHHOe Ka3zeHHOe yupe:xaeHue MockoBckoii 001actu «MockoBcKHii 001acTHOM
MHOTO(YHKIMOHAJIbHBII LEHTP NPeJ0CTABIEHHUS IOCYAAPCTBEHHBIX U MYHHMIMNAIbHBIX
yeaym»
Mecto maxoxaeHus: 143407, MockoBckast o6nactb, T. KpacHoropck, 0ynpBap Ctpoutenei, 1. 4,
busnec uentp «Kybuk», cexuus A, stax 4.
3. TI'padux paboTs:

[TonenenbHUK: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
Brophuk: ¢ 09.00 10 18.00 (mepepsiB13.00-13.45)
Cpena: ¢ 09.00 10 18.00 (mepepsiB 13.00-13.45)
UYetsepr: ¢ 09.00 10 18.00 (mepepsiB13.00-13.45)
[Tarauma: ¢ 09.00 10 16.45 (mepepniB13.00-13.45)
Cyb66ora: BBIXOJTHOM JIEHb
Bockpecenbe: BBIXOJTHOM JICHb

[TouroBsiit agpec: 143407, MockoBckast obmacts, T. Kpacnoropcek, Oynbap Ctpouteneit, . 1.
Tenedon Call-entpa: 8(495)794-86-41.

OdunmanbHelii caiit B cetn Matepuet: mfc.mosreg.ru.

Agnpec 3nekTpoHHO# mouThl B cet MHTepHeT: MEC@mMOsreg.ru.

MecTo HaXOXACHUS: MOII (MyHMIMIIATIEHOTO palioHa)
I'paduk paboThI:

IlonenenbHUK:

Brophuk:

Cpena:

Yersepr:

[TaTHHUIA:
Cyb606oTa:
Bockpecennbe:
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[TouToBBIN agpec:
Od¢unmanbHbiii caliT B cetn IHTEpHET:
AJipec 3JEKTPOHHOM MOYTHI B ceTh MHTEepHeT:

4. CnpaBounas nHpopmaius o Mmecte HaxoxaeHuss ML, rpaduke paboThl, KOHTAKTHBIX
TenedoHax, agpecax dJEKTPOHHOM MOYThHI
Wudopmanus npuBeaeHa Ha caiiTax:
- PIII'Y: uslugi.mosreg.ru
- MO®ILI: mfc.mosreg.ru
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[Tpunoxenue 3
K aIMHHUCTPAaTUBHOMY PETJIaMECHTY

IMopsinok mosyvyeHusi 3aMHTEPECOBAHHBIMH JTHIIAMU HH(OPMAIIUM 110 BONIPOCaM NpPeA0CTaABJIEHUS
MyHMUUNAJbLHON YCJIYTH, CBeIeHU 0 Xo/e npeaocTaBjieHuss MyHMUMNAJIbHON YCJIYTH, OPSAKeE,
¢opme u mecTe pasmeniennsi MHGOPMAIMHU O NOPSAKe NMpeaocTaBjieHuss MyHHIIUNIAJBLHOM YCIyTrd

1. I'papux padorer MOLl, AIMUHUCTpAIMKM M HUX KOHTAKTHbIE Tele(OHBI NPHUBEICHBI B
[Tpunoxenuu 2 Kk HacTosIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
2. WNudopmanus o0 okazannu MyHUIMIIATBHON YCITYTH pa3MeIaeTcs B 3JIEKTPOHHOM BUJIE:
- Ha o(UIIMAILHOM caiiTe AJMUHUCTpAIUH - (ampec caiiTa);
- Ha ourransHOM calite M®II;
- Ha noprtanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHHMIaX, HOCBAIIEHHBIX MyHHUIMDAIBHON
ycIyre.
3. Pa3zmMernienHas B 3J€KTPOHHOM BHJe MHpoOpManus o0 okazaHUM MyHHULMDAIBHONW yCIyrH
JOJKHA BKJIFOYATh B ceOsl:
- HAMMEHOBaHUe, IOYTOBBIE a/Ipeca, CIIPaBOYHbIe HOMepa Tele(OHOB, aJipeca JEKTPOHHON MOYTHI,
anpeca canrtoB [lonpasaenenus u MOLI;
- rpaduk padotsl [Toapaznenenus u MOILI;
- TpeOOBaHUS K 3asBJICHUIO U IIPUJIAaraéMbIM K HEMY JIOKYMEHTaM (BKJIIOYasi UX [1€PEUYEHb);
- BBIJICP’KKU U3 IIPABOBBIX aKTOB, B YACTH Kacarolleiics MyHuIunansHO! yCiyru;
TekcT Perimamenra;
- KpaTKoe OIMCaHMe MOopsIIKa IPeJocTaBIeH!s] MyHULIMNIAIBHON yCIyTH;
- 00pa3ipl 0pOpMIICHHS TOKYMEHTOB, HEOOXOAUMBIX ISl OJMy4eHUss MyHUIMNAIBHOW YCIYTH, H
TpeOOBaHUS K HUM,;
- IepeveHb TUIIOBBIX, HAN0O0JIee aKTyaIbHBIX BOIIPOCOB, OTHOCAIIMXCS K MyHUITUTIIAIBHON YCIIYyTH, U
OTBETHI HA HUX.
4. WNupopmanus, ykazanHas B nyHkTe 3 Hactosiuiero IlpuiokeHus npenocTaBisercs Takxke
corpyaHukamMu ML u AaMuHuCTpanuu npu oOpaiieHnn 3asBuTenei:
- JINYHO;
- 10 110YTE, B TOM YHCJIE DJIEKTPOHHOM;
- o Tesie(hoOHaM, YKa3aHHBIM B IPUJIOKEHUHU 2 K HACTOSIIEMY AJIMUHUCTPATHBHOMY PETIIAMEHTY.

S. KoHcynpTupoBaHne 1o  BompocaM — IpeNOCTaBlIeHHWs  MyHUIMDAIBHOM  yCIyru
corpyaaukamMu M®I] u [Tonpazaenenus ocyuiecTBiseTcs: OeCIIaTHO.

6. WudopmupoBanue 3asBuTened o0 TOpsAKe OKa3aHus MyHUIUNAIbHOW — yCIyTH
OCYIIIECTBIISIETCS TaKXKe 1Mo Tenedony «ropsdeit muaun» 8-800-550-50-30.

7. WNudopmanus 06 okazaHUM YCIYTH pa3MelaeTcs B moMemeHusx Aqmunucrpanuu 1 MOLJ,
MpeHa3HauYeHHBIX 7S IpueMa 3asBUTENIeH.

8. CocraB unpopmaruu, pazmemmaemoidr B M®L[ nomkeH cOOTBETCTBOBATH PETMOHATIBHOMY

CTaHIApTy  OpraHW3alMd  JEATEIFHOCTH  MHOTO(YHKIIMOHAIBHBIX  IEHTPOB  TPEIOCTABICHHS
TOCYJJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT, YTBEPKIACHHOMY MPHKAa30M MHHHUCTpPA TOCYJapCTBEHHOTO
yIpaBiieHus, HTHHOPMAIIMOHHBIX TEXHOJIOTHH 1 CBsI3M MockoBckoit obmactu ot 10.06.2015 Ne 10-36/11.
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[Tpunoxenue 4
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

®opMma penieHnsi 00 oTKase

(®.1.0., anpec 3asBuTens (IpecTaBUTEIS) 3aABUTENS)

(perucTpanoHHBIN HOMep 3asBICHHU)
Pemenue 06 oTkaze
B 0(p)OpPMJIEHUH CIIPABKH 00 yYacTUM (HEYYACTHH) B IPUBATU3AUM KUJIBIX MYHUIHMIIAJIbHBIX
noMeneHu i
OT OT No No

(HaI/IMEHOBaHI/Ie OopraHa MECTHOT'O CaMOYIIPABJICHUA MYHUIIUIIAJIBHOT'O O6paBOBaHI/Iﬂ)
COOOIIAEeT, UTO
(qDI/IO 3a4BUTCIIA B JAaTCIbHOM NAACKE, HAUMCHOBAHNE, HOMCP U J1aTa BbIAa9 JOKYMCEHTA, HOATBECPIKAAOIICTO

JIUIHOCTH )

0TKa3aHO B O(OPMIICHUH CHPAaBKU 00 ydyacTHH (HEy4acTHM) B MPUBATH3AIUHU KUJIBIX MYHUIIUTAIbHBIX
MMOMENICHUH 0 CIEAYIONIeH npuurHe (Hy>KHOE TOTYEPKHYTh):

- nojayva 3asBJICHUSA U JOKYMEHTOB JIMLIOM, HE BXOJSIIMM B IEPEUYEHbB JIUL, YCTAHOBICHHBIX MYHKTOM 2
AJIMUHHUCTPATUBHOIO PETJIaMEHTA;

- TpeJCTaBJICHHbIE JIOKYMEHTHI MO (opMe WM COAEPKAHUIO HE COOTBETCTBYIOT TPEOOBAHUAM,
M3JIOKEHHBIM B [IpuiioxkeHnu 7 K HacCTosAImEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

- HaJIW4Yue TPOTHBOPEUMBHIX/HEIOCTOBEPHBIX CBEJACHHI B 3asBICHUU M MPHIOKEHHBIX K HEMY
JIOKYMEHTaX, B TOM YHCJIE MPeACTaBICHUE 3asiBUTETIEM JOKYMEHTOB, CPOK JEHUCTBUTEIHLHOCTH KOTOPBIX
UCTEK..

(Hy>XKHOE€ TIOJJTICPKHYTh )

YomTHOMOYEHHOE JIUIIO OPraHa MECTHOTO CaMOYIPaBIEeHUSI MYHUITUTIATHHOTO 00pa30BaHUs
MockoBCKOH 00acTi

(momxnocTh, ®.1.0.) (Toamuce)
M.IT.
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IIpunoxenue 5
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

CnucoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPHIMH OCYIIECTBJIsIETCS MPeA0CTaBIeHUe
MyHMIUNIAJBLHOM YCJIYyTH

IIpenocraBienne MyHUIIUIIAIBHON YCIyTU OCYILECTBIIAETCS B COOTBETCTBUH C:

1. XKumunaeiv kogekcom Poccuiickoit denepanuu («Poccuiickas razeray, Ne 1, 12.01.2005);

2.  OenpepanbabiM 3ak0HOM OT 02.05.2006 Ne 59-03 «O mopsiaike paccMOTpEHUs OOpaIeHHA
rpaxkaan Poccuiickoit ®denepanun» (Cobpanme 3akoHomarenbcTBa Poccuiickorr dDeneparnuu, 20006,
No 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, No 27, ct. 3474);

3. ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O06 o0mmMX MPUHIUIIAX OPTaHHU3AIUN
MEeCTHOro camoympasiieHus B Poccuiickoii @enepamun» («CobpaHue 3akoHOIATENbCTBa Poccuiickoii
®denepanuny, 06.10.2003, Ne 40, ct. 38224);

4.  ®epepanpHbM 3ak0HOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3 «O06 opranmu3anuu
MPEIOCTABIIEHUs TOCYJAapCTBEHHBIX M MYHHIHMMNANbHBIX yciuyr» (CoOpaHue 3aKOHOJATENIbCTBA
Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179);

5. [TocranoBnenuem IlpaBurennbctBa Poccuiickoit ®enepanuu ot 16.05.2011 Ne 373 «O
pa3paboTKe U YTBEPKICHUU aIMUHUCTPATUBHBIX PETIIAMEHTOB HCIIOJIHCHUS TOCYIAPCTBCHHBIX (DYHKITUH
U aIMUHHCTPATUBHBIX PErJaMEeHTOB TMPEAOCTaBICHUS TOCYJapCcTBEHHbIX ycuyr» («CoOpanue
3akoHoarenbcTBa Poccuiickoit deneparum» ot 30.05.2011 Ne 22, ct. 3169);

6. IlocranoBnenuem llpaBurensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun [lopsiaka pa3paOoTKu M YTBEP)KACHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
roCy/IapCTBEHHBIX (YHKIUI M aJIMUHUCTPATUBHBIX PErIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
YCIIYT IEHTPAIBHBIMU UCTIOJHUTEIBLHBIMA OpPTaHaMHU TOCYNapCTBEHHOW BIIACTH MOCKOBCKOW 00JIacTH,
rocy/lapCcTBeHHbIMU opranamMu MockoBckoil obmactu» («Hpopmanmonnsiii BecTHUK [IpaBuTenbcTBa
MockoBckoit oomactu», Ne 5, 31.05.2011);

7. 3akoH Poccuiickoit ®eneparu ot 04.07.1991 Ne 1541-1 «O npuBaTH3aLMK KUIUIIHOTO
donaa B Poccuiickoit @enepanun» («Bemomoct CHJI u BC PCOCPy», 11.07.1991, Ne 28, ct. 959);

8.  IlocranoBnenuem IlpaButensctBa MockoBckoir obmactu ot 27.09.2013 Ne 777/42
«O0  opraHmMzanMyd  TPEAOCTaBIICHUS]  TOCYJAPCTBEHHBIX  yCIYT  HCIOJHUTEIBHBIX  OPTraHOB
roCy/lapCTBEHHOM BIacTd MOCKOBCKOW oOmactTh Ha 0aze MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEAOCTaBIICHUS] TOCYAApPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, a Takxke 00 yrBepxkaeHuu Ilepeuns
TOCY/IapCTBEHHBIX YCIYT HCIOJTHUTEIBHBIX OPraHOB TOCYJAapPCTBEHHON BIAacTH MOCKOBCKOH obmactu,
MPEAOCTABICHUE KOTOPBIX OPTaHM3yeTCsl MO TPHUHIUMIY «OJHOTO OKHa», B TOM 4HCIe Ha 0asze
MHOTO(YHKITMOHATBHBIX IIEHTPOB MPEIOCTABIECHUS TOCYJAPCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT, U
PexomenayemMoro mepeuHs MYHHIIMNAIBHBIX  YCIYr, TMPEAOCTaBIAEMBIX OpraHaMH MECTHOTO
caMOyMpaBlieHUs] MYHUIIUTIAIBHBIX 00pa3oBaHuii MOCKOBCKOW 00JIacTH, a TakKe yCIyT, OKa3bIBa€MbIX
MYHUITUTIAIEHBIMU YUPEXKACHUSAMHU U IPYTUMHU OPTaHU3AIUSIMU, TTPEIOCTABIEHNE KOTOPBIX OPraHU3YeTCs
M0 MPUHIUITY «OJHOTO OKHA», B TOM YHCIie Ha 0a3e MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX M MyHHIMNaIbHbIX ycnyr» («ExxenneBHele HoBoctu. IlommockoBse», Ne 199,
24.10.2013);

9. TlomokeHWe O NpPHBATH3AIMK SKHJIUIIHOTO (HOH/IA MYHUITUTIAIEHOTO
oOpa3oBaHusi MOCKOBCKO# 001acTH.

25



ITpunoxxenue 6
K aIMUHACTPATHBHOMY PETrJIaMEHTY

®opma 3asiBJIeHUs 00 0(POPMIIEHUN CIPABKH 00 yYACTUM (HEYYACTHH) B IPUBATU3AUNM KHUJIBIX
MYHHMIHMNAJIbHBIX MIOMelleHuii

(B Opra MECTHOTO CaMOYTIPABJICHUS
MYHHIIUTIAIBHOTO 00pa3oBaHus
MOCKOBCKOM 00J1aCTH)

(perucTpanoHHBIN HOMep 3asBICHHU)

3ASIBJIEHUE

[Ipomry mpenoctaBuTh MHE CIIpaBKy 00 ydacTuu (HEy4yacTHH) B MPUBATU3ALMH KUIBIX MYHUIIUTAIbHBIX
HOMEIIEHUN.

Pesynprar MyHHIMTIAIBHON YCIIYTH BBIIATH CIETYIOIIUM CIIOCOOOM:
1 uepe3 M®I] (na 6ymMa>kHOM HOCHUTEIIE)
1 mocpencTBOM HampasieHus yepe3 [lopTan rocyaapcTBeHHBIX U MYHUIIMITATBHBIX YCIYT (TOJBKO B
(hopMe AIIEKTPOHHOTO JOKYMEHTA)

K 3asgBienuio npujaararo 10KyMeHThI:

1) ;
(HamMeHOBaHNE ¥ HOMEpP AOKYMEHTa, KeM M KOTJa BBIJaH)
2) ;
(HamMeHOBaHUE U HOMEpP OKYMEHTa, KeM U KOTJla BBIIaH)
3) ;
(HaI/IMeHOBaHI/Ie 1 HOMEP NOKYMEHTA, KEM U KOorja BI)IZ[aH)
A, , 1at0 corjiacue

(pamunus, UMs, OTYECTBO)

B COOTBETCTBUHM cO cratbeil 9 @PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mnepcoHanbHbIX
JAHHBIX» Ha aBTOMaTU3UPOBAHHYIO, a TaK)Ke 0€3 MCIOJB30BaHUs CPEJCTB aBTOMATU3alUU 00paboOTKy U
HCII0JIb30BAHNE MOUX IEPCOHAIBHBIX TAaHHBIX, COJEPIKALINXCSA B HACTOSILEM 3asiBJICHUM M MIPUIIAraeMbIX
K HEMY JIOKyMEHTaXx, C LeJIbI0 MPUOOPETEHNSI MHOIO JKUJIbsl SKOHOMHMUYECKOTO KJIacca, IOCTPOEHHOTO WM
CTpOSIIIErocs Ha 3eMeNbHbIX ydacTkax donpa.

Hacrosiee cornacue gaeTcst Ha epuo/I 10 UCTEUEHUS CPOKOB XPaHEHHsI COOTBETCTBYIOIIEH HHPOPMAIIH
WIA JOKYMEHTOB, COJE€pXKallluX YKa3aHHYI0 HWH(OpPMAIMIO, OIpPENeNsieMbIX B COOTBETCTBHU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

« » 20 T. ITonmuce 3asaBUTEIIS

OTMeTKa 0 KOMIUIEKTE JOKYMEHTOB (IIPOCTaBIACTCS B Cllydae OTCYTCTBHsI OTHOTO WK OoJiee JOKYMEHTOB, HE
HaXOSIINXCS B PACTIOPSHKEHIH OPTaHOB, IPEAOCTABISIONINX TOCYJapCTBEHHBIE WITH MYHHUIUIIAIEHBIE YCIIYTH, TH00
MIOABEAOMCTBEHHBIX OpraHaM rOCyJapCTBEHHOM BJIACTH WJIM OpPraHaM MECTHOIO CaMOYIIPAaBJIEHUs OpraHu3alui,
YYacTBYIOIIMX B PEAOCTABICHUH MyHULIUINIATBHON yCIyTH):

O npencTaBaeHNH HEMOIHOTO KOMIUIEKTa JJOKYMEHTOB, TPEOYIOMUXCA I TPEI0CTABICHUS MyHHUIIUIATHHON
YCIYTM WM IPEACTABIISIEMBIX 3asBUTEIEM, TaK KaK CBEJECHHUS [0 HUM OTCYTCTBYIOT B PAaCIHOPSIKEHUU OPIaHOB,
MPEJOCTABISIOMINX TOCYJIApPCTBEHHbIE WM MYHUIMIIAIBHBIE YCIYrH, JU00 MOABEIOMCTBEHHBIX OpraHam
roCyIapCTBEHHOM BJIaCTH WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OpTaHN3alH, y4aCTBYIOLINX B IPETOCTABICHUN
MYHHLIUNIAIBHON YCIIYTH, IPEAYIPEKICH.

nata

(TmoHCh 3asIBUTEIIS) (®.1.0. 3asBUTENS TOITHOCTEIO)
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[Ipunoxenue 7

K aIMUHUCTPATUBHOMY PCTIIaAMCHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIS1 PeaocTaBJaeHnsi MyHUIIUNIAJBLHOM yCIyTH

Knacc
JIOKyMEHTA

Buasl nokymeHTOB

OO0mue onucanus T0KYMEHTOB

[Ipu nuuHOM noaye B
M®I],

[Ipu nonpaue yepes PIII'Y

IIpu 1moJgavuc

IIPU OJATBEPKACHUN
JIOKYMEeHTOB B M®DI]

JlokymeHTBI, IpepocTaBisieMble 3as

BHUTeJIeM (ero npeacTaBurTeiemM)

3asiBJIICHUE 3asiBIeHHE JODKHO OBITh 3asBICHUE JOJDKHO OBITH 3anonssercs I[Ipu  nmpenocraBneHUn
odopmiieHo o dhopme, ykazaHHOU B MOAMCAHO 3JEKTPOHHAS OpUTMHAJIOB Il CBEpPKHU
[punoxenuu 6 CcOOCTBEHHOPYYHOU dopma 3asiBIieHUE MIPOBEPSIETCS Ha
MOANKCHIO 3asiBUTENS WU 3asBiIeHUSI. COOTBETCTBHUE bopwme,
IIpencraBurens 3asBUTEI, ABJISIIOLIENCS
YIOJIHOMOYEHHOT'O Ha IIPUIIOKEHUEM 6 K
HOJIIMCaHUE JOKYMEHTOB HaCTOALLEMY
pH nojaye AJIMUHUCTPAaTUBHOMY
perjJameHry.
B ciyyae HecooTBeTCTBUSA
3asiBieHus TpeOOBaHUAM,
corpyaHuk M®I] Beimaer
3asiBUTEIO 3a0JIHEHHbBIN
Onank 3asBieHUs 00
OKa3aHuU
MyHUIUIIaTBHON YCIIYTH,
KOTOpo€ 3asiBUTEIb
MOJNNCHIBACT
COOCTBEHHOPYYHOM
HOJIHUCHIO.
JIoKyMeHT, [Tacnopt [TactiopT moswkeH ObITH OhopMIIEH B [Ipenocrasnsiercs [Tpu mopaue [Ipu npenocraBieHnn
YJIOCTOBEPSIOUIN | TpaKJaHUHA cooTtBeTcTBUM ¢ [locTaHoBIEHHEM OpUTMHAJ JOKYMEHTA JUIsl | IPEJOCTABISAETCS | OPUTMHAJIOB AJIsl CBEPKU
1 TUYHOCTH Poccuiickoit IIpaButensctBa PO oT 8 nrons 1997 | cHATHSA KOMMM JOKYMEHTA. AJIEKTPOHHBIN TPEAOCTABIISIETCS
Denepannu r. Ne 828 «O0 yTBepxxaeHun Komnus 3aBepsercs o0pa3 Bcex opuruHai nacnopra PO, ¢

ITonoxenus o nacnopre

KOTOPOT'O CHUMaeTCs
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Knacc Buasl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM noaye B [Ipu nonpaue yepes PIII'Y
JIOKyMEHTa M®I]
MpH nojaye MPY MOJATBEPKICHUN
JOKYyMEeHTOB B M®DI]
rpaxzaanuHa Poccuiickoit MOANKUCHIO CIIELUATUCTA CTpaHUL KOIIUS U 3aBEPSIETCs
®denepannu, 06pasia OJ1aHKa U MOII. nacnopra PO. HOJIIUCEHIO CIEIHAINCTA
OIMCAHMS ITacIopTa rpaK JaHNHA M®II.
Poccuiickoit denepanminy.
JIOKyMeHT, JloBepeHHOCTH JloBepeHHOCTh nOKHA conepxkars | [Ipegocrasisgercs IIpenocrasisercs | [lpu IIPEAOCTABICHUN
YIAOCTOBEPSIOIIN CJIEYIOLIME CBEACHUS: OpUTHHAI JOKYMEHTA ISl | AJIEKTPOHHBIN JOKYMEHTOB JIJI1 CBEPKHU
Y MOJTHOMOYUS — @®UO numa, BBIJABLIETO | CHATHS KOIUHU JOKYMEHTa. | o0pa3 MPEIOCTABIIACTCS
MpeCTaBUTENS JOBEPEHHOCTD; Komus 3aBEPSCTCS | IOBEPEHHOCTH. OpUTHHAN  JOBEPEHHOCTHU
- ®HO nuia, | TOMNUCHIO  CHELHMAIUCTa JUISE CHATHUS KOIIUH
YIOJTHOMOYEHHOTO no | MOIL. JIOKYMEHTA. Konus
JOBEPEHHOCTH; 3aBCPACTCA IOAITUChIO
— Jlannble JIOKYMEHTOB, cneuanyicra ML,

YAOCTOBEPSIOIINX JIMYHOCTD
ATUX JIULL;

O0BeM MOJTHOMOYHH
MIPEICTAaBUTEIS,

BKIIIOUAIONMN  MpaBO  Ha
no1avqy 3asIBIICHUS 0
IMOCTAaHOBKE rpaxaaH,
MPU3HAHHBIX B
YCTaHOBJICHHOM HopsKe

MaJIOUMYIIMMH, Ha YY€T B
KaueCTBC HYXKIAAIOMIUXCIA B

SKUITBIX MTOMEIIEHUAX,
MPEIOCTABIIIEMBIX o
JIOTOBOpaM COIIMATLHOTO
HaliMa;

Jlara BpI1aun TOBEpEHHOCTH;
[loanuce nwuIa, BBIJIABIIETO
JIOBEPEHHOCTb.
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Knacc Buasl nokymeHTOB OO0mue onucanus T0KYMEHTOB [Ipu nuuHOM noaye B [Ipu nonpaue yepes PIII'Y
JIOKyMEHTa M®I]
MpH nojaye MPY MOJATBEPKICHUN
JOKYyMEeHTOB B M®DI]
JIOKyMeHT, pemenne OMCY, JoxkymenT  pomkeH — couepxkarts | [Ipemocrasisercs: [Ipenocrasisercs | [Ipu npegocrasieHnn
MOJTBEPIKIAIOIIN MMICHMO CIIEYIOLIME CBEACHUS: opuruHan (MpU HAJIUYUH) | SJIECKTPOHHBINA JIOKYMEHTOB JJIsl CBEPKH
1 NpU3HaHKUE AJIMUHHCTpALIUU - PEKBU3WTHl MYHHIMIAIBHOTO | JOKYMEHTa Il  CHSTHS | oOpa3 MPEIOCTABIIACTCS
3asBuTens (ITompaznmenenusi), | MpaBOBOTO aKTa; Konuu JaokymeHta. Konus OpUTHHAM JJI CHATHUSA
HYXJAIOLINMCS B paHee BbIIaHHas - ®UO YJIICHOB  CEMBbH, | 3aBepseTcs MOAIIHCHIO Konuu JokymeHTta. Konus
KHUIIOM crpaBka 00 NPU3HAHHBIX HYKaaroreics | cnenuanucra MOI] 3aBepsAETCS MOANUCHIO
MMOMEIICHU T 0YEPETHOCTH B KWJIBIX [TIOMEIIECHUS WA crieranucra MOII.
IpeaoCTaBJIICHUS — TMOJANHKUCH YIIOJJHOMOYEHHOI'O KOIust JOKYMCHTA.
JKHJIOro IOMCIICHUS JOJHDKHOCTHOTI'O JIUIIA.
10 A0rOBOpPY [IprHMMaET Oprad MECTHOIO
COIIMaJIbHOT'O HauMa CaMOYIIPaBJICHUS.
JIOKyMEHTBHI, Beimucka u3 Homxna coxepxath cBeneHus o0o | IIpenocrasnsercs [Ipenocrasisercs | [Ipu npenocraBieHnn
MOJTBEPIK AN JIOMOBOH KHUTH BCEX rpaKJaHax, | OpUTMHAN IOKYMEHTa 3JICKTPOHHBIN JOKYMEHTOB JJIsl CBEPKU
e axr (cpoxk nedictBust — 1 | 3aperuCTpUpPOBAHHBIX COBMECTHO C obpas MPEIOCTABIIACTCS
MPOKUBAHUS MECSIII) 3asBUTEIIEM, B TOM UHCIC HE OpUTMHAJ TOKYMEHTA.
HaHHMAaTeJs B SIBIISTFOIITIX CSI YJIeHaMU CeMbH
KHIIOM 3asBUTEIIS, a TAKXKE BBIIIMCAHHBIX 110
MMOMEIICHUH KaKAM-JTHO0 NIPUYHHAM.

Brrmaercs (ykazatpb
HaMEHOBAaHUE oprasa,
MIPEOCTABIISAIONIETO BBIMUCKY)

ApxuBHas BBIIIACKA
U3 JIOMOBOI KHUTH

HomkHa coaepkaTb CBEICHHS O
NepHO/Ie MPOKUBAHUS TPAXKIAHUHA B
JAaHHOM KHUJIOM IIOMCIICHUN
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[Tpunoxenue 8
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

TpeﬁoBaHnﬂ K IIOMECIICHUSAM, B KOTOPLIX NMPEAOCTABJIACTCHA MyHI/IIII/Il'laJ'IbHaﬂ ycayra

1. [Tomemienusi, B KOTOPBIX MpeaocTaBiseTcss MyHUnunaapHas yciuyra, IpearnouyTUTEIbHO
pa3MenaroTcslT Ha  HWKHMX  JTakax 3JaHUd M JIOJDKHBI  COOTBETCTBOBATh  CAHUTAPHO-
SMUAEMHUOJIOTMYECKUM MIPaBUJIaM U HOPMaTHBAM.

2. Bxonpl B momemieHuss 0OOpYAYIOTCS NaHAyCaMH, pacIIMPEHHBIMU IPOXOJIaMH,
MO3BOJISIIOIIMMU ~ O0CCIICUYUTh OCCIPENSATCTBEHHBIM JIOCTYI WHBAIHWAOB, BKJIIOYAs HWHBAIUIOB,
HCIIONB3YIOLIUX KPECIa-KOJISICKH.

3. [Ipy wHOM pa3MelieHHH MOMEIICHWH 10 BBICOTE, JAOJDKHA OBITH obecneueHa
BO3MOKHOCTb MOJTy4eHHs] MyHUIMTIANBHON YCIYTH MAaTOMOOMIBHBIMU TPYIIIAMU HACEICHUS.

4. Bxox 1 BeIxoa U3 mOMEIIeHU 000pyayIOTCs YKa3aTeIsIMHU.

S. Mecrta 111 MHGOPMUpPOBaHMS, NpEeAHA3HAYECHHBIE IS O3HAKOMIICHHs 3asBHUTENEH C
MHGOPMALMOHHBIMU MaTepHaaMH, 000pYyyt0TCs HHPOPMALMOHHBIMU CTEHAMHU.

6. Mecra 1715 0)kMJaHMS Ha 110/1a4y WM IOJIy4eHUe JOKYMEHTOB 000PYAYIOTCS CTYIIbsIMH,
CKaMbsIMH.

7. Mecra nns 3anonHeHUs 3asBIEHHUS] OOOpYIYIOTCS CTYJbSIMH, CTOJaMH (CTOMKaMu) U

obecrieunBarOTCA O0Opa3liaMu 3asBICHHUH, MHCYe Oymaroil M KaHUEIAPCKUMH TPUHAIICKHOCTIMHU
(ILIapUKOBBIMU PYYKaMH).
8. Kabuners! s npuema 3asBUTENEH TODKHBI OBITH 000PYI0BaHBI WH(GOPMAIIMOHHBIMH
TabIMyKaMu (BBIBECKAMH) C yKa3aHUEM:
a) HoMmepa KaOuHeTa;
0) ¢amwinu, UMeHH, OT4YECTBA U JIOJDKHOCTH CIELHUAIUCTA, OCYIIECTBIISIONIETO
IIPEIOCTABIIEHUE Y CIIYTH.
9. Paboune mecta rocyapCcTBEHHBIX MJIM MYHUIIUIAIBHBIX CITYKaUX U/WIA COTPYAHUKOB
ML, npenocraBisonx MyHUIUNAIBHON yCIyrd, 000OpyayIOTCS KOMIIBIOTEpAaMH U OPITEXHUKOI,
MO3BOJISIIOIIMMU CBOEBPEMEHHO M B IOJHOM OOBEME MOJyyaTh CIpPaBOYHYIO HH(GOpPMALUIO IO
BOIIPOCaM NPEJOCTABICHUSI YCIYTM W OpraHU30BaTh MpeocTaBieHHe MyHUIUMNANbHOM yCIyTd B
MIOJTHOM O00beMe.
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[Tpunoxenue 9
K aIMUHHUCTPATUBHOMY PErTIaMEHTY

Iloka3zarenn AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

ITokazaTensamu AOCTYIIHOCTH IIPEAOCTABIICHUSA MYHI/IL[HHaHBHOP'I YCIYT'HA ABJIAIOTCA:

1. MPEOCTABICHUE BO3MOXKHOCTH TMOJNy4eHHUsST MYyHHIIMTIAIBHOW YCIYTH B DJIEKTPOHHOMN
dhopme i B MDII;
2. MPEOCTABIICHUE BO3MOXXHOCTH TIOJIyUeHHs] WH(POpPMAUU O XOJe NPEAOCTABICHHUS

MyHUIIMIIaTBHON YCIYyTH, B TOM 4YHCJIE C HCIOJIb30BaHMEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX

TEXHOJIOTHI;
3. TPAHCIIOPTHAS JOCTYITHOCTh K MECTaM IPEAOCTaBIeHUsI MyHULIMIIATbHON YCIIYTH;
4, obecrnieueHre OECTIPENSATCTBEHHOTO JOCTYIA JTUIAM C OTPaHUYCHHBIMU BO3MOKHOCTSIMH

NepeIBUKEHUS K MIOMEIICHUAM, B KOTOPBIX IIpelocTaBiseTcss MyHUIMNAIBHON YCIIyTH (B TOM 4uCIe
Hanuuue O0ecIIaTHBIX MApKOBOYHBIX MECT JJISl CIIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB UHBAUIOB);

5. coOmogenne  TpeOoBaHMM  AJIMUHUCTPATUBHOTO  periamMeHTa o  MOpsaKe
uHpopMupoBaHus 006 okazaHuu MyHHUIIMITATLHON YCITYTH.

IToka3zaTensiMu KayecTBa NMPEAOCTaBICHAs] MYHUIUITAIBHON YCIIYTH SIBIISIIOTCS

6. COOJTFOICHHE CPOKOB TIPEIOCTaBIICHNsT MyHUIIUIIATFHOU YCITYTH;

7. COOJIIO/ICHHSI YCTAaHOBJIEHHOTO BPEMEHHU OKMAAHUS B OUEPEIH TPH 0Jaue 3asBICHUS U
IIpY NIOJIyYE€HHUH pe3yibTaTa IpeloCcTaBiIeHuss MyHUIUIIAIBHON YCIyTH;

8. COOTHOILIEHUE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJIICHUH HA NPENOCTaBICHHE
VYenyru Kk oOmmieMy KOJNMYECTBY 3asBJICHHMM, TIOCTYNMBIIMX B CBSI3M C IPEIOCTABICHUEM
MyHUIUnaabHON YCIyTH;

9. CBOCBPEMEHHOE HAIIPaBJICHHUE YBEAOMIICHMM 3asBUTENSIM O MPENOCTABICHUU HIIU
MIPEKpPALICHUH IIPEeIOCTaBIeHUsI MyHUIUITAIbHON YCIIYTH;

10.  cooTHOUIEHHE KOJUIECTBA 00OCHOBAHHBIX JKAIO0 IPaXKAaH M OPTaHU3AIHIA TT0 BOIPOCaM
KauyecTBa M JOCTYMHOCTH IpeaocTaBieHuss MyHULMNIaIbHON yCIyrd K oOLIeMy KOJIMUYECTBY Kajoo.
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[Tpunoxenue 10
K aIMUHUCTPATUBHOMY PErIaMEHTY

Tp660BaHI/Iﬂ K 00ecreYeHnIo AOCTYITHOCTH chyrn AJid HHBAJINA0B

1. Jluuam ¢ | u |l rpynnaMu MHBaJIUHOCTH OOECIIEYMBAETCA BO3MOKHOCTH IMOITYYEHUS
Yeayru mo mecty uxX npeObIBaHUS C NpEABApUTENbHOM 3amuchio mo tenedony B MOII, a takxke
nocpexncrtsoM PIITY.

2. [Ipn okazannn MyHUIUMIATBHOM YCIYrd 3asBUTENI - WHBAIWAY C HapyLICHUSMHU
(byHKINU cIyXa U MHBAIHMIAM C HApYIICHUSAMH (DYHKIMI OTHOBPEMEHHO CIIyXa M 3pCHUS JOJDKEH OBITH
o0ecrniedeH cypIomnepeBo Win TU(IOCYpIOoNepeBo mpolecca oka3aHuss MyHULIMIAIbHOW YCIIYTH,
aubo  opraHu3zoBaHa  paboTa ~ aBTOMATU3UPOBAHHOM  CHCTEMBl  CypAOIllepeBoJa WU
TU(IOCYpIOTIEPEBO/IA, TPOU3BEICHO KOHCYIHTUPOBAHHUE TI0 HHTEPECYIOIIMM €T0 BOIIPOCAM YKa3aHHBIM
crocobom.

3. B nomemieHusix, mpeAHa3HAuEHHBIX s IMpueMa 3asBUTENCH, JODKHO OBbITh
OpPraHM30BaHO OTAENbHOE OKHO (MECTO Mpuema), IpHUcIocOoOJIeHHOe AJs MpueMa HHBAIUIOB CO
CTOMKHMHM pacCTpOMCTBAMM 3pEHUS U CIIyXa, a TAK)KE OMIOPHO-ABUTATEIbHON (DYHKIUU.

4. B mnomemenusix, mnpenHa3HaYeHHBIX s TpHeMa 3asBUTENeH, obOecreuynBaeTCs
OyOnmupoBaHHEe HEOOXOAMMOM JJIsi MHBAJIWAOB 3BYKOBOW W 3pUTEIBHONH HWHQPOpPMALUMHU, a TaKKe
HAJMKUCeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduueckod uHGOpMalMU 3HAKaMH, BBIITOJHEHHBIMU
pensedHO-TOYeUHBIM pupTOM bpaiis, nomyck cypaomnepeBoaunKa, THU(IOCYPIONEPEBOAUNKA U
cO0aKU-TIPOBOIHHKA.

S. [lo oxenanuto 3agBUTENS 3asBJICHHE IIOJIOTABIMBACTCS COTPYIHUKOM Oprasa,
npeaocTasisAonero Mynununanbayro yeayry uid ML, Tekct 3asBiaeHus 3a4NThIBACTCS 3asIBUTEIIO,
€CJIM OH 3aTPYAHSIETCS 3TO CALNATh CAMOCTOSTEIIBHO.

6. WNHBanuaM, MMEIOIIMM OrPAHUYEHMS JBUTATEIbHONM AKTUBHOCTH, MPENSATCTBYIOLIUE
CaMOCTOSITEIbHOMY MOJINUCAHUIO JOKYMEHTOB, TIpeasiaraercss oOpaTUThCA K HOTapuycy mAis
yIIOCTOBEPEHUS MOIMUCH JPYTOro Jnia (pyKOMpPUKIAIIUKa), 32 HHBATH/IA.

7. 3nanue (momemieHue) Aamunuctpamuu, M®PL[ obopynyercas uHHPOpMaUMOHHON
TabIM4YKO# (BBIBECKOH), copepakariieil monHoe HauMeHoBanne ML, a Takxe nHPOpMAIIHIO O peKUME
ero paboTHI.

8. Bxon B 3nanue (nomeuienue) Aamuauctpanun, M®L[ u BbIxoa U3 Hero odbopynyrorces
COOTBETCTBYIOIIMMH yKa3aTeJIsIMU C aBTOHOMHBIMU HCTOYHUKAMU OecriepeOOHOro NUTaHus, a Takke
JIECTHULIAMU C TIOPYYHSAMH M TaHJIycaMHu [Jis NEPEIBMKEHHUS JETCKUX W WHBAIMIHBIX KOJSICOK B
COOTBETCTBUU ¢ TpeboBanusamu DenepanbHoro 3akoHa ot 30 mekabps 2009 roma Ne 384-D3
«TexHu4eckuit periaMeHT o 6e30MacCHOCTH 3/1aHUHM U COOPYKEHUI».

9. [Tomemenust Anmunanctpanuu 1 MOL, npennasHaueHHbIe 7151 pabOThI ¢ 3asIBUTEISIMU,
pacrnoJiararoTcsi Ha HIDKHHMX 3Ta)Kax 3/1aHHsl U UMEIOT OTAENbHBIA BXol. B ciyuae pacnonoxkeHus
Anvunuctpanuu 1 M®IL] Ha BTOpOM dTa)ke u BBIIIE, 3JaHHE OCHAIIAECTCS JTU(TOM, ICKATATOPOM HITH
WHBIMU aBTOMaTUYECKUMHU MOJbEMHBIMU YCTPOMCTBAMU, B TOM UUCIIE JJI1 UHBAIHJIOB.

10. B Anmunncrpanun 1 M®I] opranuzyercst 6ecrutaTHBIN TyaJleT JUIsl TOCETUTENEH, B TOM
quCclie TyasleT, IpeIHa3HauYeHHbIN I NHBAINIOB.
11. Crnenmnamucramu AamuHuctpanuu 1 MOIL] opranusyercs paboTa o COMPOBOXKICHHUIO

WHBAJINI0B, UMEIOIINX CTOMKHE paccTpoiicTBa PYHKIIMU 3PEHUS B CAMOCTOSITETFHOTO TIEPEIBUKCHHUSI,
M OKa3aHHWE MM TOMOINM TpH oOpamieHuu 3a MyHUIIMIIAIBLHON YCIYroM W TOJy4YeHHUs pe3yibTara
oka3zaHuss MyHHIIMIIaTbHOW YCIYTH; OKa3aHUIO IMOMOIIM WHBAIHIAM B MPEOJOJICHUU Oaphepos,
MEIIAINIMX MOJTYYEHUIO UMH YCITYT HapaBHE C IPYTUMHU.
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[Ipunoxenne 11
K /IMUHUCTPATUBHOMY PEriIaMEeHTY
Ilepeuens u conep:kanue AAMMHUCTPATUBHBIX e CTBHI, COCTABJISIIOIINX a/IMMHUCTPATHBHbIE NIPOLETYPbI

1. Ilpuem u perucTpauusi J0KyMEeHTOB, HeOOXOAUMBIX JIJIsl peaocTaBjieHuss MyHHIIUNIAJIbLHOM YCJIYyTH

Ilopsinok BbINOJIHEHHS AAMMHUCTPATHBHBIX IeCTBHII P JTUYHOM oOpamennu 3asisurtesas B MPI]

MecTo BBINOJIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok Copepxanue neicTBUs
npouenypsl/ JNEeNCTBUS BBITIOJTHEHUS
ucnosbzyemas MC
M®I] / AVIC M1 YcraHnoBneHue 1 munyTa JIOKyMEHThl ~ TIPOBEPSIIOTCS HA  COOTBETCTBUE  TPEOOBAHUAM,
COOTBETCTBUS JUYHOCTH yKazaHHbIM B [lpuiokeHun 7/ K HacrosueMmy AJIMUHUCTPATHUBHOMY
3asgBuUTEINA JOKYMEHTaM, pEeriIameHry,
YZIOCTOBEPSIOLIUM B cayuae HecooTBETCTBUSI JOKYMEHTOB TpPEOOBAHMSIM WM HX
JUYHOCTh OTCYTCTBUS — UH(POPMHUPOBaHUE 3assBUTEIISI/TIPEICTABUTENS 3asiBUTEIIS
[TpoBepka MOJIHOMOYH 5 MUHYT 0 HEOOXOIUMOCTHU TPEABSABICHUS JOKYMEHTOB JUIsl IPEIOCTABICHUS
IPEICTaBUTENS  3asBUTEIA MyHUIMIaAbHONH — YCIIyTM UM NpeAsoXeHHe OOpaTUTbCs —Iocie
Ha OCHOBAHHUM JIOKYMEHTa, NPUBEJICHUS JOKYMEHTOB B COOTBETCTBHUE C TPEOOBAHUSIMH.
YZIOCTOBEPSIOLIETO
MOJIHOMOYHS (npu
oOparteHuu
IpeJICTaBUTEIS)
ITpoBepka  mpaBUIBHOCTH 5 MUHYT 3asBIeHUE TPOBEpsETCSI Ha COOTBETCTBHE (opMe, SBISIOLICHCS
3aroIHeHUs! 3asBICHUS [TpunoxkeHrneM 6 K HacTOSIMIEMY AJIMUHUCTPATUBHOMY pPETJIaMEHTYy (B
cilyyae IpeaBapuTeNbHOrO 0OpMIIEHHS €ro Ha mnopraie 3asBUTEIEeM
CaMOCTOSITENIbHO) WJIM 3amoJiHgercs: crenuanuctom MOI] (B ciydae
oOparenus 3a yciyroit B MOLI).
[IpoBepsieTcss npaBUIBHOCTD 3aIIOJHEHUS TIOJIEH 3asIBICHUS.
B cnyuae  HecooTBeTcTBHS ~ 3asBICHHMS ~ TpeOOBaHUAM  —
nH(pOpMUPOBaHUE 3asiBUTENSA/TIpeACTaBUTENS 3asBUTENA 0
HE00XO0AMMOCTH MTOBTOPHOT'O 3aIIOJIHEHUS 3as1BJICHUS CAMOCTOSTENBHO,
npeocTaBieHne OyMaxHON GOpMBI JIsl 3aTIOJTHEHMSL.
Csepka KOIui 10 MmunyT JloBepeHHOCTh (B cinydae oOpamienus [IpencraBurens 3asBurens), a
IPEJICTaBICHHBIX TaK)K€ MHbIE JOKYMEHTBI, IIpe/ICTaBICHHbIE 3asiBUTEIIEM, [IPOBEPSAIOTCA
JJOKYMEHTOB C OpPUTMHAJIaMU Ha COOTBETCTBHE OPUTMHAJIaM, OPUTHHAJIBI BO3BPAIIAIOTCS 3asBUTEINIO.
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MecTo BBINOJTHEHHS
poLeaypsl/
ucnoap3yemas UC

AJIMUHHCTpPATHUBHbBIC
NENCTBUA

Cpennuii cpok
BBITIOJIHCHUS

ConepxaHue 1eMCTBUS

Ha xommsx mnpocraBisieTcss OTMETKa (LITaMmIl) O CBEPKE KOIUU
JIOKYMEHTA U MOAINUCh COTPYAHUKA, YIOCTOBEPUBIIIETO KOMUIO.

[Tpu mpoBepke HEOOXOAUMO YIOCTOBEPUTHCS B TOM, UYTO CBEPSIEMBIN
JMIOKYMEHT JICHCTBUTEIBHO SBJISICTCS OPUTHHAIBHBIM (HE SIBIISCTCA
KOMHueH, H3TOTOBJICHHOM C MCIOJb30BaHWEM IIBETHOW II€YATH).
[Ipu3HakaMu OpurvHajia JTOKYMEHTA SIBISIOTCA B YAaCTHOCTHU CIIEHbI
JABJICHHUSI HA MECTE HAHECCHHWS JIOOBIX PYKOIHCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX IHKCEIOB Ha 3HAKaX, KOTOPhIE HE MOTYT OBbITh
M3TOTOBJICHBI MAITUHOIIEYATHBIM CITOCOOOM.

Buecenne 3asBieHUs U
noxkymeHToB B AUC MOI]

5 MUHYT

B AUC M®I] 3anonHsaercs KapToyKa yciIyry, BHOCATCS CBEACHMS 110
BCEM IIOJISIM, B COOTBETCTBUU ¢ MHCTpYyKuMen onepatopa AC MPL],
CKaHHUPYIOTCA W  NPWIAraloTCs  INPEACTaBICHHBIE  3asgBUTEIEM
JIOKYMEHTBI.

dopMupoBaHUE PACTIUCKH O
npuemMe  3asBICHUA |
MPUJIaraeMbIX JOKYMEHTOB

1 munyTa

B PpacCiucCKe yKa3bIBaCTCA NNEPCUCHb JOKYMCHTOB, JaTa UX ITOJTYUCHUA,
JaTta roTOBHOCTHU pE3yJibTaTa HIPCAO0CTABIICHUS YCIIYTH.

[Tepenaua nakera | He no3anee 1 paGouero | IlonmydyenHoe 3asBieHHe M TNpuaraéMble K HEMY JOKYMEHTBI
JIOKyMEHTOB B | AHA C AaThl MOJy4YeHUs | GOPMHUPYIOTCS B €IUHOE JIENI0, Ha 3asIBJICHUH [TPOCTABISAETCS OTMETKA C
AJMUHUCTpALUIO 3asiBJICHUS U | yKa3aHUEM pEerucTpalMiOHHOTO HOMEpa M JaTbl IOCTYIUICHHUS.
NO0KyMeHTOB B MOIL] JlokyMeHThI TiepeiatoTcsi B AJIMUHHUCTPALIMIO B 3JIEKTPOHHOM (opme U
Ha OyMa>KHOM HOCHUTEIIE.
Anmunuctpanus/ EVC | Perucrpanus B 1 pabounii neHp [lonydyeHHOoe 3asBiieHME W IpWIaraéMple K HEMY JOKYMEHTBI
oy AnMuHUCTpanuu 3asiBICHUS PETUCTPUPYIOTCST U TEpenaloTcs PYKOBOACTBY AIMUHHUCTpPALUU Ha
U  TaKeTa  JIOKYMEHTOB, paccMoTpeHne. B cooTBeTcTBHM €  PE30JIIOLMENH PYKOBOJCTBA
NOCTyIUIeHUEe 3asiBICHUS U AnMuHUCTpaluy 3asBlIeHUE U TOKYMEHTBI IOCTYIalOT Ha UCTIOIHEHNE
JOKYMEHTOB  COTPYAHHKY COTPYIHUKY AJIMUHUCTPALIUH.
AJIMUHHCTpaluu Ha
VICIIOJIHEHUE

ITopsinok BbINOJIHEHHS AAMMHUCTPATUBHBIX JIelicTBUIl Npu oOpamenuu 3asaBurens nocpeacrsom PIITY
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MecTo BBIIOTHECHUS

AJIMUHUCTPATUBHBIE ACHCTBUS

Cpennuii cpok

ConepxaHue 1eMCTBUS

npoueaypbl/ BBITIOJIHCHUS
Ucnonbzyemas UC
AnMuHUCTpaLUs [IpoBepka TPABWIBHOCTH 3allOJHEHUS | B ICHb OOpaICHHUS 3asBneHHEe TpOBepseTCs Ha  COOTBETCTBHE  (hopme,

3aaBieHus

spisionierica  [lpuinoxkenneM 6 K AJIMHUHUCTPATUBHOMY
pernamenTy. [IpoBepsieTcst mpaBUIbHOCTD 3aII0JIHEHUS.
B caywsae HecooTBercTBUS 3asBieHHUS TpeOOBaHUSAM —
nHbOpMHUpOBaHUE 3asBUTEIS/IPEACTABUTENST 3asBUTENS O
HEO0OXOJMMOCTH MOBTOPHOTO 3aMOJHEHUS 3asiBICHUS

Buecenne 3asBiieHus U JOKYMEHTOB B

B JIEHb 0OpalleHUsI

B Mogayne okazanus yciuyr EMUC OV 3anonnsieTcst KapTouka

ENC OV MyHUIUIIaTBHOM YCIYTH, BHOCATCS CBEACHUS 110 BCEM I10JIAM,
B COOTBETCTBUM C WUHCTpyKuued onepatopa ENC OV,
IIPUJIATAI0TCSl IPEACTABICHHBIC 3asIBUTEIEM JTOKYMEHTBI

[lepenaua  makera  gokymeHToB B | Ha cnepyrommii nens | I[lonyueHHoe 3asiBieHMe U IpuiaraeMble K HEMY JOKYMEHTBI

[Tonpaznenenune 1ocjae IMOCTYIUIeHUs | (GOPMUPYIOTCS B €AMHOE JIeN10, Ha 3asiBICHUH MTPOCTABIIACTCS

JIOKYMEHTOB

OTMCTKa C yYKa3aHMCM BXOAALNIETO HOMEpa W JaThbl
INOCTYIIJICHUA. HOKyMCHTH MePCaar0TCA B HonpameneHI/Ie

2. OOpa0oTka M npeaBapuTeIbHOE PACCMOTPEHHEe JOKYMEHTOB, He00X0IMMBbIX /LISl IpeAocTaBIeHusi MyHHIMNIAIbHOMR YCIyTH

MecTo BBITIOJTHEHHS
npoLeaypsl/
ucnons3yemasi UC

AJIMUHHMCTpPATHUBHbIE
NEeUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

Coneprxanue 1elCTBUS

AnmvunaucTtparys/
EUC OY

IIpoBepka KOMIIIEKTHOCTH
JOKYMEHTOB IO MEPEYHIO
JOKYMEHTOB, HEOOXOAMMBIX
TUISE KOHKPETHOT'O
pe3ysbrara
MIPEIOCTABIIEHUS YCIYTH

1 pabouwnii neHpb

IIpencraBneHnble  TOKYMEHTHI
NEPCUYHI0 OOKYMCHTOB, H€06XOI[I/IMI>IX IJI1 OKa3aHUsA KOHKPETHOI'O
pe3ynbTaTa
YCTAHOBJICHHBIM JJIA KOHKPCTHOI'O BUJa JOKYMCHTA.

B cnydae oOTCyTCTBHSL Kakoro-iu0o JOKYMEHTa, TMOJIEXKAIIEero
MIPEACTABICHUIO
aJIMUHUCTPATUBHOM TMpolenype MNPHUHATUS pelIeHus o0 OTKaze B
MpeI0CTaBIeHNH MyHHUIIMIATBHON yCIyru U opopMIIEHHE pe3yibTaTa
npenocTasiieHuss MyHUIMNanbHON yCcayru 3asiBUTEIIIO.

B cuyuae

MMPOBEPAKOTCAA HaA COOTBETCTBUC

npeaoCTaBJICHUSA TAKXC Tpe6OBaHI/I$IM,

yCIOyru, a

3asBUTENIEM,  OCYIICCTBISETCS  TEPEeXo] K

MMPEaAOCTAaBJICHUA 3agBUTENEM  BCEX JOKYMCHTOB,
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HEOOXO0IMMBIX JUTSt OKa3aHus MyHunumnaabHoOM YCIIYyTH,
OCYILIECTBJISIETCS MIEPEXO/ K aJMUHUCTPATUBHON IPOLEAYPE PUHATHUS
penieHusl.

3. @opMuUpOBaHUE U HANIPABJIEHUE MEKBEJOMCTBEHHBIX 3aIlIPOCOB B OPraHbl (OPraHu3alum), y4acTByIOLHe B PeJ0CTABIeHUHN
MyHHIUIIAJBLHOM YCJIYyTH

MecTO BBEINOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuit ConepxaHue 1eMCTBUS
npoueaypsl/ucrnob3yemas NC JICUCTBUSA CPOK BBITIOJIHEHUS
Anmvunuctpanus /EVMC OY Omnpenenenue cocraBa 5 pabouux gHEH CotpynHuk AaMUHHCTpauu GOpMHUPYET CIUCOK JIOKYMEHTOB,
JTIOKYMEHTOB, MOJJICKAIIUX KOTOpble HEOOXOAMMO TOJIYYUTh JIJISi TMPEIOCTABICHUS YCIYTH B
3ampocy B OpPraHbl BIacTH, MOPSJIKE MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBUA.
HaIMpaBJIEHUE 3ampoca B Moayns okazanus yciiyr EMC OV npocrtaBisieTcsi OTMETKa O

HEOOXOJIMMOCTH  OCYIICCTBJIICHHS ~ 3ampoca  JOKYMEHTa H
HaIpaBJIIETCs 3a1poc.

Kontponb [IpoBepka mocTyIJICHUsI OTBETOB Ha 3alPOCHI OT OPTaHOB BJIACTH
MPEA0CTaBIICHUS B Moayns okazanus ycayr EUC OV.
pe3ynbTara 3ampoca

4. IlpunsiTHe pelieHUs 0 IpegocTaBIeHUuM (00 oTKa3e B npeaocTaBjaeHud) MyHHIMNIAIBLHOM YCJIYTd M 0(popMIIeHHe pe3y/ibTaTa peiocTaABJICHUS
MyHuuMnaabHOM ycayru 3assBUTEIO

MecTo BBINOJIHEHUS AJIMAHHUCTpPaTHBHBIE Cpennuii cpok Copnepxxanue neicTBus
nporenypsl/ucnonb3yemas MC NEeNCTBUS BBITIOJTHEHUS
AnMuHUCTpanus Paccmotpenue 3asBienust u | 1 pabounii neHb Hcxonst w3 KpUTEpHEB MPHUHATHS PELICHHUS O IPEIOCTaBICHUU
IIpHJIaraéMbIX JOKYMEHTOB MyHUIMNanbHOH — ycinyrd, GOpMHpPYeT TPOEKT pelleHUs O
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MecTo BBITIOTHEHUS

nporenypsl/ucnonb3yemas MC

AJIMUHHUCTpPATHUBHbBIC
JICUCTBUS

Cpennuit cpok
BBITIOJTHEHUS

Coneprxanue 1eUCTBUS

[ToaroroBka, coraacoBanue
" NOAIMCAaHNEC IMPOCKTA
pemieHus o
IIPEIOCTABIIEHNH (OTKA3€E B
IPEOCTaBICHUH) Y CITyTH

npenocTaBieHuu (0TKa3e B MPeAOCTaBiICHUH) MyHHIMIAIBHOM

YCIIYTH.
[TpoexT pemeHust nepeaercss pyKOBOAUTENO AJMUHUCTpanuu /
ITonpasnenenus.

[TonnucanHoe  pemieHue O  IpegocTaBieHUM — (OTKaze B

npenocTabiieHnn) MyHununanbHou ycnyru nepenaercst B MOLL s
BpY4eHMsI 3asBUTEINIO.

5. Beigaua pe3yJabTara npegocraBieHuss MyHUIMNIAJBHON YCIyru 3asiBUTEJII0

MecTo BBINOJIHEHUS

npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPATUBHBIE
NEeNCTBUA

Cpennuii cpok
BBITIOJTHEHUS

ConeprxaHue IeHCTBHS

Anvmunuctpanust/ EUC OY

Bernaua nim
HaIpaBJICHUE
pe3ysbTara oKa3zaHus
VYcenyru 3asBurento

MOI/AUC MOI]

Boigaua pesynbraTta
OKa3aHus Y CIyTH
Sagsureno B MOIL]

1 pabGounii 1eHb

CotpynHuk o0mero ornena AJMUHUCTpAllMM Ha OCHOBAaHHUH
coJiepKaHusl 3asiBICHUS ONpesessieT crocod BbIauM pe3yibTara
oka3zaHus MyHULIMIIANbHON yCIyru 3asiBUTEIIIO.

IIpn nonyuennn noxymeHtoB 3assuteineM B M®ILI[ corpyaHuk
oOuiero otaena AAMUHHUCTPALMM HAIPaBIIsSIeT Pe3yJIbTaT OKa3aHMs
MynununaneHoR yeayru uis Beiiauun B MOLIL

[Ipn monyuyenun pesynpraTa OKazaHWs MyHUMIMIAIBHOW YCIyTH
yepe3 JInunbiii xkabuner Ha PIII'Y coTpyaHuk AIMHMHUCTpAIMH
HampapiigeT 3asBUTENI0 pe3yslbTaT OKa3aHus MyHunUNaaibHOU
ycayru yepe3 JInunslit kaObunet Ha PIITY.

Cotpynuuk MO®I] npoctasnsier otmetky B AUC M®I] o BeI1aue
3asgBUTENO pe3yibTaTa OKa3zaHus MYyHHIMNAIBHOM YCIyrd WU
COTPYIHUK AIMUHUCTpanuu npoctasiser oTMeTky B AUC M®L] o
HanpaBieHuu 3asBurento uepe3 JIuunelii kabuner nHa PIITY
pe3yabpTaTa okazaHus MyHHIIMIAIBHOW YCIIYTH.
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[Tpunoxenne 12
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTY

Baok-cxema npegocraBiaenusi MyHHIIMIAJIbHOH yCIyTH

X
YEPE3 3AKOHHOI'O ITPEJICTABUTEJIS WJIN JIMYHO
TIOBEPEHHOE JIMLIO
[IPEJCTABJIEHUE 3ASBJIEHUS U JOKYMEHTOB HA IIPEJIOCTABJIEHUE VCIIYTH
BO3BPAT JIOKYMEHTOB YEPE3 MHOTI'O®YHKIMOHAJILHBII LIEHTP [TOCPEJICTBOM IIOPTAJIA
(YBEJOMJIEHHE) B B TEYEHUE 1 PABOYEIO JIHS FOCYJAAPCTBEHHBIX 1
CIIYYAE BBIABJIEHMS TIEPEHATIPABJISIET X B MYHULMIAJIBHBIX YCIIVT
. MOCKOBCKOM OBJIACTH
OCHOBAHUM J1J151 OTKA3A AJIIMUHUCTPALIAIO
JUISL DTOTO
\4
Opran MECTHOTO CaMOYITPaBJICHUS
\ 4
PETMCTPALIVS MY HULIUAIIAJIbHBIM CJTYKAILUM ITOCTYIMUBIINX JJOKYMEHTOB
U 3ASIBJIEHUS B TEUEHUE 2 PABOUMX JHS
OBPABOTKA U TIPEJIBAPUTEJILHOE PACCMOTPEHUE JJOKYMEHTOB (B TEUEHUE 1 PABOYEIO JIHS) B LIEJISIX BBISIBJIEHUSI
OCHOBAHUM J1J151 OTKA3A B ITPEJIOCTABJIEHUU YCJIYTH,
B CJIVYAE HEOBXOJMMOCTH, HATIPABJIEHUE MEXBEZIOMCTBEHHBIX 3AITPOCOB (B TEYEHUE 5 PABOUUX JIHEI)
\ 4
[IPUHSTUE PELIEHUS B TEYEHUE 2 PABOUNX JIHS
OB OTKA3E
O TIPEJIOCTABJIEHUM YCIIYTU
B IIPEJIOCTABJIEHUN YCJIYTU
HAIIPABJIEHUE B M @I PELIEHNS O ITPEAOCTABJIEHUN YCIYTW WK [IPEJIOCTABJIEHUE 3ASIBUTEJIIO ITOCPEJICTBOM PIIT'Y PELIEHHUS OB
OB OTKA3E B ITPEJIOCTABJIEHUU YCJIYTU OTKA3E B ITPEJIOCTABJIEHUU YCJIYTU
B TEYEHUE 1 PABOYEIO JIHS
¢ \ 4
I[IPU TIOJAYE 3ASIBUTEJIEM IIPU TIOTAYE 3ASIBUTEJIEM 3ASIBJIEHUS 1 IOKYMEHTOB IIOCPEACTBOM PIIT'Y W1 11O OYTE
3ASIBJIEHUS U IOKYMEHTOB B [IPEJCTABJIEHUE 3ASIBUTEJIEM B M®L| OPUTMHAJIOB JIOKYMEHTOB JUJIS1 CBEPKI
M®I]
AKT OB AHHYJIMPOBAHUU PE3YJIbTATA
NPEJOCTABJIEHUS YCIIVITU
BBIJIAYA 3ASIBUTEJIIO B
]\imu CIPABKIL OF BBIJAYA 3ASIBUTENIO B MOIL],
OUEPEHOCTIT CTIPABKY OF OYEPEJHOCTU OPUI'MHAJIBI
I, JilE o TIPE/IOCT ABJIEHHS SKITTBIX HEITPEJICTABJIEHUE JIOKYMEHTOB HE
Jill1 SN TIOMEI{EHMIL IJTH PELIEHIS OB 3ASIBUTEJIEM B } COOTBETCTBVIOT
PELL[EHI/IL;OE e OTKAE B [IPEJOCT ABJIEHHH YCTAHOBJIEHHBIN JIOKYMEHTAM,
MY HULITTAJTOHOM YOIV CPOK OPUTMHAJIOB [IOJAHHBIM BV
MPEAOCTABJIEHUN JIOKYMEHTOB DJIEKTPOHHOM
MYHUIAIAJIBHOMN DOPME
VCIIVTH




