ITPOEKT

06 YTBEPKJICHUU aJMUHUCTPATUBHOTO
pernamMeHTa MpefoCTaBICHUS MYHUIIMIIAIBHON
yenyru  «lIpenocraBnenue uHpopManuu 00
o0BeKTax HEBM)KUMOTO MMYIIECTBA,
HAXOJSIIMXCS B MYHUITUTIAIBHON COOCTBEHHOCTH
ropojckoro okpyra bamammxa MockoBCcKoit
obracTd ¥ TpeTHA3HAYCHHBIX I COa4d B
apeHIy»

B coorBerctBum ¢ denepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «OO6 opranu3zanuu
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIyr», OcTaHOBIeHUEM [IpaBuTennpcTBa
MockoBckoir  obmactm ot 27.09.2013  Ne777/42 "OO6 opraHM3anmuud  IPEAOCTABIICHHS
TOCYJApCTBEHHBIX YCIYI MCHOJHUTEIBHBIX OPraHoB TOCYAapCTBEHHOW BiacTh MOCKOBCKOM
obrmactu Ha Oaze MHOrO(PYHKIMOHANBHBIX IEHTPOB MPEAOCTABICHHUS TOCYIAapPCTBEHHBIX U
MYHUIMIIATBHBIX YCIYT, a Takxke o0 yTBepkaeHuu llepeuHs rocynapCTBEHHBIX —YCIyT
UCIIOJTHUTENIbHBIX OPraHOB TOCYAApCTBEHHOW BiIacTh MOCKOBCKOW OO0JIacTH, MpPeIOCTaBICHUE
KOTOpPBIX OpraHM3yercs 10 MpUHOMIY "OAHOrO OKHA", B TOM 4ucie Ha 0Oase
MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT, U
Pexomengyemoro rmepeyHss MyHHUIMIAIBHBIX YCIYT, NPEIOCTaBISEMBIX OpraHaMH MECTHOTO
CaMOYIPAaBIICHUS MYHUIMIAIBHBIX 00pa3oBaHul MOCKOBCKON 007acTH, a TaKXke YCIyT,
OKa3bIBAEMBIX MYHHIIMIAIBHBIMA YUPEKACHUSIMUA U JAPYTUMH OPTraHHU3aLUSIMH, MPEIOCTABICHUE
KOTOPBIX OpraHM3yercs MO TMpUHIMIY "OAHOrO OKHA", B TOM 4Yucie Ha 0ase
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEAO0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyT"

ITOCTAHOBIJIAET:

1.  VYTBepauTe npunaracMblii  aIMHUHUCTPATUBHBIA  pErJIaMEHT  IPENOCTABIICHUS
MyHULIMnaabHOU yenyru «lIpenocraBinenue napopmanuu 06 00bEKTaX HEIBHKUMOI'O UMYILECTBA,
HaXOJAUIMXCSl B MYHUIUNAIbHOW COOCTBEHHOCTH TIOpoJicKoro okpyra bamammxa MockoBckoi
o0JacTu 1 npeIHa3HaYeHHbIX JUIS CIaYM B apEHIY».

2. [TopyunTs ynpaBieHU0 HHPOPMALMOHHON MOTUTUKH U UHPOPMALIMOHHOTO 00eCTIeueHHsI
aJMMHMCTpallMK Topojckoro okpyra banammxa (PyOumesa T.I1.) omyOnukoBaTh HacTosiiiee
nocTaHoBJIeHHE B razere «DakT» U Ha opULIMANIBHOM caiiTe ropoJckoro okpyra banammxa B cetu
«HTEpHETY.

3. Ilpu3HaTh yTpAaTUBIIUM CHJIy IOCTAaHOBJIEHUE aJMUHHUCTPALMU TOPOJICKOIO OKpyra
banmammxa Ne 272/10-ITA ot 09.04.2014 «O6 yTBepXIEHHH aIMUHHUCTPATUBHOTO perIaMeHTa
NPEJOCTaBICHUs] MYHUIUMNAIBHOW YCIYyTHd IO NpefocTaBieHHI0 HHpopManuu o0 oObeKTax
HEJBM)KMMOI'0 MMYILIECTBA, HAXOAAIIUXCS B MYHHUIIUNAIBbHON COOCTBEHHOCTH TOPOJICKOIO OKpyra
banammxa u npegHasHa4e€HHBIX VI CAAYU B apEHIY».

Hcnonustonuiit 0053aHHOCTH
PYKOBOJIUTEIIS AIMUHUACTPALIUHA
rOpoOJICKOro okpyra banammuxa JI.LH. TareBocsiH



[Tpunoxenue

K IMOCTAaHOBJICHUIO aIMUHUCTpAIUN
ropojickoro okpyra banammuxa

oT Ne

AJIMAHUCTPATUBHDIN PETJIAMEHT
MPEJOCTABJIEHHUSI MYHULIMTNIAJIBHOMN YCJIYTH
MO MPEJOCTABJEHUIO HH®OPMAILIMM O OFBLEKTAX
HEJABUKMMOTI'O UMYIIECTBA, HAXOISAIIMXCS B
MYHULUTTAJTBHOW COBCTBEHHOCTH I'OPOJCKOI'O OKPYTA
BAJIAIIINXA 1 TIPEJJHAZHAYEHHBIX JUISI CIAYA B APEHTY

Pa3zgea |. O01me nmoJioxenus

1. IlpenMer peryiaupoBaHus aIMUHHUCTPATUBHOIO PErJIAMEHTA MPEAO0CTABICHUS
MYHUIUIIAIBHON YCIIYTH

1.1. Hacrosimmit aIMUHHUCTPATUBHBIN periaMeHT pEAOCTaBICHUS
MYHUIIUTIATBHOM  YCIYrd IO TMpeAoCTaBlieHH0 uHpopMmauu o0 o00beKTax
HEJIBUKUMOTO HMYIIECTBA, HAXOMAIIUXCA B MYHHUIUIAIBHOM COOCTBEHHOCTHU
ropojickoro okpyra banammxa MockoBckoi 00J1aCTH U TIpeTHa3HAYCHHBIX JJIS CIAaUYH
B apeHay (majmee — MyHULMNAIbHAsA Yycioyra, AJIMUHHCTPATHUBHBIA PEIrIAMEHT)
YCTaHABJIMBAET COCTaB, MOCJIEI0BATEIHLHOCTh, CPOKM U OCOOCHHOCTH BBIMOJHEHUS
aIMUHUCTPATUBHBIX Tpoleayp (IedCTBUI) MO NPEAOCTABICHUIO MYHUIIMIATBHOMN
YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOM BHUJIE, TPEOOBAHUS K TOPSIAKY UX BBITIOJIHEHUS,
(GhopMBI KOHTPOJIS 3a UCTIOJIHEHUEM aJMUHUCTPATUBHOTO PETJIaMEeHTa, JOCYACOHBIM
(BHECyneOHBII) TOpPANOK OO0XaloOBaHWS pelIeHUud U JAelcTBUil  (0e3aeicTBUA)
JIOJDKHOCTHBIX JIMI[ aJIMUHHUCTPAlMM TOPOJICKOro okpyra bamammxa MOCKOBCKOM
obmactu (mamee — AIMHHHCTpAIHs), MOJDKHOCTHBIX JHI[ AIMHHHCTpAIUH, JHOO
MYHHUITUTIATBHBIX CITYKAIIHX.

1.2. AIMUHHUCTPATUBHBIN periaMeHT pa3pabOoTaH B IENAX TMOBBIIICHUS
KauecTBa W  JIOCTYIIHOCTHM MPEJOCTABICHUS MYHUIHUNAIBHON yCIyrd TIpU
OCYILECTBJICHUU MTOJTHOMOYN AIMUHUCTPALIAH.

2. Jluua, uMeronye MpaBo Ha MOJIyYeHHE MYHUITUTIAIbHON YCITYTH

2.1. B kayecTBe ML, MMEKIIMX IPAaBO Ha NOJYYEHHE MYHHUIMNAIBHON
YCIIYTH, MOTYT BBICTYyNaTh (PM3HUECKUE U IOPUANYECKUE JIULa (Aajiee — 3assBUTEIIN).

2.2. NHtepecwl 3asBuTENeH, yKa3aHHBIX B MyHKTE 2.1 AJIMHHHCTPAaTHBHOIO
perjiaMeHTa, Moryt (Wid He MOTYT) MPEACTABISTh WHBIE JHIA, YIIOJTHOMOYEHHBIE
3aBUTEJIEM B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoint Denepaunm.



3. TpeboBanus K NOpAAKY HHDOPMUPOBAHUS O MOPSIIKE MPETOCTABICHUS
MYHUIIUNATBHOU YCIyTH

3.1. I'padpux paboThl M crnpaBouHbIe TeaehOHBI AIMUHUCTPALIMM: IH-YT C
09:00 no 18:15, it ¢ 09:00 7o 17:00, Temn.: 8 (495) 521-33-69.

3.2. Undopmanus o MecTe HaxXOXIeHUS AIMUHUCTPALNU, Tpaduke padoTHl U
MECTE HaxXOXIEHUS €ero CTPYKTYPHBIX W TEPPUTOPHAIBHBIX TIOJpa3IeiICHUH,
OpraHu3alliid, y9acTBYIOIIHNX B MPEIOCTABICHHH MYHUIIMITAIIGHON YCIyTH, CIIOCOOBI
MOJIy4eHUsT MH(pOpMAIMd O MecTe HaxXoXAeHus u rpadukax pabOTHI
TOCYJapCTBEHHBIX W MYHHUIIMTIAJIBHBIX OPTaHOB W OpraHU3alWid, OOpaiieHue B
KOTOpbIE HEOOXOAMMO [IJIsl TIOJYYCHHUS MYHHUIUTIATBHOM YCIYTH, a TakKke
MHOTO(QYHKIIMOHALHBIX ~ IIEHTPOB  TPEAOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX ~ yCIIYT, anapeca o(uIualbHOTO caiiTa AJMHHUCTpAllMA B
UH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON ~ cetn  MHTepHEeT, coiepXuTcs B
[Tpunoxenuu 1 k HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Uudopmaruss o mopsiaKe TMOTYYEHUs 3asABUTEISIMA MYHUIIMITATIbHON
YCIIYTH COJCPXKUT CIEAYIOIINE CBEICHMUS:

1) HaMeHOBaHHE u MMOYTOBEIE azpeca AJIMUHHUCTpaUU u
MHOTO(YHKITMOHAIBHOTO IIEHTPA,;
2) CIpaBOYHBIC HOMEpa TeneoHoB AJIMUHUCTpaIuu 5

MHOTO()YHKIIMOHAJILHOTO LIEHTPA;

3) anpec oduIMATEHOTO caidTa AJMHHUCTPAIIUH U MHOTO()YHKIIMOHAIBHOTO
LEHTpa B WH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu «VHTepHeT» (nanee —
ceTb IHTEpHET), ajipeca 3JEKTPOHHOM MOYTHI;

4) rpaduk pabOThl AJMUHUCTPAIIMH U MHOTO(YHKIIMOHAILHOTO IIEHTPA,;

5) TpeOoBaHMS K MUCHbMCHHOMY 3asBIICHHUIO 3asBUTENICH O MPEIOCTaBICHUU
uH(GOpPMaIIMHU O MOPSAJKE NIPEIOCTABICHUSI MyHULIUIIATbHON YCIYTH;

6) mepevyeHb TOKYMEHTOB, HEOOXOAMMBIX Ui TOJNYyYCHHS MYHHUIIMIAILHON
YCIIyTH;

7) BBIICPXKKU W3 TPABOBBIX AaKTOB, COJACPKAIIUX HOPMBI, PETYJIHPYIOIINE
NEATEIbHOCTb 110 IPEIOCTABICHUI0 MYHULIMITAJIBHON YCIIYTH;

8) TekCcT aIMHUHUCTPATUBHOTO PEriaMEHTa C MPHIOKCHUSMH;

9) KkpaTkoe OMKMCaHUE MOPSIKA TPEAOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

10) oOpasiel  0OpMIICHHUS JTOKYMEHTOB, HCOOXOAMMBIX JUIS  TOJTYYCHHS
MYHUIIUTIATBHON YCIYTH, U TPEOOBAHUS K HUM;

11) nepeveHb THUMOBBIX, HAWOOJEE AKTyaIbHBIX BOINPOCOB TPaXKIaH,
OTHOCAILIUXCS K KOMIIETEHIUU AJIMUHUCTPALIMU U OTBETHI HA HUX.

3.4. udpopmanus, ykazaHHasi B MyHKTe 3.3 AIMUHUCTPATUBHOTO perjiaMeHTa
MPENIOCTABISACTCS MYHHUIIMNAIBHBIMUA CIIYXAIIUMH YIOJHOMOYEHHOTO OpraHa H
paboTHUKaMU MHOTO(QYHKITMOHATBHBIX IIEHTPOB:

HEIOCPEICTBEHHO B MOMELIEHUAX YIIOJITHOMOYEHHOIO OPraHa;

MOCPEACTBOM pa3MeIlleHUs Ha O(ULMAIBLHOM cailTe AJIMUHUCTpPALUU B CETH
WuTtepHet, odunmaibHOM caliTe MHOTO(YHKITMOHAJIBHOTO IICHTPA, B (eaepaabHOM
rocyJIapCTBEHHOW MH(POPMAIIMOHHON crucTteMe « EquHbINi mopTal rocy1apCTBEHHBIX U
MYHULIMINIATIBHBIX ycryr (pyHkuuii)» www.gosuslugi.ru (nanee — Eaunbiit mopran



rOCYAapCTBEHHBIX U  MYHHMIMOAIBHBIX  yCIYr) M B  TOCYAapCTBEHHOU
uHpopmanmoHHoi cucteme MockoBckoil obnactu «IlopTan rocyaapCTBEHHBIX U
MYHUIIUOANBHBIX yCayr (pyHKuui) MOCKOBCKOM o00nacTi» wWww.pgu.mosreg.ru
(manmee — Ilopram TOCYIApCTBEHHBIX W MYHHUIUNAIBHBIX YycIyr ((pyHKIMIT)
MocKkoBcKoM 00J1acTH);

C HCHOJIb30BAaHUEM CPEJCTB MacCcOBOM HHGOpMALMK, 3JICKTPOHHOW WIH
TenedOHHOM CBSI3H, BKIIFOYAsi aBTOMH(GOPMHUPOBAHNUE;

MIPH JIMYHOM OOPAIICHUH 3asBUTEISI B MHOTO(DYHKITMOHAILHBIHN TICHT.

KoHcynpTHpOBaHHEe TIO BOMPOCAM MPEIOCTABICHUS MYHHIIMITAIIGHON YCIyTH
OCYILECTBIISIETCS OECILIATHO.

KoHcympTammu mo BompocaM TMPEAOCTaBICHUS MYHUIUTIATBHOW YCIIYTH
MIPEIOCTABIISAIOT MYHHUIIUIIATBHBIC CITyKalue AIMUHUCTPAIIMN W €T0 CTPYKTYPHBIX
nojApaszeiaeHui (ganee — CreuaiInucThl).

[Ipu otBetax Ha TenedOHHBIE 3BOHKU W YCTHBIE OOpallleHUs 3asBUTEECH
CHEIUAINCTBl TOJAPOOHO U B BEXIMBOU (KOppeKTHON) Qopme HHGOPMUPYIOT
OoOpaTUBIIUXCS MO MHTEPECYIOIMM UX Borpocam. OTBeT Ha TeiaehOHHBIM 3BOHOK
JIOJDKEH HAYMHATHCS ¢ MHGOPMAIIMK O HAMMEHOBAHUM OpraHa, B KOTOPHIN MO3BOHUII
3asiBUTENb, (DAMIIIUKA, UMEHHU, OTYECTBE M JOJKHOCTH CIICIUATIUCTA, MPUHSBIIETO
TenedOHHBIN 3BOHOK.

Ecnmu cyth moctaBieHHOTO B Tene(OHHOM 3BOHKE BOIPOCAa HE OTHOCHUTCS K
KOMITCTCHIIUH CIICIIHATIUCTA, TPUHSBINETO TeIe(POHHBIH 3BOHOK, 3BOHOK JIOJDKCH
OBITH MepeaapecoBaH (MEPEBEICH) Ha CIENHAINCTa ¢ HEOOXOUMONW KOMIIETEHIIUEH,
WIN 3asBUTENIO JOJDKEH OBITh COOOIIeH Tene(OHHBI HOMEp, M0 KOTOPOMY MOYKHO
MOJIYYUTh HEOOXOMUMYI0 HWH(pOpMAIMI0O WM TPEIIOKEHO H3JI0KUTh CYTh
oOpalieHusi B TMCbMEHHOM (opMme.

CrienuaMcThl, OCYIISCTRISIIONTNE TTPUEM U KOHCYJIBTHPOBAHUE (JTUYHO HITH TIO
TenedoHy), 00s3aHBI OTHOCUTHCS K OOpPATUBIIUMCS 3asBUTENIIM KOPPEKTHO H
BHHUMATEIIbHO, HE YHUKAsl UX YE€CTH U JOCTOMHCTBA.

3.5. Ha unbopMaIMOHHBIX CTEHAAaX B MOMEIIECHWUHU, TPEIHA3HAYCHHOM JIJIs
nmpuemMa J0KyMEHTOB, pa3MelaeTcs cienyromas nadopmausi:

U3BJICUCHUS W3 3aKOHOJATENbHBIX W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJlepKalllUX HOPMBI, PETYJTUPYIOIMHUE JCSITENBHOCTh 1O  MPEJOCTABICHHUIO
MYHULIMNAIBHOMN YCITyTH;

U3BJICUECHUS W3 TEKCTa HACTOSIIET0 AJMHHHCTPATHBHOTO pETJiaMEHTa C
TIPYIIOKCHUSMU;

OJIOK-CXeMa M KpaTKoe OMUCaHUe MOpsIKa MPEAOCTaBICHUS MYHHIIMITAIBLHON
yCITyTH;

NEepPeUYCHb JOKYMEHTOB, HEOOXOMWMBIX JUIS TIOJYYCHHS MYHHUIIMITAIBHON
YCIIYTH, a TaK)Ke TPEOOBAHUS, MPEBABIIEMBIC K ’TUM JOKYMCHTAM;

rpaduk mprema 3asBUTEIICH;

oOpasubl  oOpMIICHHSI JOKYMEHTOB, HEOOXOJMMBIX [JISl TPEIOCTABICHUS
MYHULIMIIAIBHOW YCIIYTH;

MOPsIIOK UHPOPMUPOBAHUS O XO0JI€ TIPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH;

MOPSIIOK 00XKAJIOBAHUS PEIICHUM, NEUCTBUA WM O€31EHCTBUS CIICIIHAIMCTOB,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIUIIATILHON YCIYTH;



MeCTOpacIoyiokeHue, rpadguk (pexxum) padboTel, HOMEpa TenedOoHOB, ajapeca
WHTepHeT-CAaliTOB M DJIGKTPOHHOW MOYTHI OPraHOB M OpTaHM3alMid, B KOTOPBIX
3agBUTEIb MOXET TMOJIYYUTh JOKYMEHTHI, HEOOXOMWMBIC JUIS  IOJYYCHUS
MYHHIIUTIAJTBHON yCITyTH.

Pazpnen |1. Ctanpaprt npegocraBieHus MyHUIIUNIAJIbHOM YCJIYTH
4. HaumeHOBaHNE MYHULIUITAJIGHON YCITyTH

4.1. MynununanbHas yciayra 1o npeaocTaBiIeHUI0 HHPopMaluu 00 00bEKTax
HEABIDKUMOTO HMYILECTBA, HAXOJSMIIMXCS B MYHUIUMIAIBHON COOCTBEHHOCTH
ropojickoro okpyra banammxa MockoBckoil 00J1acTy U MpeTHa3HAYEHHBIX IS CIauu

B apeHy.

5. HamMeHoBaHM€ yIOJIHOMOYEHHOI'O OpraHa i HAMMEHOBAHUE €ro
CTPYKTYPHOTO MOJIPa3/ICIICHUs, HETOCPEACTBEHHO OTBEUYAIONIETO 3a MPEI0CTABICHUE
MYHHUITUTIATBHOU YCIIYTH.

5.1.  IlomHOoMOYMs 1O  NPENOCTABICHUIO  MYHULHUNAIBHOM  YCIyTH
OCYILECTBIISIIOTCST AIMUHHACTPALMEN TOPOJICKOro okpyra bamammxa n YnpasieHnem
MMYILIECTBEHHBIX OTHOUIEHUI aIMUHUCTPALIMHA FTOPOACKOro okpyra banammxa.

5.2. AamuHHCTpamusi  OpraHm3yer, oOecrnedynMBacT W  KOHTPOJHUPYET
NEeATEIbHOCTh  YTPABICHHS  MMYIIECTBEHHBIX  OTHOUIEHUH  aJIMUHHUCTpaluu
ropojickoro okpyra bamammxa mo mpeaocTaBlI€HHWIO MYHUIMNAIBHOW YCIyrd Ha
TEPPUTOPUN MYHHULIMIIAIIBHOTO 00pa3oBaHusi MOCKOBCKOM 00acTH.

5.3. AAMHHHCTpalMs OpraHu3yeT NpPeJOoCTaBIEHUE MYHUIIUIAIBHON YCIIyTH
0 MPHUHIMIY «OAHOTO OKHAa», B TOM 4YHUCJIE€ Ha 0a3e MHOroQyHKIIMOHAIHHOIO
LIEHTpA.

5.4. ApamunHuctpanuei, MHOTOQYHKIIMOHAIBHBIM IIEHTP, HAa 0a3e KOTOPHIX
OpPraHM30BAaHO MPEAOCTaBICHUE MYHHUIMIAIbHOM YCIyru, HE BIpaBe TpeOOBaTh OT
3asBUTEIISI OCYIIECTBJICHUS JCHCTBHI, B TOM YHCJIE COTJIAaCOBAHMM, HEOOXOIUMBIX
JUISL TIOJyYEHUs MYHHUUUIIAIBHOM YCIYTM M CBSI3aHHBIX C OOpAaIllEHUEM B HHBIE
roCyJapCTBEHHbIE OpraHbl (OpraHbl MECTHOT'O CAMOYIPABJICHMS) U OpraHU3alluU, 3a
UCKJIFOYEHUEM TMOJYYEHUs YCIYr, BKIIOYEHHBIX B TMEpPEYEHb YCIYT, KOTOpPBIC
SBJIIIOTCS HEOOXOJUMBIMH U 0053aTE€NIbHBIMU JIJIS1 TPEAOCTABIICHNUS MYHUIIMTAIBHBIX
YCIIYT, YTBEP)KJIECHHbI MYHULHUIAIbHBIM [PABOBBIM AaKTOM OpraHa MECTHOTO
caMOyTpaBJIeHUs MYHHUITUTIATLHOTO 00pa3oBaHusi MOCKOBCKOM 00J1acTu

6. PesynbTar nmpenocTraBieHus MyHULIUIIATbHON YCIyTH

6.1. PesynbpratoM mpeaocTaBieHuss MyHUITUTIATLHON YCITYTH SIBIISICTCS

- TpemoCTaBJICHUE 3asBUTENI0 HHPOpMAUU 00 O0O0BEKTaX HEIABHKHMOTO
UMYIIECTBA, HAXOAIINXCSI B MYHUIIMITAIbHON COOCTBEHHOCTH M TPEIHA3HAYECHHBIX
JUTSL CTavu B apeH Iy,



- MOTHUBHUPOBAHHBIM OTKa3 B MPEJOCTABICHUU MYHUIIMIAIBHON YCIYyTH,
o(OpMIICHHBIM Ha OyMa)KHOM HOCHUTEJE UK B DJIEKTPOHHON (popMe B COOTBETCTBUU
¢ TpeOOBaHUSIMHM JICUCTBYIOIIETO 3aKOHO1aTeNbcTBa Poccuiickoit deneparuu.

7. Cpok peructpaiuu 3amnpoca 3assBUTEIsI

7.1.  Cpok peructpaiuu 3asiBICHHUS 3asBUTENISI O TNPEIAOCTABICHUU
MYHUIIMIIAJIBHOW YCIyTH OCYIIECTBIISIETCS B CPOK HE Mmo3aHee 1 pabouero mHs,
CJIETYIOLIETO 3a THEM MTOCTYIIEHUS B AIMUHHCTPALIUIO.

7.2. Peructpamnus 3asBJICHUA 3aABUTENSA O NMPEIOCTABICHUN MYHHUIIMIAIBHON
yCIIyTH, IEpEeTaHHOTO Ha OyMa)KHOM HOCHUTENE U3 MHOTO(YHKIIMOHAIBHOTO IIEHTPA B
YIOJHOMOYEHHBI OpraH, OCYIIECTBJISIETCS B CpPOK He mmo3aHee 1 pabouero aus,
CJIEIYIOLIETO 3a THEM ITOCTYIUIEHUS B A IMUHHUCTPALUIO.

7.3. Peructpauus 3asBJICHUS 3asBUTENS O NMPEAOCTABICHUM MYHUIMIAIBHOM
yCIIyTH, HalpaBJIE€HHOTO B (JOPME JIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM EnuHOoro
nopTaja rocyJJapCTBEHHbIX 1 MYHHIIMIIAIBHBIX yciIyr, [lopTana rocy1apcTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT MOCKOBCKOM 00J1aCTH, OCYIIECTBIISETCS B CPOK HE Mo3aHee 1
paboyero JHs, CIEAYIOLIEro 3a JHEM MOCTYIUIEHUS B A IMUHUCTPALIUIO.

8. Cpok mpenocTaBieHUs] MyHUITUTIAIBHON YCIYTH

8.1. Cpox mpenocTaBieHHUs MYHHUIUNAIGHOM YCIYyrd HE TPEBHIIIAET
30 xaneHIapHbBIX THEH C NaThl PETUCTPALIMU 3asIBICHUS 3asIBUTENS O MPEAOCTaBICHUN
MYHULANAIBHON YCIyTH B AIMUHUCTPALUU.

8.2. Cpok npenocTaBieHNss MyHUIUIAIBHON YCIyTH, 3asiBJICHUE HA MOIyYeHHE
KOTOpOW MepesaH 3asBUTENEM Yepe3 MHOTO(PYHKIMOHAIbHBIN LIEHTP, UCUUCISIETCS
CO JHA PpErucTpaldyd 3ampoca Ha [OJYYeHHWE MYHMIMNAIBHOW YCIYI'M B
AJIMUHHCTpAIUH.

8.3. Cpok mpenocTaBieHUsT MYHUIIUMIIATBLHON YCIyTd HCUUCTsSETCs 0e3 ydeTa
CpOKa Iiepelayd 3asBICHUS O MPEJOCTABICHUM MYHULMNAIBHOW YCIYyTU H
JOKYMEHTOB M3 MHOTO()YHKIIMOHAJIBHOTO ILEHTpa B AJMHHHUCTpALIMIO, MNEepeaadyu
pe3yibTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIyrd U3 AJIMUHHCTpalUd B
MHOTO(QYHKIIMOHANIbHBIN ~ LIEHTP, CpOKAa IPUOCTAHOBJICHUSI  MPEAOCTABICHUS
MYHULHUIIAJIBHON YCIIYTH.

8.4. B cinyuae mogauu 3asBUTEIEM 3asBJICHUS HA MOJYYEHUE MYHHUIUITAIBbHON
yciyru 4depe3 EnuHBIN mopTan rocylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT WM
[TopTran rocynapCTBEHHBIX M MYHULMIAIBHBIX yCIyr MOCKOBCKOM 00JacTH CpOK
IPEIOCTABIEHUS MyHULUMIIATBHON YCIIyTH cocTaBisieT 30 KajaeHIapHbIX JHEH.

9. Cpok npuoCTaHOBICHUSI TPEAOCTABICHNUS MYHUIIUIATIBHOMN YCIIyTH.

9.1. IlpuocraHoBiE€HHWE  MNPEAOCTABICHHUS  MYHHUIMNAIBHOW  YCIYIH



3aKOHOJATCIbCTBOM HE IMIPEAYCMOTPCHO.

10. Cpok Bblauu (HarpaBJeHUs) JOKYMEHTOB, SIBIISIIOIIUXCS PE3YIbTATOM
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH

10.1. Cpok Bblmaun (HampaBi€HHs) JOKYMEHTOB, SIBIIIIOIIMXCSA PE3yIbTaTOM
IIPEIOCTABIECHUS MyHUIIMNAIBHONW YCIIYTH, COCTABISET 5 KaJeHAApHBIX JHEH CO JTHA
opopmieHus ~ JOKyMEHTa,  SIBJSIIOIIErOCS  pe3yiapTaToM  IPelOCTaBJIEHHUs
rOCyJ1apCTBEHHOM YCIIyTH.

11. IlepeuyeHb HOPMATUBHBIX TPABOBBIX AKTOB, PETYIUPYIOLUIUX OTHOIICHHUS,
BO3HHUKAIOILME B CBA3M C IIPEAOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH

11.1. IlpegocrtaBneHue MYHULIMNAIBHOM YCIYIM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

-  I'paxmanckum  komekcom  Poccuiickoit  ®Depeparuun (CoOpanue
3akoHoaareabcTBa Poccuiickoit denepanuu, 05.12.1994, N 32, cr. 3301.);

- ®enepanbHbIM 3aKk0HOM OT 02.05.2006 Ne 59-@3 «O nopsake paccMOTPEHUs
oOpamenuit tpaxnan Poccuiickoit ®epeparun» (CoOpaHue 3aKOHOJATENIbCTBA
Poccuiickont ®@enepannu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410, 2013, Ne 27,
cT. 3474);

- denepanbubiM 3akoHOM OT 27.07.2010 (B pea. ot 23.07.2013) Ne 210-D3
«O0 opraHuzanuu MpPeaOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIyT»
(Cobpanue 3akonomarenscTBa Poccuiickort @eneparuu, 2010, Ne 31, c1. 4179; 2011,
Ne 27, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne 31, cr.
4322,2013, Ne 30 (Yacts 1), ct. 4084);

- OenepanbHbIM 3akoHOM OT 06.10.2003 Ne 131-D3 «OO6 o0mux npuHIHANAX
OpraHu3alliid MECTHOTo camoymnpaniieHuss B Poccuiickori @enepamun» (Cobpanue
3akoHojiatenbcTBa Poccuiickoit denepanmu, 06.10.2003 r., Ne 40, ct. 3822);

- noctaHoBieHueM lIpaBurenbctBa Poccuiickoit ®@epepanuu ot 16.05.2011
No 373 «O pa3paboTke u YyTBEpPKIACHUU aJIMUHUCTPATUBHBIX PETJIAMEHTOB
WCIIOJTHEHUSI TOCYJAapCTBEHHBIX (QYHKIMH ¢ aJMHUHUCTPATUBHBIX PETJIaMEHTOB
NpefoCTaBiIeHUs  rocyaapcTBeHHbIX  ycayr»  (CoOpaHue  3aKOHOJATENbCTBA
Poccuiickoit @enepanuu, 30.05.2011, Ne 22, cT. 3169);

- pacnopspkenuem lIpaButensctBa Poccuiickoit @enepauuun ot 17.12.2009
Ne 1993-p (B pen. ot 28.12.2011) «OO6 yTBEpKIECHUU CBOJHOIO TMEPEUHS
MIEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, MPEIOCTABISEMbIX
opraHaM¥ HCIIOJTHHUTENILHON BiacTH cyOnekToB Poccuiickoit deneparnui u opranaMu
MECTHOTO CaMOYIPaBJICHUSI B DJIEKTPOHHOM BHJIE, & TAKKE YCIYT, NPEIOCTABISIEMbIX
B DOJEKTPOHHOM BHUJE VYPEXKICHUSIMU M opraHamu cyobekToB Poccuiickoi
denepani 1 MyHUIUNATLHBIMU yupexaeHusamMu» (CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu, 2009, Ne 52, ct. 6626; 2010, Ne 37, ct. 4777, 2012, Ne 2,
cT. 375);



- noctaHoBieHueM IIpaButenbctBa MockoBckor o6mactu oT 27.09.2013
No  777/42 «OO6 opraHuzanud TPEAOCTABICHUS T'OCYJAPCTBEHHBIX  yCIYT
WCIIOJIHUTENIbHBIX OPraHOB rOCYJapCTBEHHOM BiacTM MOCKOBCKOW oOiactu Ha 0Oase
MHOTO(QYHKIIMOHAJILHBIX ~ I[IEHTPOB  MPEAOCTaBJICHUS  TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT, a Takke 00 yTBepkaeHun [lepeuHst rocy1apCTBEHHBIX YCIYT
UCIIOJIHUTENIbHBIX OpPraHOB TOCYAapCTBEHHOW BiacTM MOCKOBCKOW 00JacTH,
MPEAOCTaBICHNE KOTOPBIX OPraHU3yEeTCs MO MPUHIIUITY «OJHOTO OKHA», B TOM YHCIIE
Ha 0a3e MHOTO(YHKIIMOHAJIHHBIX IIEHTPOB MPEIOCTABICHHUSI TOCYIAPCTBEHHBIX W
MYHULIMNAIBHBIX YCIyT, U PexkoMeHIyeMOoro nepedyHsi MYHHIIMNAIbHBIX YCIYT,
NpEOCTaBISIEMbIX ~ OpraHaMM  MECTHOTO  CaMOYIPaBICHUS ~ MYHHIIUIATBHBIX
oOpazoBanmii ~ MockoBckoil ~ oOmacTH, a  Takke YCIyr, OKa3bIBaeMbIX
MYHUITUTIATHHBIMA YIPEKIACHUSIMA M JPYTUMU OpPTaHU3AIMSIMH, MPEAOCTABIICHUE
KOTOPBIX OPraHU3yeTCs MO MPHUHIHUIY «OJHOTO OKHa», B TOM 4YHCJIE Ha 0aze
MHOTO(QYHKIIMOHANILHBIX ~ IIEHTPOB  MPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MyHuIMnanbHeix  yeiuyr»  (ExxemneBuoie HoBoctu. IlommockoBse, Ne 199,
24.10.2013);

- mnoctaHoBieHueM IIpaBurenbcTBa MockoBckor oOmactu oT 25.04.2011
Ne 365/15 «O0  yrBepknmenuu  [lopsaka  pa3paOOTKM W YTBEPIKICHHS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJIHEHUS TOCYJIapCTBEHHBIX (YHKIHM U
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHUS TOCYAapCTBEHHBIX  YCIyT
[EHTPAJbHBIMA  HMCIOJHHUTEIBHBIMH  OpraHaMu  TOCYJapCTBEHHOM  BIIACTH
MockoBckoi 001acTH, TOCYJAapCTBEHHBIMU oOpraHamMu MOCKOBCKOW 00JacTu»
(ExxenueBnnie HoBoctu. [TogmockoBbe, Ne 77, 05.05.2011);

12. VicuepnpiBaronuii IepedeHb JOKYMEHTOB, HEOOXOIUMBIX, B COOTBETCTBUHU
C HOPMAaTHBHBIMU IIPAaBOBBIMU akTamu Poccuiickon @enepany, HOpMaTUBHBIMU
IPaBOBBIMH aKTaMU MOCKOBCKOW 00JIaCTH U MyHHUITUTIAIBHBIMU MTPABOBBIMU aKTaMU,
JUISL IPEIOCTABIICHUS! MYHULIMITAJIIBHON YCIIYTU U YCIIYT, KOTOPBIE SBJISIOTCA
HEOOXOMMBIMU U 00S13aTEIBLHBIMHU JIJISI IPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH,
CIIOCOOBI UX TIOJYYEHHUSI 3aIBUTEIISIMH, B TOM YHCIIE€ B SJICKTPOHHOU (hopme,
MOPSAIOK UX IPENOCTABICHUSA

12.1. IIpn oOpamieHnu 3a TOJYYEHHEM MYHUIMNAIbHOW YCIyrd 3asBHUTEIb
MPE/ICTABIISCT:

12.1.1. 3asBreHrEe HA IPEAOCTABICHUE MYHULIUTTATILHON YCITYTH.

3asBienue odopmisiercs cornacHo IIpunoxenuto 2 k. AIMUHUCTPATUBHOMY
peryiaMeHry.

12.1.2. Tlpu nu4HOM TpHEMe 3asBUTENb — (PU3MUECKOE JMIO0 IPEACTABIISET
JNOKYMEHT, YAOCTOBEPSIOIIMNMA INYHOCTD.

[lepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUS FOCY1apCTBEHHON
YCIIYTH, SBJISIETCS] UCUEPITBIBAIOILINM.

12.2. JIOKyMEHTbI, COCTAaBJICHHbIE HA WHOCTPAHHOM SI3bIKE, IMOJIEKAT
NEpPEBOy HA PYCCKUM s3bIK. BepHOCTh mepeBoja W NOMJIMHHOCTh HOJINUCH
NEPEBOIUMKA CBUIETEIIBCTBYIOTCS B MOPSIKE, YCTAHOBIEHHOM 3aKOHOIaTEIBLCTBOM O



HOTapuare.

12.3. 3asButensM oOecrneunBaeTcs BO3MOXKHOCTH BBIOOpa criocoba momadu
3asiBJICHUS O MPEJOCTaBICHUN MYHUIIMIAIBHOW YCIYTH: MPHU JUYHOM OOpaIlleHUU B
YIOJHOMOYEHHBIN OpraH Wi B MHOTOGYHKIIMOHATIBHBIN [IEHTP, TOYTOBOM CBS3bIO, C
UCIIOJIb30BAaHUEM CPEICTB (PaKCUMHIIBHOM CBSA3H, B DJIEKTPOHHOU (opMe.

12.4. B GymaxuoM Buje ¢hopma 3asBJICHUSI MOXKET OBITh MOJy4YeHa 3asiBUTEIIEM
HETMOCPEICTBEHHO B A IMUHUCTPAITUN I MHOTO(QYHKITMOHAITHPHOM IIEHTPE.

12.5. B anexktpoHHoM Buae (opma 3asBICHUS TOCTYITHA JIJIsi KOMMPOBAHUS H
3anoyiHeHUs: Ha EnuHOM mopTane rocyJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT H
[Toprane rocymapCTBEHHBIX W MYHHUIMNAIbHBIX Yciayr (dyHkiuil) MockoBckon
obOnacTu, Ha OQUIIMATHFHOM caiTe AIMHHHCTpalid B ceTu VHTEpHET, a Takke 1o
oOpaIeHno 3assBUTENISI MOXKET ObITh HAMPaBIICHA HA aPeC €ro ICKTPOHHON MOYTHI
B CpPOK, He npeBblmaromui 30 KaleHaapHbIX JHEH.

12.6. B cnyuae oOpaiiieHus 3a MPEAOCTaBICHUEM MYHHMIIMNAIBHOW YCIYTH
MPEACTABUTEIIEM  3asBUTENA,  JIONOJHUTENBHO  MPEACTABISAETCA  JIOKYMEHT,
MOATBEPKAAIOIINNA €r0 IOJHOMOYHMS, a TaKKe NaclopT WIM HHOM JOKYMEHT,
YAOCTOBEPSIIOINNA JTMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanum.

12.7. B KkadecTBe JOKYMEHTa, MOJTBEPKIAIOMIETO IOJHOMOYHUS Ha
OCYILECTBJICHUE ACHCTBUS OT UMEHU 3asIBUTEJISL, MOTYT OBITh MPEOCTABIICHBI:

odopmIIeHHAsI B COOTBETCTBUU C 3aKOHOAATeILCTBOM Poccuiickoit deneparu
JIOBEPEHHOCTD (1151 (PU3UYECKUX JIULI, MHIMBUAYAIbHBIX TIPEANPUHUMATEICH);

odopmIIeHHAsI B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTh, 3aBEpPEHHAsl MEYaThl0 3asABUTENSI U MOJNUCAHHAS PYKOBOAUTEIEM
3asBUTEJISI WJIM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIULIOM (711 FOPUIUUECKUX
un);

KOMUS PEIICHUsI 0 Ha3HAYCHUH WM 00 M30paHuu JuO0 MprKa3a 0 Ha3HAYCHHUH
(bu3MYecKoro Juila Ha JOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKOe
JUIo 00JajaeT MpaBoOM JIEWCTBOBATh OT UMEHU 3asiBUTENSI 0€3 JTOBEPEHHOCTH (ISt
IOpUJIMYECKUX JINL, HTHAUBUYaIbHBIX MPEANPUHAMATENEH ).

13. UcuepmnbiBatomuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickon Penepannu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMy MOCKOBCKOW 00J1acTH JUIsl MPEOCTABICHUS] MYHUITUTAIbHON
YCIIyTU, KOTOPBIE HAXOIATCS B PACHOPSIKEHUH I'OCYAAPCTBEHHBIX OPIaHOB, OPIaHOB
MECTHOI'O CaMOYIIPABJICHUSI U UHBIX OPraHOB, YYaCTBYIOLIUX B IIPEIOCTABICHUN
rOCyAapCTBEHHBIX WM MYHULUITAJIIBHBIX YCIIYT, U KOTOPBIE 3asBUTEIIb BIIPaBE
PEICTaBUTh MO COOCTBEHHOW MHUIIMATUBE, a TAKKE CIIOCOOBI UX MOTYYEHUS
3asBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (popMe, MOPAIOK X MPEICTaBICHUS

13.1. Hoxymentsl u wuHbOpMaIs, HEOOXOAUMBIE [JIsI TPEIOCTaBICHUS
rOCYJapCTBEHHOW WJIM MYHUIUIAIBHON  YCIYrH, KOTOpPhIE B Clydae WUX
HETPEICTABJIICHNS 3asBHUTENIEM IO COOCTBEHHOW WHHUIIMATHUBE, 3alPAIlIUBAIOTCS B
paMKax MEXKBEIOMCTBEHHOTO B3aWMOJICHCTBUS B TOCYJApPCTBEHHBIX OpraHax WIIH



opraHax MECTHOTO CaMOYIMpPAaBIICHUS, TOJIBEIOMCTBEHHbIX TOCYAapCTBEHHBIM
opraHam WJiM OpraHaM MECTHOTO CaMOYIPAaBIICHUS OpraHU3alUsiX, YYaCTBYIOIIMX B
MPEIOCTAaBICHUHM  TOCYJApCTBEHHBIX  WIM  MYHUIUOAIbHBIX  YCIYr,  HE
PETyCMOTPEHBI.

13.2. AnMuHHCTpanusi, MHOTOQYHKIIMOHATIBHBIN IICHTP HE BIIpaBe TPeOOBAThH
OT 3asiBUTENS MPEACTaBICHUS IOKYMEHTOB M HMH(OpMAlMd WIM OCYIIECTBICHUS
NEUCTBUN, TPEACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMU aKTaMH, PETYJIUPYIOIIUMHU OTHOIIECHUS, BOSHUKAIOIINE B
CBSI3M C MPEOCTABICHIEM MYHUIIMITAIIBHON YCITyTH.

13.3. AamuHHCTpanys, MHOTO(QYHKIIMOHATBHBINA LIEHTP HE BIpaBe TpeOOBaTh
OT 3asBUTENIS MPEACTABJICHHS TOKYMEHTOB U MH(OpPMAIMK, B TOM YHUCJEe 00 yruiate
rOCyJapCTBEHHOM MOIUIMHBI, B3UMAEMOW 3a NPEAOCTABICHUE MYHHIIUITAIBHON
YCIIYyTH, KOTOpPhIE HAXOIATCSA B PACHOPSIKCHHH OPraHoOB, MPEIOCTABIISIONTNX
MYHUIIUTIATBHYIO YCIyTy, JMOO TOJBEIOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOM
BJIACTU OpraHU3allUsIX, YYaCTBYIOIIUX B MPEAOCTABICHUU TOCYAapPCTBEHHOM YCIIyTH,
B COOTBETCTBMM C HOPMATHBHBIMHM MpaBOBbIMU akTamMu Poccuiickoit denepanuu,
HOPMATUBHBIMH MPABOBBIMU aKTaMH MOCKOBCKO# 001acTH.

14. VicuepnpiBaroliuii epedYeHb OCHOBAHUM JJIs OTKa3a B IIpUEMeE
JOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHHUS MyHUIIUIIAIBHON YCIIYTH

14.1. OcHoBaHus [Jis OTKa3a B MPUEME JTOKYMEHTOB HE MPEyCMOTPEHBI.

15. McuepnbiBarominii nepeueHb OCHOBAHUM Il PUOCTAHOBJICHUS JIM OTKa3a
B [IPEIOCTABICHUY MYHULUIIAJIBHON YCIIYyTH

15.1. OcHoBaHus I TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHULUIAIbLHON
YCIyTM B COOTBETCTBMU C 3aKOHOJATENbCTBOM Poccuiickoi @Denepauuu u
3aKOHO/1ATeIbCTBOM MOCKOBCKOM 00J1aCTH HE MTPEyCMOTPEHBI.

15.2. OcHoBanusiMH ISl OTKa3a B MPEIOCTABICHUU MYHHIIUIAIBHON YCIyTH
SBJISIFOTCSL:

- IpEACTaBJICHUE  3asBUTEJIEM  3asBJI€HUS, HE  COOTBETCTBYIOILETO
TpeOOBAHMSM, YCTAHOBJICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

- BBIABJICHHE B 3asBJICHUM HA TMPEJOCTaBICHUE MYHUIMNAIBHOW YCIyTH
[IPOTUBOPEUYMBBIX  CBEICHUM, HEAOCTOBEPHOW, MCKAKEHHOM WM  HEINOJHOU
uH(popmanuu;

- Mojja4ya 3asBJICHUS U JOKYMEHTOB JIUIIOM, HE BXOJSIIMM B MEPEUCHb JIUII,
YCTaHOBJICHHBIX 3aKOHOAATEICTBOM U A IMUHHUCTPATUBHBIM PETJIaMEHTOM,;

- IPEJICTABIICHNE 3aBUTENIEM 3asIBJICHUS HA MPEIOCTaBICHUE MyHULIMITIAIbHOM
YCIIyTH, TEKCT B KOTOPOM HE MOJAAETCS MPOUYTEHUIO TUOO OTCYTCTBYET.

IlepeueHb OCHOBaHMM [UI OTKAa3a B MPEIOCTABICHUN MYHULMIIAIIBHON yCIIYyI'H
SBJIETCS] HCUEPIIBIBAIOLIUM.

15.3. Pemenue 00 oOTKa3e B MPENOCTABICHWM MYHMIIUNAIBHOW YCIyTH
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MOANMCHIBAETCS YIOJIHOMOYEHHBIM JIMIIOM AJIMUHUCTPAMU U C YKa3aHWEM NMPUYUH
OTKa3a BbIAACTCS 3aSBUTEINIO JUYHO JHOO HampaBisieTcsl MO MoYTe JIMOO BBIAETCSA
yepe3 MHOTOYHKIIMOHATBHBINA LIEHTP HE MO3/IHEE CIEAYIONIEro pabouero IHS ¢ JaThl
MPUHATHUS pellieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIUTIATBLHON YCIYTH.

15.4. Pemienne 00 OTKa3e B MPEAOCTABICHUHM MYHHUIUITAIBHOM YCIYTH IO
3asIBJICHUIO, TTOJIAHHOMY B 3JIEKTPOHHOU (opMe, MOJMUCHIBAETCS YIIOTHOMOYEHHBIM
JUIOM  AJMHHHCTPAIlMM C HCIOJIb30BAHUEM DJIJIEKTPOHHON MHU(PPOBOM MoANHCH
(2JIEKTPOHHOM MOJAMKCH) U HAMPABIISIETCS 3aABUTENIO MO 3JIEKTPOHHOM MoUTe U (MIJIH)
yepe3 EauHbIA MOpTam rocyAapCTBEHHBIX M MYyHUIMNANBHBIX yciayr aubo Iloprain
TOCYJApPCTBEHHBIX W MYHUIMITAJIBHBIX ycIyT (pyHKIuit) MockoBCKOW oOmacTu He
MO3JHEE CIEAYIOWEro padboyero AHS C JAaThl OPHUHATHS pELIEHHs 00 OTKa3e B
NPENOCTABICHUN MYHHUIMNAIBHOW yCIyrH (€ClIM HWHOE HE MPEeayCMOTPEHO
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun).

15.5. 3asBuTens BOpaBe OTKA3aThCsl OT MPEIOCTABICHUS MYHUIUIIATBHOM
YCJIYTY Ha OCHOBAHUM JINYHOTO MUCbMEHHOTO 3asIBJICHUS.

B cimydyae nmEMChMEHHOTO OTKa3a OT MPENOCTABICHHS MYHUIUIAIBHOW YCIYTH
3asiBUTEb BIPAaBE OOPATUTHCS BHOBb C 3asBICHHEM O €€ MPEJOCTABICHUH U
HEOOXOIMMBIMU JJOKYMEHTaMHU.

16. Ilepeuens yciyr, HEOOXOAMMBIX U 00S3aTCIIBHBIX JJIS IPEIOCTABICHUS
MYHULIMIIAIBHON YCIIyTH

16.1. VYcayru, HeoOXoawmple H 0O0s3aTeNbHBIC S TMPEAOCTABICHHS
MYHULMNAIBHON YCIYIM, B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickon
®denepaunu 1 MockOBCKOM 00J1aCTH OTCYTCTBYIOT.

17. Tlopsimok, pa3Mep U OCHOBAHUSI B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI W
VHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIMIIAIBHON YCIYTH

17.1. TlpenocraBiieHre MyHUITUTIATLHOM YCIYTH OCYIIECTBIISIETCS OECIIaTHO.

18. 18.1. IIpenocraBieHue yciyr, HEOOXOIUMBIX M 00s3aTEIbHbIX JIJIs
MPEIOCTABIICHUS TOCYJAPCTBEHHON YCIYTH OCYIIECTBIISIETCS] OECTUIaTHO

19. MakcuMamnbHBIN CPOK 0XKUJAHUS B OUEPEIU MPHU T0aU€ 3asiBICHUS O
IIPEAOCTABICHNA MYHUIIMIIAJIBHOMN YCIIYTH, YCIyI'M OpraHN3aliy, y9aCTBYIOILEH B
IIPEAOCTABICHUHA MYHUIUIIAJIBHOMN YCIIYTH, U IIPU MOJIYYEHUHN PE3yabTaTa
IIPENOCTABIIECHUS TAKUX yCIIyT
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19.1. MakcumanbHbIi CPOK OXKHJAAHHUS B OYepeAu NpH Mojade 3asBJICHUS O
MPEIOCTABIICHUN MYHMIIMIIAIBHON YCIYTH, YCIYTM OpraHM3alliu, Y4acTBYIOIIEH B
MPEIOCTABIICHUN MYHUIMIIAIBHOM yCIyrd, W TpU TOJIYyYEHUU pe3yJsibTara
MPEIOCTaBICHUSI MYHUITUTIAILHON YCIYTH HE JI0JDKEH MPEBbIIaTh 15 MUHYT.

20. TpeGoBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIIACTCS
MYHULANAIbHAS yCIIYTra, yCIYIH OPTaHU3alAN, YIACTBYIOIIEH B IPEAOCTABICHUN
MYHULANAIBHOMN YCIYTH, K MECTaM OKUJAHUS U IIPUEMaA 3asIBUTEIICH, PA3MELCHUIO U
oopmiieHn 0 BU3yaIbHOU, TEKCTOBON U MYJIbTHMEIUHHON HH(POpMALINK O TIOPSIIKE
IIPEAOCTABIICHNS MYHHUIUIIAJIBHON yCIIyTH

20.1. TlomemeHusi, B KOTOPBIX IPEAOCTABIACTCS MYyHHUITMIIATIBHAS YCIIyTa,
NPEANOYTUTENBHO  JIOJDKHBI  pa3MeliaThCs Ha  HIDKHUX — JTaXaxX  3JaHHM
AJIMUHUCTpAIMU ¥ MHOTO(QYHKIIMOHAJIBLHOTO I[EHTPa M JIOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-AIUACMHUOJIIOTMUYECKUM TPaBUIIaM U HOPMaTHUBaM.

Bxoapl B moMeleHusi 000pyAyrOTCs MMaHIycaMu, PaCIIMPEHHBIMU MPOX0aMHU,
MO3BOJISIONMMU  00ECIIeUUTh OECTIPENITCTBEHHBIA JOCTYN HMHBAIMJIOB, BKIIOYas
WHBAJIMJIOB, UCTIOJB3YIOIIUX KPECIa-KOJIACKHU.

[Ipn mHOM pa3MeleHnH MOMENIEHUN O BBICOTE, JIOJKHA OBITh oOecnedeHa
BO3MOYKHOCTh TIOJYYEHHUS TOCYJApPCTBEHHOW YCIYTH MaJOMOOWJIBHBIMHA TPYIITIaMU
HaCeJICHUSI.

Bxon u BbIX0/1 U3 OMENIEHU 000pYAYIOTCS YKa3aTeIsIMHU.

20.2. Mecta nns uHGOPpMUpOBaHUS, TPEAHA3HAUCHHBIC I O3HAKOMIICHHS
3asiBUTENCH ¢ MH(GOPMAIIMOHHBIMI MaTepuaiaMu, 000pyAYIOTCS HH(DOPMAITMOHHBIMA
CTCHJIaMHU.

20.3. Mecra i1 OXWJIAaHMS Ha T0Jady WIH TOJy4eHHE JOKYMEHTOB
000PYIYIOTCS CTYJIBSIMH, CKAMbBSIMHU.

20.4. Mecrta nnisi 3amoJIHEHUS 3asBJIICHUS] OOOPYIAYIOTCS CTYJBSIMHU, CTOJIAMH
(crofikamu) u oOecmedyWBarOTCs O0pa3laMu  3asBICHUM, mHcueld Oymarod wu
KaHIIEJIAPCKUMH MPUHAJICKHOCTAMHU (IIIAPUKOBBIMH PyUKaMHu).

20.5. KabunHeTsl nji1 mnpuema 3asBUTENICH JOKHBI OBITH 00OPYIOBaHBI
MH(OPMAIMOHHBIMU TA0IMYKaMU (BBIBECKAMH) C YKA3aHUEM:

HOMEpa KaOUHeTa,

damMumy, UMEHH, O0TYECTBA W JODKHOCTH CIICUUAINCTa, OCYIIECTBISIONIETO
MIPEI0CTaBICHUE TOCYAAPCTBEHHOM YCIIYTH.

20.6. Paboune MecTa CHEIUAIMCTOB, MPEIOCTABISIONINX MYHHUIUTIAIBLHYIO
yCcIyry, OOOpYIylOTCS ~ KOMITBIOTEpAaMH U OPITEXHUKOH,  IMO3BOJISIOIINMU
CBOEBPEMEHHO M B TMOJHOM O0BEME MOJy4YaTh CHPABOYHYIO HHGPOPMALMIO TIO
BONIPOCAM  TPEAOCTaBIIEHUWS  yCIYyI'M U OPraHW30BaTh  MPEAOCTaBIICHUE
MYHHUITUTIATFHOM YCIIYTH B TIOJTHOM OOBEME.

21. TlokazaTenu JOCTYMHOCTH M Kaue€CTBAa MyHUIIUIIAIBHON yCIyTH
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21.1. Ioka3aTensiMu JOCTYMHOCTH NMPEAOCTABICHUS MYHHULMIIAJIbHOW YCIyTU
SBIISIOTCA:

[PEJOCTABICHUE BO3MOXKHOCTH IIOJyYEHUsT MYHHULMINAIBHOW YCIYyrd B
JJIEKTPOHHOM (opMe WM B MHOTO(DYHKUMOHAJIBHBIX ILIEHTpaxX MpPelOCTABICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT;

IOPEJOCTAaBICHUE  BO3MOXKHOCTH  IOJIydeHUs  HMHGPOpMauuu O  XOJe
IPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH, B TOM YHCIE€ C HCIOJIb30BAHUEM
uHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH;

TPAaHCIOPTHAsA JOCTYMHOCTb K MECTaM HPEIOCTaBICHUS MYHULIHUITATBHON
YCIIyTH;

oOecrieyeHne OECHpenaTCTBEHHOrO JOCTyIlla JIMIAM C OTPaHUYEHHBIMH
BO3MOYKHOCTSIMU TE€PEABMKEHUSI K IOMELIEHUSM, B KOTOPBIX IPEJOCTABIISIETCS
MyHHUIMNATbHAS yCITyTa;

pa3MenieHue UHGOPMALMU O TOPSAKE MPEAOCTaBICHUS MYHUIIUINAIbHOU
yclIyrd Ha OQUUUAIBHOM caiTe AJMHHHUCTpalMH, WH(GOPMAIMOHHBIX CTEHaX,
EnuHom moprane rocyaapCcTBEHHBIX M MYHHULMINAIbHBIX  yciyr, Iloprane
rOCyIapCTBEHHBIX U MyHUIIMNAJIBHBIX YCIYT (pyHKIMI) MOCKOBCKOI 001acTH.

21.2. TlokazaTenssMM KayecTBa IPEIOCTABICHUS MYHULMNAIBHON YCIyTU
SBJISFOTCSL:

JOCTOBEPHOCTh W TMOJHOTA MPEIOCTaBISIEMON TpaxkaaHaM HH(OpManuu o
NOPSJIKE MPEOCTABICHUS MYHUIIMIAIIBHON YCITYTH;

HaIJISIIHOCTh (pOpM IIpelocTaBiIsieMoll MHPpopManuu o0 aJMHHUCTPATUBHBIX
poLEeaypax;

coOmo/IeHnid TpeOoBaHUM CTaHJAapTa MPEJOCTaBICHUS MYHUUHUIIAIBHOU
YCIIyTH;

cOOJII0/IEHNE CPOKOB MCIIOJHEHUS OT/ACJIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U
IPEIOCTABIICHUS! MYHULIMIIATbHON YCIYTH B LIEJIOM;

COOJIIOICHNST YCTAaHOBJICHHOTO BPEMEHHU OKUJAHHUS B Ouepelu MpH IMojaue
3asBJICHUS U MPU NOJYYEHUH pe3ysibTaTa MpeJoCTaBIeHUSI MyHUIIMIIAIbHON YCIYyTH;

CBOEBPEMEHHOE HAIIPABJICHUE YBEIOMIJICHHI 3asBUTEISM O IMPEAOCTABICHHUH
WINM OTKa3€ B MPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH;

COOTHOIIIEHHE KOJMYECTBA PACCMOTPEHHBIX B CpPOK 3asBJIICHHA Ha
MPEIOCTABIIEHUE MYHULMIAIBHOM YCIYyrM K OOIIeMy KOJIMYECTBY 3asBJICHU,
MOCTYIHUBIIUX B CBA3M C MPEIOCTaBICHUEM MYHUIIMITAIIbHON YCITyTH;

OTCYTCTBHUE JKaJIOO Ha peIIeHUs, JeHCTBUS (0e31eMCTBUE) NOTKHOCTHBIX JIMI
YIOJHOMOYEHHOTO OpPTaHa U MYHUIMIAIBHBIX CIYKalllUX, B XOJ€ MPEJOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

COOTHOIIIEHHE KOJUYeCTBA OOOCHOBAHHBIX Kaj0o0 Ipa)kaaH U OpraHU3alMMA 10
BOIIPOCAM KayecTBa M JOCTYNHOCTH NPEIOCTABICHUS MYHULUINAIBHON YCIYIH K
00I11eMy KOJIMYECTBY KaJl00.

22. labie TpeOOBaHMs, B TOM YUCJIE YYUTHIBAIOIINE OCOOCHHOCTH OpTraHU3aIiu
MIPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH
Ha 06a3e MHOTO(YHKIIMOHAIBHBIX [IEHTPOB U B JIEKTPOHHOU (hopme
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22.1. Opranuzanus TpPeJOCTaBICHUS MYHHUIIUMIIAJILHOW YyCIyrd Ha 0ase
MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB OCYILIECTBIACTCS TMPU JIMYHOM OOpallleHUH
3asIBUTEIIA.

22.2. Opranuzanusi TMPEJOCTABICHUS MYHULUIAIBHON Yyciayru Ha 0ase
MHOTO(YHKIIMOHAJILHBIX LIEHTPOB OCYIIECTBIISIETCS B COOTBETCTBUU C COIJIAIIEHUEM
0 B3aUMOACHCTBUM MEXAYy AIMUHUCTpalUeld U MHOTOQYHKIIMOHAJIBHBIM IICHTPOM,
3aKJIFOYEHHBIM B IMOPSAAKE, YCTAHOBIEHHOM JCHCTBYIOIINM 3aKOHOAATEIbCTBOM.

22.3. Ilpm 1npenocTaBIEHUU MYHHUIMNAIBHOM YCIyTH  paOOTHHUKaMU
MHOTO(YHKIIMOHATBHBIX ILIEHTPOB HCIOJHAIOTCA CJEIYIONINE aIMUHUCTPATUBHBIC
IPOLIETYPBI:

1) mpueM 3asiBiI€HMS UM JOKYMEHTOB, HEOOXOAMMBIX JI IPEAOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

2) perucrTpanms 3asBICHHS W JOKYMEHTOB, HCOOXOIUMBIX  JJIst
MPEAOCTABICHUS MYHUIIUTIAJIbHON YCIIYTH;

3) IpUHATHE pelIeHUsT O TMpenocTaBieHHH (00 OTKa3e TMPEIOCTABICHHS)
MYHULHUNAIBHOWN YCITYTH;

4) BBImaya  JIOKyMEHTa, SIBJSIFOIIETOCS — PEe3yJIbTaTOM  MPEIOCTABIICHHS
MYHULUNAIBHON YCITyTH.

22.4. 3agBUTENU UMEIOT BO3MOXHOCTh MOMYyYEHHUSI MYHUIIMTIATHHON YCIYTH B
AJIIEKTPOHHON (opMe C HCMOIb30BaHMEM EAMHOro mopraja rocyliapCTBEHHBIX U
MyHUIMOANBHBIX yciuyr W IlopTama rocyliapCTBEHHBIX W MYHULHMIAIBHBIX YCIYT
MockoBcKO 00J1aCTH B YaCTH:

1) momyueHuss WHGOPMAIIMKA O TOPSIKE TMPEAOCTABICHUS MYHUITUTATBLHON
YCIIyTH;

2) o3HakomJieHUsT ¢ (OpPMOKM 3asBIICHUSA, HEOOXOTUMOW JUIS TIOJYYCHUS
MYHULIMIIAJIBHOW YCIyrH, oOecnedeHus JAOCTyna K HHUM Ui KONUPOBAaHUS U
3aI0JIHEHUS B AJIIEKTPOHHOM BUJIE;

3) HampaBJIGHUs]  3asBJCHUS W JOKYMEHTOB,  HCOOXOIUMBIX  JUIS
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

4) OCYIIECTBJICHUSI MOHHUTOPHHTA XOJa TPEIOCTABICHHUS MYHHUIIUIIATBHON
YCIIyTH;

5) monydeHuss pe3ynbTaTa NPEJOCTABJICHUS MYHHIMIAIBHOW yCIYTH B
COOTBETCTBHHU C JICHCTBYIOIIUM 3aKOHO/IaTEIHCTBOM.

22.5. Ilpn HanpaBiieHUH 3asBICHUS O MPEJOCTABICHUM MYHULHUIIAIBLHOM
YCIIYTH B AJIEKTPOHHOM (hopMme 3asiBUTENb (OPMUPYET 3asBJICHUE HA MPEOCTaBICHHUE
MYHUIUNATBHOU yciIyTu B (OpME AJIEKTPOHHOTO JOKYMEHTa M TMOAMUCHIBAET €ro
AJIIEKTPOHHOM MOAMMUCHI0O B COOTBETCTBUU C TpeboBaHusiMu DenepalibHOrO 3aKoHa
Ne 63-D3 u TpedoBanusimu denepanbHoro 3akona Ne 210-D3.

22.6. Ilpn wHampaBieHUH 3asBICHUS O TMPEJOCTABICHUN MYHUIIUIATBEHON
YCIYyTU B 3JIEKTPOHHOU (pOopMe 3asBUTENb BIPABE MPHIOKUTHh K TAKOMY 3asBIICHUIO
JIOKYMEHTBI, HEOOXOJUMbIE AJI PEIOCTABICHUSI MYHUIIUINIAIbHON YCIyTH, KOTOPbIE
(GopMUPYIOTCA U HANpaBJSIOTCS B BHJIE OTACNIbHBIX (DalIOB B COOTBETCTBUHU C
TpeOOBaHUSIMU 3aKOHOIATEIbCTRA.
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22.7. Ilpu HampaBieHUUW 3asBJICHUS U MpUJIAraeMbIX K HEMY JIOKYMEHTOB B
ANIEKTPOHHOM (opMe TMpeACTaBUTENEM 3asBUTENs, ACHCTBYIONIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA OBITH MpejcTaBieHa B (OpME AJIEKTPOHHOTO
JOKYMEHTa, MOAMUCAHHOTO 3JEKTPOHHOM MOJMUCHIO YIOJHOMOYEHHOIO JIMIIA,
BBbIIABIIETO (TIOIMUCABIIET0) JOBEPEHHOCTb.

22.8. B TeueHue 5 KaJeHAAPHBIX JTHEH C JaThl HANpPABJICHUS 3asBICHUS O
MPEIOCTABICHUH MYHHUITUTIATBHOW YCIYTM B DJJEKTPOHHOW (QopMe 3asBUTENb
MIPEIOCTABIISCT B YIIOJTHOMOYCHHBIM OpraH JTOKYMEHTHI, IPEACTABICHHBIC B ITyHKTaX
12 AAMUHUCTPATHBHOTO PETIAMEHTA, B CIy4yae €CJIM 3asBJICHUE W JOKYMECHTHI B
AJIEKTPOHHON (hOpMe HE COCTaBIIEHBI C MCIOJB30BAHUEM JIIEKTPOHHON MOJIMUCH B
COOTBETCTBHUH C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

22.9. Jlns 0O6pabOTKH TMEPCOHANBHBIX JTAHHBIX TPU PETUCTPANH CyOBEeKTa
MIEPCOHANILHBIX JTaHHBIX HAa EIWHOM MopTasie roCyIapCTBEHHBIX U MYHHUITAIIATBHBIX
yciayr u Ha [lopTajie TOCyIapCTBEHHBIX W MYHMIIMIAIBHBIX YCIyT MOCKOBCKOM
00JIaCTH MOJTYYEHUE COTJIACHs 3asBUTENSI B COOTBETCTBUU C TPEOOBAHUSIMU CTaThbU O
@epnepanbHoro 3akoHa ot 27 wurona 2006 roga Ne 152-®3 «O mnepcoHambHBIX
JTAHHBIX» HE TpeOyeTcs.

22.10. MynununaibHasi yciryra npeoCTaBIIeTCs B 3JIEKTPOHHOU opme uepes
Ju4HbIA  KaOuHeT Ha [lopranme rocymapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT
MockoBckoi 00s1acTi, 00€CIIEYUBAIOIIEM 3aIIUTY IEPCOHAIBHBIX TAHHBIX.

22.11. 3agBUTENSAM TIPEAOCTABIACTCS BO3MOXKHOCTH JUISI TIPEIBAPUTEIHHOM
3alMCH HA TMOJavy 3asBJICHHUS M JOKYMCHTOB, HEOOXOMMMBIX IJIS MPEIOCTABICHUS
MyHUITUTIATBHOW  ycayru. llpemBapurenbHas 3amuch MOXKET OCYIIECTBIISATHCS
CJIEIYIOUIUMU CIIOCO0aMU IO BBIOOPY 3asiBUTENS:

MMOYTOBOM CBSI3BIO;

NPy JMYHOM OOpaIlleHWH 3asABHUTENS B YIOJHOMOYEHHBIH OpraH WU
MHOTO()YHKIIMOHATIbHBIE [ICHTPHI;

o tenedoHaM AIMUHUCTPAIIUN I MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

B JJICKTPOHHOU (hopme, depe3 ouIMalbHBIA CalT AJIMUHHUCTpPAIUU IyTEM
HaIpaBJIeHUs] OOpalleHHs] Ha DJIEKTPOHHYIO MOYTY AJMUHHUCTpAIMK JUO0 dYepes
opUITHATBHBINA CAUT MHOTO(YHKIIHOHATILHOTO IIEHTPA.

22.12. Tlpu npenBapuTENbHOM 3aMKMCHU 3asBHUTENb COOOIACT CJEAYIOIINE
JTAHHBIC:

Uil (U3UYECKOT0 JIMIA, WHAWBUAYAJIBHOTO MPEANPUHUMATENS: (aMUIHIO,
UMs, 0TYECTBO (TIOCTIEHEE IPU HATTUUHH );

TS FOPUANYECKOTO JIMIA: HANMEHOBAaHNE IOPUIMYECKOTO JINTIA;

KOHTAKTHBIN HOMEp TesieoHa;

aZipec AIEKTPOHHOM MOYTHI (IIPU HAIUYUN);

KemaeMbIe TaTy U BpeMs MPEACTaBICHUS JOKYMCHTOB.

22.13. [lpenBaputenbHass  3alUdCh  OCYIIECTBISIETCST  MYyTEM  BHECCHHUS
YKa3aHHBIX CBEJICHUW B KHUTY 3aIlMCH 3asBUTENIEH, KOTOpas BeAETCS Ha OyMaKHBIX
W/WIU DJIEKTPOHHBIX HOCHUTEIISX.

22.14. CoritacoBanue ¢ 3asBUTCISAMH JIaThl W BpPEMEHH OOpaIllcHHS B
AIMUHHCTpAIIMIO WM  MHOTOQYHKIIMOHAJIBHBIA  IEHTP  OCYIIECTBISIETCS  C
WCIIOJIb30BAHUEM CPEJICTB Tele(OHHON WIM DSISKTPOHHOW CBSI3M, BKIIIOYAsl CETh
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WHTepHeT, MOYTOBOM CBS3bIO HE MMO37AHEE 1 pabouero AHS €O JHA PETUCTPALUU
3asBJICHUSI.

22.15. 3asgBuTento COOOIIAIOTCSA JlaTa M BpeMsl IpueMa JIOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOpble cieayeT ooOpatuthes. [Ipu nuuHOM
oOpallleHNH 3asBUTENIO BbIJIAETCS TAIOH-TIOATBEPAKICHNE. 3asIBUTENb, 3aIIMCABIINNACS
Ha IpueM depe3 opuIuanbHbIi cCalT AJIMUHUCTPALlMd WM MHOTO(QYHKIIMOHAJILHOTO
IEHTPa, MOXET CaMOCTOSITENIbHO OCYIIECTBUTh paclevyaTrky aHajora TaJloHa-
MIOJITBEPKICHUSI.

3anuch 3asBUTENCH Ha OMpENeJCHHYI0 NaTy 3aKaH4YMBAeTCA 3a CYTKH JI0
HACTYIUJICHHSI 9TOU JIaThlI.

22.16. Ilpu  oCylUIeCTBICHWU TMPEABAPUTEIBHON 3aluCH  3asBUTENIb B
00si3aTeTbHOM TOpsiAKE HMH(DOPMHUpPYETCS O TOM, 4YTO IpeIBApUTENbHAsA 3aIlUCh
aHHYJIMPYETCS B CIy4yae €ro HESBKM IO HCTEYCHWH 15 MUHYT ¢ Ha3HAYEHHOTO
BPEMEHHU IIpUEMa.

3asBUTENsAM, 3allMCaBUIMMCS HAa TpUEM 4Yepe3 OQUIMAIbHBIA  CalT
AIMUHUCTpAaM  WIK MHOTO(YHKIMOHAJIBHOTO LIEHTpa, 3a 1 JeHb 10 mpuema
OTIIpaBIISIETC HAllOMUHAHUE HA YKa3aHHBIA aJpec 3JEKTPOHHOM MOYTHl O Jarte,
BpEMEHHM M MecTe IpuemMa, a Takke HHPopMmanus o0 aHHYJIMPOBAHUU
IpEIBapUTEIbHON 3aKCH B ClIydyae HESBKU 110 UCTEUEHUU 15 MUHYT ¢ HAa3HAYEHHOI'O
BpPEMEHH MIpHEMa.

22.17. 3asButens B J1000€ BpeMs BIpaBe OTKAa3aThCs OT MPEABAPUTEIHHON
3aIliCH.

22.18. B orcyrcTBUM 3asBUTENCH, OOpATHBIIMXCS IO MPEABAPUTEIBHON
3aIllCH, OCYIIECTBIISIETCS PUEM 3asBUTENCH, OOPATHBIINUXCS B MOPSIAKE OYEPEIH.

22.19. I'padux mpuema (IpreMHOE BpeMsi) 3asBHUTENCH MO MpEeABAPUTEIHHON
3allUCH  yCTAHABIMBAETCS YIOJHOMOYEHHBIM OpPraHOM WM PYKOBOJIUTEIEM
MHOTO(YHKIIMOHAIBHOTO EHTPa B 3aBUCUMOCTH OT HMHTEHCUBHOCTH OOpAaICHU.

Pazpgea II1. CocTas, mociie10BaTeIbHOCTh U CPOKH BBINOJIHECHUS
aIMMHHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAAKY UX BbINOJHEHHUS, B TOM
4yucJie 0COOCHHOCTH BBINOJHEHUS AIMUHIUCTPATUBHBIX NPOUeAYypP B
3JIEKTPOHHOM (popMe, a TaKKe 0COOCHHOCTH BbINOJHEHUS AIMUHHUCTPATUBHBIX
Nnpoueayp B MHOTO(pYHKIMOHAJBLHBIX IEHTPAX

23. CocTtaB, OCIIE€0BATENIBHOCTD U CPOKH BBIMOJIHEHUS! AMUHUCTPATUBHBIX
IpoLeaAyp IPU NPEAOCTABIEHUN FOCYJapCTBEHHOMN YCIyTH

23.1. TlpenocraBieHrue MyHUIIUTAIBHOM YCIYTH BKJIOYAET B CEOS CICAYIOIINE
aJIMUHUCTPATUBHBIC TTPOIICTYPHI:

23.1.1. Tlpuem 3asBieHUS U JOKYMEHTOB, HEOOXOIUMBIX JJISI PEOCTABICHHUS
MYHULIMNIAIBHOW YCIIYTH;

23.1.2. Peructpamusi 3asBIEHUS © JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

23.1.3. ®opmupoBaHue pe3yiabTaTa MpPeI0CTaBICHNs MyHUIIUTIATLHOW YCIIyTH;
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23.1.4. Briiaua (HanpaBiieHUE) 3asBUTENIO TIOKYMEHTOB U (WJId) HHGOPMAIIUH,
MOJTBEPXKIAIONINX  TPEJOCTAaBICHHE  MYHHUIMINAIbHOW  yciuyrm  (OTKa3 B
MIPEIOCTABIICHUU MYHHUITUTIATBHON YCIYTH).

23.2. briok-cxema TOCIENOBATENILHOCTA JCHCTBUHA TIPU  MPEJOCTABICHUU
MYHUIIUNIATBHOM yCIIyTU TipejacTaBieHa B [IpuioxkeHuun 2 Kk AIMUHUCTPATUBHOMY
pErJIaMEHTY.

23.3. IlpueM 3asiBlIE€HUA U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH:

23.3.1. OcHoBaHueM Jisi Hayajla OCYIIECTBICHHUS aJMUHUCTPATUBHOMN
OpoleAypsl MO TMpueMy 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IJis
NPEIOCTaBICHUS ~ MYHHUIMIIAIBHOM  YCIYTH,  SIBISIETCS ~ TOCTYIUIEHHE B
AJIMUHHUCTpPAITUIO WIM  MHOTOQYHKIMOHAJIBHBIM  IIEHTp  3asBJICHUA O
MPENOCTABIICHUN MYHHUIIUITAJILHON YCIYTM W TpUJIaraéMblXx K HEMY JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM:

a) B AIMUHUCTpAIUH:

HOCPEAICTBOM JINYHOTO OOpaIleHUs 3asiBUTE,

HOCPEICTBOM IIOYTOBOI'O OTIIPABIICHUS;

MOCPEACTBOM TEXHUYECKUX CPeICTB EnuWHOro moprajga rocyaapCTBEHHBIX U
MYHHUIIMTIATIBHBIX yeuyr win [lopTana rocynapCTBEHHBIX U MYHUIIMTATBHBIX YCIYT
MockoBCcKOM 00J1acTH;

0) B MHOTO(YHKIMOHAJIBHBIA IIEHTP MOCPEICTBOM JMYHOIO OOpaIieHus
3assBUTEIIS.

23.3.2. JIOJDKHOCTHBIMHA ~ JIMIIAMH,  OTBETCTBCHHBIMM  3a  BBIIOJIHCHHUE
aIMUHUACTPATUBHOM  TPOIEAYypbl 1O TpHUeMy 3asBICHUS H  JIOKyMEHTOB,
HEOOXOAMMBIX  JUJII  MPEJOCTABICHHUS  MYHUIUIIAIBHOM  YCIYTH,  SBISIFOTCA
CHEIUATUCTHl AIMUHUCTPAIIUU WM PAaOOTHUKH MHOTO(YHKITMOHAIBHOTO IIEHTPA.

23.3.3. Ilpuem 3asiBneHUs: U TOKYMEHTOB, HEOOXOUMBIX IS TIPEAOCTABIICHUS
MYHHUITUTIATBHOM YCIYTH OCYIIECTBISIETCS B MHOTO(YHKIIMOHAIBHBIX IICHTPax B
COOTBETCTBUM C COIJIAIIEHUSAMH O B3aUMOACHCTBUM MEXIy AJIMUHUCTpauued U
MHOTO(YHKIIMOHAILHBIMU 1IEHTPAaMU, 3aKJIIOUYEHHBIMU B YCTAaHOBJICHHOM TMOPSIKE,
€Cld  WCIIOJIHEHWE  JAaHHOW  MPOUEAYphl  MPEAYCMOTPEHO  3aKIIOYCHHBIMHU
COTJTAIICHUSIMH.

[Ipn mocTyruieHUH 3asBICHUS W TpUJaraéMblX K HEMY JOKyMEHTOB
MOCPEACTBOM  JIMYHOTO  OOpaimieHus 3asBUTENS B AJMUHHUCTPAIUIO WM
MHOTO(YHKITMOHATBHBIN IIEHTP, CIICIIMATUCT, OTBETCTBEHHBIHN 3a IPUEM JOKYMEHTOB,
OCYIIECTBIISIET CIEAYIOUIYIO MOCIEI0BATEIbHOCTD JEUCTBUI:

1) ycTaHaBIHMBaeT MpeaMeT oOpaleHus;

2) yCTaHaBIMBAeT  COOTBETCTBHE  JIMYHOCTH  3asABUTCIA  JOKYMEHTY,
yIOCTOBEPSIOLIEMY JIMYHOCTh (B Clydae, €CiM 3asBUTENIeM SIBIsIeTCS (PU3UUECKOe
JIMIIO);

3) mpoBepsieT HaMYUe JOKYMEHTa, YJAOCTOBEPSIONICro MpaBa (TIOJHOMOYHS)
npeacTaBuTeNs (U3MUECKOTO WM IOpUAUMYECKOoro Jjuma (B cioydae, €ciu ¢
3asBJIEHUEM OOpaIlaeTcs MPECTaBUTENb 3asBUTENS);
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4) OCyIIECTBIISIET CBEPKY KOMHW TIPEACTABICHHBIX JOKYMEHTOB C UX
OpUTMHAJIaMU;

5) npoBepsieT 3asBIeHUE ¥ KOMIUIEKTHOCTh TPUJIATaeMbIX K HEMY JOKYMEHTOB
Ha COOTBETCTBUE IIEPEYHIO JOKYMEHTOB, IIPEIyCMOTPEHHBIX IyHKTOM 15
aJIMMUHHCTPATUBHOI'O PETJIAMEHTA.

6) mpoBepsieT 3asBICHHE M TpHIaracMble K HEMY JOKYMEHTHl Ha HAIAYHE
MOJIYMCTOK, IPHUIHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABJICHHH,
CEPbE3HBIX MOBPEKIACHUN, HE TMO3BOSIOIIMX OJHO3HAYHO MCTOJKOBAaTh HX
COJIEpP>KaHHUE;

7) OCYIIECTBISICT TpUEM 3asBICHHS W JOKYMEHTOB II0 OIMCH, KOTOpas
COJIEP>)KUT TOJIHBIM IEpeYeHb JOKYMEHTOB, IMPEACTABICHHBIX 3asBUTEIEM, a MpU
HaJIMYHH BBIABJICHHBIX HEIOCTATKOB - UX ONUCAHUE;

8) BpydJaeT KOIHUIO ONHCH 3asBUTEITIO.

PaGoTHHK MHOrO(QYHKIIMOHAJIBHOIO IIEHTpPA, OTBETCTBEHHBI 3a IpUEM
JOKYMEHTOB, B JONOJHEHUWE K JCHUCTBUSAM, YKa3aHHBIM B JIAHHOM IIYHKTE
aMUHUCTPATUBHOTO PEIVIAMEHTA, IEepelacT 3asBJICHHE W IpUiaracMble K HEMY
JOKYMEHThl paOOTHUKY MHOTO(QYHKIIMOHAJIBHOIO IIEHTPA, OTBETCTBEHHOMY 32
OpraHU3alliI0 HANpPABJICHMS 3asBJICHHUS W INPUIAracMblX K HEMY JOKYMEHTOB B
AJIMUHHCTpAIIHUIO.

PaboTHMK MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OTBETCTBEHHBIN 332 OpTraHU3ALMIO
HaIlpaBJICHUs 3asBJICHUS U MPUJIaraéMblX K HEMY JOKYMEHTOB B AJIMHUHHUCTPALHUIO,
OpraHu3yeT IepeAady 3asBICHUS U JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIEM, B
YIOJHOMOYEHHBI OpPraH B COOTBETCTBMM C 3aKJIIOUYEHHBIM COIJIAIIEHUEM O
B3aMMOJICUCTBUM U MOPSAKOM AEJIONPOU3BOICTBA MHOTO(PYHKIIMOHATBHBIX [IEHTPAX.

MakcumanbHOEe BpeMsl TMpUeMa 3asBICHUS M MPUIIAaraéMblIX K HEMY
JOKYMEHTOB MPHU JUYHOM OOpaIleHUH 3asBUTEIIA HE MPEBBIIIAET 15 MHUHYT.

[Ipu orcyrcTBUM y 3asBUTENS, OOPATHUBIIErOCS JMYHO, 3arlOJIHEHHOIO
3asIBJICHUS WM HE MPABUIIBHOM €T0 3all0JHEHUH, CIIEHHAIMCT AIMUHUCTPALUN WIIH
pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OTBETCTBEHHBIN 3a PUEM JOKYMEHTOB,
KOHCYJIBTUPYET 3asBUTEIIS [10 BOIPOCAM 3aIIOJTHEHUS 3asBJICHHUS.

23.3.4. MakcuMalnbHBIN CPOK OCYIIECTBIECHUS aIMUHUCTPATHUBHON MPOIEAYPHI
HE MOXET IPEBBIIATh 2 KaJICHIAPHBIX JTHEW C MOMEHTA MOCTYIUICHUS 3asiBJICHUS B
YIOJHOMOYEHHBIN OpraH WM MHOTO(YHKIIMOHAIBHBIN LIEHTP.

23.3.5. Ilpu mocTymieHu 3asiBICHUS W MPUIAraéMbIX K HEMY JOKYMEHTOB B
AJMUHHUCTPAIUIO MOCPEJICTBOM MOYTOBOTO OTIPABJICHUS CHEIUATHUCT
AJIMUHHUCTpAllMM, OTBETCTBEHHBIM 3a TMpUEM 3asBICHUA U  JOKYMEHTOB,
OCYUIECTBJISIET  JEeWCTBUS  coriacHO nyHKTy 23.3.3.  AJIMHMHHCTPAaTUBHOIO
peryiaMenTa, KpoMme ACHCTBUM, MPeAYyCMOTPEHHBIX MOAMYHKTamMu 2, 4 mynkra 23.3.3.
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Onuce HampaBigeTCcs 3asBUTENIO 3aKa3HbIM IIOYTOBBIM OTIPABJICHHEM C
YBEJOMIICHHEM O BPYYEHHHM B TEUECHHE 2 KAJICHIAPHBIX JTHEH C JaThl MOJYyYEHHUS
3asIBJICHUS U MPUJIaraéMbIX K HEMY JOKYMEHTOB.

B ciiydae noctymuieHus 3amnpoca o NpeJoCTaBICHUH MYHUIIMITAIBHON YCIIYTH U
OpujaraéMbIX K HEMY JOKYMEHTOB (IIpH HAJIM4YUM) B SJICKTPOHHON (opme
nocpeacTsoM ENWHOro moprana rocy1apCTBEHHBIX M MYHULMIIAIBHBIX YCIYT WA
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[loprana rocynapCTBEHHbIX W MYHMIMOAIbHBIX YyCIyr MOCKOBCKOM o06sactu
CHEIUAINCT YINOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB,
OCYUIIECTBIISIET CJICYIONIYIO MOCIE0BATEIbHOCTD JEHCTBUM:

1) mpocMaTpuBaeT AJIEKTPOHHBIC O00pa3bl 3ampoca O MPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH U MPUJIATaeMbIX K HEMY JIOKYMEHTOB;

2) OCYIIECTBIISICT KOHTPOJIb MOJYYSHHBIX JIEKTPOHHBIX 00pa30B 3asBICHHUS U
pUIaraeMbIX K HEMY IOKYMEHTOB Ha MPEMET LIETTOCTHOCTH;

3) pukcupyer gary TOJyYeHHUS 3asBJICHUS ¥ MpHWIAraeMblXx K HEMY
JTIOKYMEHTOB;

4) B cimydae eciM 3ampoc Ha TPEAOCTABICHHE MYHUIUIATBHOW YCIYTH |
JIOKYMEHTBI, TPEJCTABICHHbIE B 3JCKTPOHHOW (hopMe, HE 3aBEPEHbI SICKTPOHHOU
MOJIMMCBI0O B COOTBETCTBHHM C JICUCTBYIOIIMM 3aKOHOAATEIHCTBOM HAIPaBIISIET
3agBUTEINIO 4Yepe3 JIMYHBIA KaOMHET yBEAOMJICHHE O HEOOXOIMMOCTH TPEACTABHUTH
3aMpoc O MPEJOCTABICHUH MYHUIUIAIBHOW YCIYIM W JOKYMEHTHI, MOAMHCAHHBIC
AJIIEKTPOHHON TMOAMKUCKHIO, JUOO TMPEACTaBUTh B AJIMUHHUCTPAIMIO TOJJIUHHUKH
JIOKyMEHTOB (KOIMHH, 3aBEPEHHbIC B YCTAHOBIEHHOM TIOPSJKE), YKa3aHHBIX B
NyHKTE 24 aJIMUHHUCTPATUBHOTO pErjaMeHTa, B CpPOK, HE MPEBBIMIAIONMN 5
KaJICHJAPHBIX THEH C JaThl MOJYyUYEHHUS 3arpoca O MPEJOCTaBICHUN MyHHUITUTATbHON
YCIIYTH U MPUJIAraeéMbIX K HEMY JIOKYMEHTOB (TIpH HAJIMYMK) B 3JIEKTPOHHOU popme;

5)B ciydae ecim 3ampoc O TPEAOCTABICHUM MYHUIIMIIAIBHON YCIYTH H
JIOKYMEHThI B DJEKTPOHHOM QopMe TMOAMUCAHBI JJIEKTPOHHOW TMOJIMUCHI0 B
COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOJATEIECTBOM HAMPABISET 3asSBUTENIO Yepe3
JUYHBIA KaOWMHET yBEIOMJICHHE O TOJY4YeHHH 3alpoca O MPeAoCTaBICHUU
MYHHUITUTIATBHOM YCITYTH M TIPUJIAraeMbIX K HEMY JOKYMEHTOB.

23.3.6. Kputeprem NpUHATHS PEIICHHS SBISICTCS COOTBETCTBHE 3asABICHUS U
KOMIUIEKTHOCTh TpUJIaraéMbIX K HEMYy JOKYMEHTOB TIEPEYHIO JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 15 aIMMHUCTPATUBHOTO PETJIAMEHTA.

23.3.7. Pe3ynpTaToM MCIOTHEHUS aJMUHUCTPATUBHON MPOIEAYPHI IO MIPUEMY
3asIBJICHUS ¥ TIPUJIAra€MbIX K HEMY TOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS
MYHHUITUTIATBHOU YCIIYTH, SBIISICTCS:

1) B AQMUHHCTpaluu - I[iepefada 3asBICHUS M TPHIAraeMbIX K HEMY
JIOKYMEHTOB CIECIUATUCTY AJIMUHUCTPAIlMU, OTBETCTBEHHOMY 3a PErHUCTPAIUIO
MOCTYMHBIIIETO 3aMpoca Ha MPE0CTaBICHUE MYHUIIUTIAIIBHOMN YCIIyTH;

2) B MHOTO(YHKIIMOHAJIbHBIX LIEHTPAX:

a) MNpU HAIMYUU BCEX JOKYMEHTOB, INIPEIyCMOTPEHHbIX MyHKTOM 12
AJMUHUCTPATUBHOTO pETJIaMEHTa, — Iepenaya 3asBICHHUs] U NMPUIaraéMbIX K HEMY
JIOKYMEHTOB B A IMUHHUCTPAITHIO.

23.3.8. CnnocoboM (ukcaruu pe3yiabTara HMCHOJHEHUS aIMUHUCTPATUBHOU
IPOLEAYPHI ABISAETCS OMUCH MPUHATHIX Y 3aSBUTENS TOKYMEHTOB HIIM YBEIOMIICHUE
O MPUHATHHU 3ampoca O MPEAOCTABICHUHA MYHHUIIMNAIBLHOW YCIYTH M MpUIIaraeMbIX
JTOKYMEHTOB.

23.4. Peructparsi  3asBJIGHUST U JOKYMEHTOB, HEOOXOIUMBIX  JJIA

IPEIOCTABIEHUS MYHULMITAIbHON YCIYTH:
23.4.1. OcHoBaHueM [ Hayajla OCYIIECTBICHHUS aJMUHUCTPATUBHOMN
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NPOLEIYpbl SABISIETCSl TMOCTYIUIEHHWE CHEIUANIKNCTY YIOJHOMOYEHHOrO0 Oprasa,
pabOTHUKY MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa OTBETCTBEHHOMY 3a PErUCTpPALMIO
MOCTYMAOIIMX 3alPOCOB HA MPEIOCTABICHUE MYHUIIMITAILHON YCIYTH, 3asBIICHUS U
MPUJIaraeMbIX K HEMY JTJOKYMEHTOB.

23.4.2. JIOWKHOCTHBIMU ~ JIMI]aMH,  OTBETCTBEHHBIMH 32  BBIIIOJHEHHE
aIMUHUCTPATUBHOW  MPOUEAYPHl  SIBISIOTCS  CHEUUATUCTH  AJMUHUCTpPALINH,
pabOTHUKN MHOTO(YHKIIMOHAILHOTO IIEHTPA, KOTOPBIE OCYIIECTBIISIOT PErUCTPAIIUAIO
3asBJICHUS W TPUIaraéMblX K HEMY JTOKYMEHTOB B COOTBETCTBUH C TIOPSIKOM
JIETIOTIPON3BOICTBA, YCTAHOBJIEHHBIM AJIMUHUCTpAIMel, MHOTO()YHKIIMOHATHLHBIM
IIEHTPOM, B TOM HYHCJIE€ OCYIIECTBIISIIOT BHECCHHE COOTBETCTBYIOIIMX CBEICHUN B
JKypHaJl PETUCTpaIii OOpalleHuid O TPEIOCTaBICHUN MYHHIIUTAIBHOW YCIYTH H
(W) B COOTBETCTBYIONIYI0 HWH(MOPMAIIMOHHYIO CHUCTEMY AJIMUHUCTpPAIWH,
MHOTO()YHKIIMOHAJILHOTO LEHTPA.

23.4.3. Peructpauus 3asBICHHS M TMpUJAraeéMblX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX TTOCPEJICTBOM JIMUHOTO OOpaICHUS 3asIBUTEIS], OCYIIECTBIIECTCS B CPOK,
HE TMpeBbIIAONMK | KaleHJapHOro MAHS, C JaThl TOCTYIUICHUS 3asiBICHUS U
MpUIaraéMbIX K HEMY JIOKYMEHTOB B AJIMHUHHCTPAIIUIO, MHOTO(YHKIIMOHAJIHHBIH
HEHTP.

Perucrparus 3asiBIeHUS UM NPUIAraéMbIX K HEMY JIOKYMEHTOB, MOJTYYEHHBIX
MIOCPEICTBOM TIOYTOBOTO OTIIPABJICHHMS, OCYIIECTBIISICTCS B CPOK, HE TIPEBBIMIAIOIINAN
1 xameHgapHOTO AHS, C JAThl MOCTYIUICHHS 3asABICHUS WM IPHIaraeMbIX K HEMY
JIOKyMEHTOB B A IMUHHUCTPAITHIO.

Perucrpanus 3asBiieHHs W TPHJIaraeMbIX K HEMY JTOKYMEHTOB, TIOJTyYCHHBIX B
AJIEKTPOHHOHN (opMe vepe3 EmuHbIi mopTa TOCyIapCTBEHHBIX W MYHHUITUTIATBHBIX
ycinyr wim [lopTan rocymapCcTBEHHBIX W MYHHIIMITAIBHBIX YCIYyT MOCKOBCKOM
00acTu, OCYIIECTBISIETCS HE TMOo37Hee | KaJleHJapHOTO JHS, CIEAYIOIIero 3a JHEM
WX MOCTYTUICHUS] B AJIMUHUCTPALIHIO.

Perucrparnus 3asBieHUs W NPUJIAraeMbIX K HEMY JTIOKYMEHTOB, MOJIYYCHHBIX
YIOJHOMOYEHHBIM OPTaHOM W3 MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OCYIIECTBIISICTCS
HE TMOo31Hee | KaJleHJapHOro MAHS, CJEAYIONEro 3a JIHeM WX TOCTYIUICHHS B
AJIMUHHCTpAIIHUIO.

23.4.4. Tlocne peructpaliii B AJIMHHHCTPAllUd, MHOTO(YHKIIMOHATHEHOM
IIEHTPE 3asABJICHUE W TpWIaraeMble K HEMYy JOKYMCHTBI, HAMpAaBISIOTCS Ha
PAacCMOTPEHHE CHCIUANKUCTY AJIMHHHUCTPAINH, pAOOTHHUKY MHOTO()YHKIIMOHATEHOTO
IIEHTPa OTBETCTBEHHOMY 32 MOATOTOBKY JIOKYMEHTOB 10 MYHHIIMITAILHON yCITyTe.

23.4.5. MakcuManbHbII CPOK OCYIIECTBIECHUS aAMUHUCTPATUBHONU MPOLEAYPHI
HE MOJKET IMPEBHINIATh 3 KaJICHIAPHBIX JTHEH.

23.4.6. KputepueM TpUHSATUS  PEIICHUS  SBIACTCA  TOCTYIUICHHE  HaA
pPETUCTPAIIMIO 3asBIICHUS W TMPUIATaeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

23.4.7. Pe3ynbTaToM  HCIOJHEHUS aJIMUHUCTPATUBHOM MpOLEAYphl IO
pEerucTpalyy 3asiBICHUS W MPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX AJIs
IIPEAOCTABIEHNUS MYHULHUNAIBHOW YCIYTH, SBIAETCA Ilepefadya 3asBJICHUSA W
OpUiaraéMbIX K HEMYy JIOKYMEHTOB CIEUUATHCTy AJMHUHUCTpAalMH, PaOOTHHUKY
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MHOTO(YHKIIHOHAJIBHOTO ~ IIEHTpa  OTBETCTBEHHOMY  3a  IPEAOCTaBIICHHE
MYHUIIUIATBHON YCIYTH.

[Ipu oOpameHnn 3asBUTENS 3a MOJYYCHHEM MYHUIUMNAIBHOW YCIYTH B
ANIEKTPOHHON (opMe YHMOTHOMOUEHHBIH OpraH HampaBisgeT Ha Enusbiii mopran
TOCYJapCTBEHHBIX M MYHUIMNAJIBHBIX yciuyr wiu [lopranm rocynapCTBEHHBIX H
MYHUIUIATBHBIX ycIyr MOCKOBCKON 00JaCTH MOCPEACTBOM TEXHHUYECKUX CPEICTB
CBSI3M YBEIOMJICHHE O 3aBEPIICHUU HMCIIOJHEHUS aJMHHHUCTPATUBHON MPOILETYpPHI C
yKa3aHHUEM pe3ybTaTa OCYIIECTBICHHUS aIMUHIUCTPATUBHON MPOLIEAYPHI.

23.4.8. CiocoboMm (uKcanud MCIOJIHEHUS aJAMUHHCTPATUBHOW MPOIEAYPHI
SBIISIETCS. BHECEHHE COOTBETCTBYIOIIMX CBEIACHHM B JKypHal pPETUCTPALUU
oOpaliieHu 3a MpeI0CTaBICHNEM MYHHIIUIIAILHON YCIIYTH UM B COOTBETCTBYIOIIYIO
UH(GOPMAIIMOHHYIO CUCTEMY AJIMUHHUCTPAIIUN, MHOTO()YHKIIMOHAILHOTO LIEHTPA.

23.5. ®opMHpoBaHUE Pe3yIbTaTa MPEJOCTABICHHS] MYHUIIMITAILHON YCITyTH

23.5.1. OcHoBaHueM I Hayajla aJIMUHUCTPATUBHOW MPOUEAYPHI SIBIISACTCS
MOCTYIJICHUE 3asBJICHUS U JIOKYMEHTOB CIEHHAIUCTY AJIMUHUCTpAIUU WM
pabOTHUKY MHOTO(GYHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHOMY 3a MPEIOCTaBJICHHUE
MYHHUITUTIATBHON YCIIYTH.

23.5.2. JIOJDKHOCTHEIM JTATIOM, OTBETCTBCHHBLIM 3a BBIIIOJTHCHHUE
aIMUHUCTPATUBHOW TIPOLIETYPHl SBJISETCS CHEIUATUCT AJIMHHHCTPAIUA WIIH
pabOTHUK MHOTO(YHKIIMOHAILHOTO IIEHTpPa, OTBETCTBEHHBIN 3a MPEIOCTABICHHEC
MYHHUIUITAIBHON YCIYTH.

23.5.3. Cenpanuct AAMHUHUCTPAIMH WA PaOOTHUK MHOTO(YHKIIMOHATBHOTO
IIEHTPa, OTBETCTBEHHBIN 32 MPEIOCTABICHIE MYHUIIMITAILHON YCITyTH, OCYIIECTBIISCT
CHEYIOIINE AECUCTBUS:

a) mpoBepsieT Ha o(opMIICHHE 3asBJIICHHS B COOTBETCTBUM C TPEOOBaHUSIMH,
U3JI0)KEHHBIMU B MMyHKTE 12 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA;

0) mpoBepsieT 3asBlieHNE HA HAIMYUE WJIM OTCYTCTBHE OCHOBAaHUM, YKa3aHHBIX
B IMyHKTE 15 AIMUHUCTPATUBHOTO PETIAMEHTA;

B) GopMHUpyeT pe3yNbTaT MPEIOCTaBICHUS MYHUIIMITAIILHOW YCIYTH B BHJEC
OTBETa C YKa3aHHEM 3ampanimBaeMod wuH(popMmanuen b0 00 oOTKaze B
MIPEIOCTaBICHUN MYHHUITUTIATBHOU YCITYTH.

23.5.4.B cinyyae HanuuMs OCHOBaHUM JJIsI OTKaza B IMPEJOCTaBICHUU
MYHHUITUTIATBHOW ~ YCIYTH, W3J0KCHHBIX B IyHKTe 15 aJMUHUCTPAaTHBHOTO
perylaMeHTa, CHCIHAINCT AJMUHUCTPAIMKA WM PaOOTHUK MHOTO()YHKIIMOHAIHEHOTO
IIEHTPa, OTBETCTBEHHBIA 3a MPEJOCTABICHHEC MYHHIIMIAIBHOW YCIYTd TOTOBHT
MOTHUBHUPOBAHHBIA OTKa3 B MPEIOCTaBICHUU MYHHUIIUTIAIBLHOW YCIYyTd W HampaBIIsIeT
Ha TIOJIMMACHh PYKOBOJAMTEITIO.

23.5.5.B cmywae ecnu 3asgBieHHME OG(GOPMIEHO B COOTBETCTBHU C
TpeOOBAHUSIMU, U3TI0KEHHBIMU B MYyHKTe 12 AJIMHWHHCTPATHBHOTO pErjiaMEHTa M B
cllydae OTCYTCTBUSI OCHOBAHHMM [IJIi OTKa3a B MPEIOCTABICHUW MYHHIUTAIBHOU
YCIIYTH, U3JI0KEHHBIX B MYHKTE 15 AJIMUHUCTPATUBHOrO PErIaMEHTa CHEHUAITUCT
AIMUHHCTpAIUU WA PaOOTHUK MHOTO(QYHKIIMOHAIBHOTO I[EHTPA, OTBETCTBEHHBIN
3a  TMPEAOCTAaBIICHHE  MYHUIMIIAIBLHOW  YCIYrM  TNPHHUMAET  PEIICHHe O
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MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTM W MOJArOTaBIMBAET MUCHbMEHHBIN OTBET C
yKa3aHUeM 3arpanBaeMoll MHGOpMAallMM U B TEYEHUU 2-X JHEW  HarpaBisieT
yKa3aHHbIE TOKYMEHTHI Ha MOAIUCH PYKOBOIUTENIO.

23.5.6. KputepueMm NpUHATUS PEIICHUS SBISIETCS COOTBETCTBUE 3asBJICHUS
TpeOOBAHMSM, U3JI0’)KEHHBIM B TyHKTax 12 1 15 aAMHUHUCTPATUBHOIO PErJIAMEHTA.

23.5.7. Pe3ynbTaToOM aJIMUHUCTPATUBHOM MPOLIEYPHI SBISETCS MOITUCAHHBIN
MOTHBHPOBAaHHBIA OTKa3 B MPEAOCTaBICHUM MYHHUIMIAIBHOW yCIyTrd WU
MMMCEMEHHBIN OTBET, COACPIKAIUH 3alparuBaeMyro HH(OOPMAITHIO.

23.5.8. MakcuManbHBIN CPOK aIMUHUCTPATHBHOM MPOIEAYPHI COCTABISAET HE
oonee 20 KaneHAAPHBIX THEU.

23.5.9. [Ipu oOparieHuu 3asiBUTENS 3a MOJIYYCHUEM MYHUIIMIAIBHON yCIyTH B
ANIEKTPOHHOM  ¢dopMe AJMHMHUCTpalMs HampaBiseT Ha EauHbelii  mopran
TOCY/IapCTBEHHBIX W MYHHUIMTNANBHBIX ycnyr uiau [lopTam rocymapCcTBEHHBIX U
MYHUIIMIAJIBHBIX YCIYT MOCKOBCKOM 00JaCTH MOCPEACTBOM TEXHUYECKUX CPEJICTB
CBSI3M YBEJIOMJICHHE O 3aBEPIICHUU HCIIOJHEHUS aJMHHUCTPATUBHON MPOLETYpPHI C
yKa3aHHUEM pe3yJIbTaTa OCYIIECTBICHUS aJMUHUCTPATUBHON MTPOLIEAYPHI.

23.5.10. Cnoco0 ¢uxcanuu pe3ysibTara BBIMOJHEHUS ATMUHUCTPATUBHOM
OpoUeaAypbl, B TOM YHUCJIE B 3JIEKTPOHHOH (opme B HMH(DOPMALMOHHOW CHCTEME
YIOJIHOMOYEHHOTO OpraHa, MHOIrO()YHKIIMOHAIBHOTO LIEHTPa CoAepkKalluil yKa3aHue
Ha (popMat 0053aTEIHLHOTO OTOOPAXKEHUS AJIMUHUCTPATUBHOM MPOLIECTYPHI.

23.6. Beimaua n0OKyMeHTa, SBJSIOMICTOCS PE3yJbTaTOM  IPEAOCTABICHUS
MYHULANAIBHON YCIIyTH

23.6.1. OcHoBaHWeM Il Hadaja aJIMHHHCTPATUBHOW TPOIEAYPHI SBIISICTCS
MOANMHUCAHHBIA  pe3yJbTaT  MPEIOCTaBICHUS  MYHHUIMITAILHOW  YCIyrd -
MOTHUBHUPOBAHHBIM OTKAa3 B TPEIOCTABICHUM MYHHUIIUTIAIHHOW YCIYTH WU OTBET,
coJiepKalliii 3anpanMBaeMyr0 HHGOPMAIIHIO.

23.6.2. JI0JDKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBITIOJIHCHUE
aIMUHUCTPATUBHOM TPOLIETYPHl SBJISETCS CHEIUATUCT AJIMUHHUCTpAIUUA WM
paboOTHUK MHOTO(GYHKIIMOHAIBHOTO IIEHTPa, OTBETCTBEHHBIN 3a BbIJIaUy JIOKYMEHTA,
SIBJISTFOIIETOCS PE3YJIbTATOM MPEAOCTABICHUS MYHUITUTIATLHOM YCITYTH.

23.6.3. Beimaua pesynbTaTa NOPENOCTaBICHUS  MYHUIIMIAIBLHOM  yCIyTu
OCYIICCTBIISIETCS CIOCOOOM, YKa3aHHBIM 3asBUTEIIEM TP T0Jade 3asBICHHUS U
HEO0OXOMMBIX JJOKYMEHTOB Ha MOJIYYCHUE MYHUIIUITAIbHON YCITyTH, B TOM YHCIIC:

IIPH JIMYHOM OOpAIIeHNN B A IMHUHHCTPAITHIO;

IIPH JIMYHOM OOpaIIeHNH B MHOTO(DYHKITMOHABHBIN IICHTP;

IIOCPEJICTBOM TIOYTOBOTO OTIPABJIICHUS Ha aapec 3asBHUTENS, YKa3aHHBIA B
3asIBJICHUM,

yepe3 JIMYHBIA KaOuHeT Ha EawmHOM TmopTajlie TOoCydapCTBEHHBIX U
MYHUITUTIATBHBIX yCayr win [lopTasie ToCyTapCTBEHHBIX W MYHHUITUTIAIBHBIX YCIIYT
MockoBckoii 006J1aCTH.

23.6.4.B cnyuae yka3aHus 3asBUTENIEM Ha TMOJyuye€HUE pe3yjbTara B
MHOTO(QYHKIIMOHAILHOM ~ TIEHTpe, AJIMUHHCTpAIlMs  HAMpaBiseT  Pe3yJbTar
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCIYTd B MHOTO()YHKITMOHAILHBIN IIEHTP B CPOK,
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YCTAaHOBJIEHHbI B COIVIAIIEHWH, 3aKIIOUYEHHBIM MEXIy AJAMHUHHUCTpalUed WU
MHOTO(YHKIIMOHAIbHBIM LIEHTPOM.

23.6.5. Beigaua JOKyMEHTa, SIBISIFOIIETOCS PE3ylbTaTOM IPEIOCTABIICHUS
MYHUILIUIIAJIBHONW YCIYTH, OCYLIECTBISIETCS MHOTO(YHKIMOHAJIBHBIMU LIEHTPAMU B
COOTBETCTBUM C 3aKJIIOYEHHbIMH B YCTAHOBJIICHHOM IOPSAJKE COIVIALLIECHUSIMU O
B3aMMOJEHCTBUM, €CJIM MCHOJIHEHHE JAaHHOM MpoLEdyphl  IPEeLyCMOTPEHO
3aKJIFOYEHHBIMU COTJIAIICHUSIMHU.

23.6.6. [Ipu oOpatieHuu 3asiBUTENS 3a MOJIyYEHUEM MYHUIIMIAIBHON yCIyTH B
AJIIEKTPOHHOM  ¢dopmMe AJMHUHUCTpauus HampaBisgeT Ha Engunbiii  mopran
TOCY/IapCTBEHHBIX W MYHUIMMNANBHBIX ycayr unu [lopTram rocyaapcTBEHHBIX WU
MYHUIIUIIATIBHBIX YCIyT MOCKOBCKOM OOJACTH MOCPEICTBOM TEXHUYECKUX CPE/ICTB
CBSI3M YBEIOMJICHHE O 3aBEPIICHUU HMCIIOJHEHUS aJMUHHUCTPATUBHON MPOILETYPHI C
yKa3aHHUEM pe3ybTaTa OCYIIECTBICHHUS aMUHUCTPATUBHON MTPOLICTYPHI.

23.6.7. OTBeT 3agBUTEII0 MOXET OBITh JJaH B YCTHOW (popme, B ciaydae eciiu
3agBUTENb OOpaTWics YyCTHO (MO TeneoHy) U HE BO3pakaeT Ha IOJy4YEeHUE
pe3yJibTaTa NpeJoCTaBIeHUs] MyHUIIMIIAIBHON YCIIyTH B YCTHOU (hopMe.

23.6.8. Kputepuem NpUHATHS pEIICHUs SBISIETCS MOCTYIUICHHWE JTOKYMEHTA,
SBIISIOIETOCS PE3YIBTATOM MPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.

23.6.9. PesynbratOM aqMUHUCTPATUBHOW MpOIEAYyphl SBISCTCA BblJadya
(HampaBJIeHHE) 3asBUTENIO JJOKYMEHTA, SBIISIONIETOCS PE3yIbTaTOM MPEI0CTaBICHUS
MYHULANAIBHON YCIIYTH.

23.6.10. MakcuManbHbI CPOK aIMUHUCTPATUBHON MPOIETYPHI COCTABISET HE
OoJiee 5 KaJleHIapHBIX JTHEH.

23.6.11. Cnoco6 ¢ukcanmu pe3ysiabTaTa BBITIOJIHEHUS aAIMUHUCTPATUBHOM
MpOLIETyphl SIBIIETCA OTMETKAa B JKypHaje KOPPECIOHJEHIIMM Ha OyMakKHOM
HOCHUTEJIE M B DJJEKTPOHHOM (opmMe O BbIJAYM pe3ysibTaTa MPEJOCTABICHHUS
MYHULHANAIBHON YCIIYTH 3aSBUTENIO.

IV. Ilopsiiok u (popMbI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUMHUCTPATHBHOIO
perJiaMeHTa NpeAoCTABJICHUSI MYHUIIMIIAJIbHON YCJIYTH

[Topsinok ocyiiecTBIEHUs TEKYIIEro KOHTPOJIA 3a COONIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMHU TTOJI0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K MPEOCTABICHUIO MyHUITUTIAIIBHON YCIIYTH, a TAK)KE MPUHATHEM MU PEIICHUM

24. AIMUHUCTpaLKs OpraHu3yeT U OCYIIECTBISET KOHTPOJb 3a MOJHOTON H
Ka4eCTBOM IIPEAOCTABICHUS MYHUIIUIIAJIBHON YCIIYTH.

25. Tekymuii KOHTPOJb OCYIIECTBISIETCS IYyTEM IPOBEICHUS IUIAHOBBIX U
BHEIUIAHOBBIX TPOBEPOK COONIOACHUS W MCIHOJHEHUS JOHKHOCTHBIMHU JIMLAMU
MOJIO)KEHU AJIMUHUCTPATUBHOTO PETJIAMEHTa M HWHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHNUIO MYHUIIMITAIbHON YCITYTH.

HOpHI[OK " ICPUOANYIHOCTD OCYIICCTBJICHHUA IJIAHOBBIX W BHCIIJIAHOBBIX ITPOBEPOK
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ITOJIHOTBI M1 KQ4E€CTBA IMPCA0CTABJICHHUA MYHHHHHaHbHOﬁ YCIyIru

26. KoHTpoIb 3a TOJHOTOM M KAadyeCTBOM IIPEIOCTABICHUS TOCYAapCTBECHHOM
YCIIYTH OCYIIECTBIIICTCS B (hOpMax MPOBEIACHUS MPOBEPOK M PACCMOTPEHHUS KaJI00
Ha JefcTBus (0e3/1eliCTBUE) TOMKHOCTHBIX JIHII.

27. IIpoBepkH MOTYT OBITh IJTAHOBBIMH M BHEILTAHOBBIMU.

[InaHOBBIE TPOBEPKHU MPOBOMASTCS HE peKe OTHOTO pasza B momyroaue. [lopsmok
OCYIICCTBICHUS  IUIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJMUTEIIEM
AnMuHHCTpaIuu, ero 3aMmecturenieM. [Ipu mpoBepke MOTyT paccMaTpuUBaThCS BCE
BOIIPOCHI, CBS3aHHBIC C MPEAOCTABICHUEM MYHHUIIUITAILHON yCIyrd (KOMIUICKCHBIC
MPOBEPKH), WJIM  OTACIABHBIM  BONPOC, CBSI3aHHBIA C  TPEJAOCTaBICHUEM
MYHUITUTIATBHOW YCIyru (TeMaTWdeckue mpoBepku). [IpoBepka Takke MOXKET
MIPOBOIUTHCS 110 KOHKPETHOM kajio0e 3asBUTEIIS.

28. BHemiaHOBBIE TPOBEPKH TMPOBOASATCS B CBSA3M C IIPOBEPKOM YCTpaHCHUS
paHee BBISBICHHBIX HApYIICHWH, a TakKe B Clydae MOJYUYSHHUS K00 Ha JEeHCTBUS
(6e3nelicTBUE) TOKHOCTHBIX JIHII.

OTBETCTBEHHOCTh MYHULIUIIATIBHBIX CIYKAIIMX OPIraHOB MECTHOI'O CaMOYIIPaBJICHUS
Y MHBIX JTOJDKHOCTHBIX JIMIT 32 PEIICHUs U eicTBuUs (Oe3ericTBre), MPUHIMAaeMble
(ocyliecTBIIsSIEMBIE) B X0/1€ MTPEAOCTABIECHUS MyHULIMIIATIBHOM YCIYTH

29.1lo pe3ynpTaTaM MPOBEACHHBIX TPOBEPOK B CIIydae BBISABICHUS
HapyIIeHUH COOIONCHUS TIOJIOKCHUN PErJlaMeHTa U MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIINX TPeOOBaHUS K TMPEAOCTABICHUIO TOCYAapCTBEHHON
YCIYyTH,  JOJDKHOCTHBIE — JUIa  AJIMHHHCTpAllMd  HECYT  IMEPCOHATBHYIO
OTBETCTBEHHOCTh 3a pEIICHUS U JehCTBUS (Oe3/eiCTBHUE), MPUHUMAEMbIE B XOJIE
MPEIOCTABICHUSI MyHUITUTIATHLHOU YCIIYTH.

[TonoxxeHus1, XapaKTepU3yIoIIue TpeOoBaHUs K MOPSAJIKY U opMaM KOHTPOJIS 3a
pEeAOCTaBICHUEM MYHHITUTIATBLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXkKaaH, uX
00bEeTMHCHUI 1 OpPraHU3alIHiA.

30. TpeboBanusiMu K MOPSAKY U (opMam KOHTPOJISI 3a MPEeAOCTaBICHUEM
MYHUIUTATBHONU YCIIYTH SIBISIFOTCSA:

1) HE3aBUCUMOCTH;

2) TIIATEABHOCTb.

31. J{0oJKHOCTHBIE JIMIIA, OCYLIECTBISIOLIME KOHTPOJb 3a MPEAOCTaBICHUEM
MYHUIMOATBHOM YCIYTH, JAOJDKHBI MPUHUMATh MEphl MO MPEeAOTBPALICHUIO
KOH(JIMKTa HHTEPECOB MPH MPEAOCTABICHUN MyHHUIIUIIAIbHON YCIYTH.

32. TmAarenpHOCTh  OCYLIECTBIEHUS  KOHTPOJS 3a  MPEJOCTABICHHUEM
MYHULMOAIBHOW YCIYTM COCTOMT B CBOEBPEMEHHOM M TOYHOM HCIOJHEHUU
YIOJIHOMOYEHHBIMH JIMLAMHU  OOSA3aHHOCTEH, NpeayCMOTpeHHBIX pazaenom |V
aJIMUHUCTPATUBHOTO PErJIAMEHTA.
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33. 3asBUTENM MOTYT KOHTPOJIMPOBATH MPEIOCTABICHUE MYHUIUIAIBLHOU
YCIIYTH MyTeM MOJdy4yeHus uHbopmaluu no tenedoHy, TUCbMEHHBIM OOpallleHUsIM,
AJIEKTPOHHOM mouTe U uepe3 EAuHbINA mopTan rocy1apCTBEHHBIX U MYHUIIMIIATBHBIX
yciyr u [TopTtan rocyjapcTBEHHBIX U MyHUITUTATBHBIX YCITyT MOCKOBCKOW 00J1aCTH.

V. ocyneOHblii (BHeCY1eOHbIH) MOPSIA0K 00KAJT0BAHNS peleHuil u (1)
percTBuid (0e3geicTBHUS) YIOJJHOMOYEHHOI0 OPraHa, a TaKxKe ero J0JKHOCTHBIX
JINIl, MYHUITUNIAJIBHBIX CJIYKALMX

34.1. 3asBUTENL UMEET MPaBO OOPATUTHCA B AJMUHHUCTPAIUIO C KaloOOH, B
TOM YHUCJIE B CICAYIONINX CITyJasiX:

1) HapylieHue cpoKa perucTpalyy 3asiBICHUS 3asBUTENA O MPEIOCTABICHHUU
MYHULHANIAIBHOWN YCIIYTH;
2) HapylIEHHE CPOKa MPETOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

3) TpebGoBaHue y 3asBHUTENA JIOKYMEHTOB, HE NPEIyCMOTPEHHBIX
HOPMATUBHBIMH TPaBOBbIMU akTamu Poccuiickoit @Pexnepaniid, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU MOCKOBCKOHM 007acTH, MyHUIIMTIAIHBIMU MPABOBBIMU aKTaMU
JUTSI TIPETOCTABJICHHUS] MYHUIIMITAIbHON YCITYTH;

4) oTKa3 B MpUeMe JIOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMM NPaBOBbBIMU akTaMu Poccuiickonn @Penepanuu, HOPMaTUBHBIMU
IPAaBOBBIMU aKTaMH MOCKOBCKOM 00JaCTH, MyHULIUINIAIbHBIMU MPABOBBIMH aKTaMU
JUISL IPEAOCTABIICHUS MYHULIMTIIAILHOMN YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpeaOCTABICHUH MYHULIMIIAIBLHON YCIYT'H, €CJIM OCHOBAaHUS OTKa3a
HE NIPEeIyCMOTpPEHbI (heepaIbHBIMU 3aKOHAMH M IPUHSTHIMUA B COOTBETCTBUU C HUMU
WHBIMA  HOPMAaTHBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoii ~ ®Denepanuu,
HOPMATUBHBIMH TPAaBOBBIMU aKTaMU MOCKOBCKOM 00JIacTH, MYHHMIMNAIbHBIMU
IIPAaBOBBIMU AKTAMHU;

6) TpeOboBaHME C 3asBUTEJA NMPU MPEAOCTABICHUN MYHUUMUIAIBHON YCIYTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA NIPAaBOBBIMHU akTamu Poccuiickoi
®deneparuy, HOPMATUBHBIMU  MPAaBOBBIMM  akTaMu  MOCKOBCKOW  00J1acTH,
MYHHUIMTIATbHBIMH PABOBBIMU aKTAMH;

7) oTka3 AJIMHHUCTpAalUu , JAOJDKHOCTHOTO Jula AJMUHUCTpAllUd B
WCIIPABJICHUM JIOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJibTaTe
NPEJOCTaBICHUS  MYHUIMIAIBHOM  yCIyrd  JOKyMEHTax JMOO  HapylieHHe
YCTAHOBJICHHOTO CpOKa TaKUX WCIPABJICHUIA.

34.2. IlpaBo Ha mojavy Kajo0d MUMEIOT (HU3MYECKUE WA IOPUIUICCKUEC JTHIA
(32 HWCKJIIOYEHUEM TOCYJIApCTBEHHBIX OPraHOB M WX TEPPUTOPUATBHBIX OPraHoOB,
OpraHOB TOCYJApCTBEHHBIX BHEOIOKETHBIX (OHIOB W WX TEPPUTOPHUATBLHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYIIPaBJIICHUs), 0OpaTUBIIUECS B AIMUHUCTPAIUIO
C 3asBJICHUEM O TIPEIOCTaBJICHUH TOCYIapCTBCHHON YCITyTH.

34.3. Kanoba mnogaercs B AJAMUHUCTpALMIO B NHUCbMEHHON ¢dopme Ha
OyMa)XHOM HOCHTEIE JIUOO B AJIEKTPOHHOH (hopme.
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344. Kamoba  mMoxer ObITh  HampamjieHa IO  To4YTe,  uepes
MHOTO(QYHKIIMOHAJBHBI  IEHTp, C  HCHOJIb30BaHMEM  HH(OpMaAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN cetn «UHTepHeT», opuimansHOro caiita AJIMUHUCTPAIUH,
Enunelii  mopTan TOCYAapCTBEHHBIX W MyHUUMNANbHBIX  ycnyr, [lopran
rOCyJAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT MOCKOBCKOW 00JIaCTH, a TaKKE MOXKET
OBITh MIPUHSATA TIPU JTUYHOM MIPUEME 3aSIBUTEISL.

34.5. XKanoba momkHa coliepKaTh:

a) HAMMEHOBaHUE AJIMUHUCTpPAIHH, (PaMUIHIO, HMS, OTYECTBO JTOJDKHOCTHOTO
aura AJMUHUCTPAIMH, JTUOO0 MYHHUIMITAILHOTO CIYXKAIETro, PEIICHUS W JIeHCTBHS
(Oe3meiicTBIE) KOTOPBIX 00KATYIOTCS;

0) ¢paMunro, UMsl, OT4ECTBO (TIOCJIEIHEE - MPU HAIMYKMH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asBUTEIS - (PU3NIECKOTO JTHIA JTMO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE
HAaXOXJEHUSl 3asBUTENS - IOPUIUYECKOTO JHIla, a Takxke Homep (HoMepa)
KOHTAaKTHOTO TesnedoHa, aapec (aapeca) AIeKTPOHHON MOYTHI (MPU HATUYKUK) U (W)
MIOYTOBKIHN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

B) CBeJieHUsI 00 OOXalyeMbIX pEHIeHUsIX U JelcTBusax (0e3aeicTBun)
AJMUHUCTpAIUMU, JTOJDKHOCTHOTO JUIA AJIMUHHCTpAIlMU, JIMOO MYHHUIIUNAIBHOTO
CJTyKalllero;

') TOBOJBI, HA OCHOBAaHWM KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHHEM M
JeHCTBUEM (Oe3neiicTBUEM) AJMUHUCTpAINH, JOJKHOCTHOTO auna
AIMUHHCTpaAIUU, JMOO MYHHUIIMIAIBHOTO CIY)KAIllero. 3asBUTEIEM MOTYT OBITh
MPEICTABIICHbI JOKYMEHTHI (IIPU HAJIWYUH), MOATBEPKIAIOIINE TOBOABI 3asIBUTEIS,
100 UX KOTIHH.

34.6. B ciydae ecnu xano0a moaeTes yepe3 IpeICTaBUTENIs 3aIBUTEIIS, TAKKE
MPEACTABISICTCS JOKYMEHT, IMOATBEP)KIAIONINN TIOJHOMOUYHS Ha OCYIIECCTBIICHUC
JICUCTBU OT HWMEHU 3asBUTENS. B KadecTBe JOKYMEHTa, MOATBEPKIAAOIIETO
MOJIHOMOYMSI Ha OCYIIECTBJICHUE JICHCTBUUA OT WMEHHU 3asBUTENS, MOXKET OBITh
MpPE/ICTaBIICHA:

34.6.1. OdopmieHHass B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanu  TOBEpeHHOCTh (Mt (QU3MYECKUX  JUI,  WHIAUBUIYaJTbHBIX
NpEeANPUHUMATEIIEH );

34.6.2. OdopmieHHass B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanii  JOBEPEHHOCTh, 3aBEPCHHAS TICYATHIO 3asgBUTENS] W IOJIHACAHHAS
PYKOBOAMTENIEM 3asBUTEISI WM YIOJHOMOYECHHBIM 3THM PYKOBOJIUTEIEM JIUIIOM
(a5t FOpUUYECKUX JIULL);

34.6.3. Komnusa permieHuss 0 Ha3HAUYCHUM WM 00 WM30paHWu JUOO TpHUKa3a o
Ha3HAUYCHUH (HPU3UYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOE
busznueckoe nuIO o00danaeT MpaBOM JEMCTBOBaTH OT HMEHM 3asBUTENs 0Oe3
TIOBEPEHHOCTH (1)1 FOPUINYCSCKUX JIMI, WHINBHIYAIbHBIX TIPEAPUHUMATEIICH ).

34.7. Kanmoba, mocrynuBmas B AJMUHUCTPAIUIO, TOJJICKHUT PACCMOTPEHUIO
CHEIUATNCTOM AJMHHHUCTpPAIUUA, YIOJHOMOYECHHBIM Ha PACCMOTPEHHE JKaloo,
KOTOPBIN 00eCIIeuynBacT:
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IPUEM U PACCMOTPEHHE Kajlo0 B COOTBETCTBUU ¢ TpeOoBaHUsIMU DeniepaabHOTro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opra"uzainuu MpeaOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

uHbopMUpOBaHUEe 3asBUTENEH O MOpsAAKE 00XKATOBaHUS PEIICHUN W JIEHCTBUI
(Oe3meiicTBUS) AIMUHUCTPAIIHH.

34.8. XKanoba, moctynuBiias B AJIMUHHUCTPAIUIO, TMOJJICKUT PETUCTpaIlUd HE
MO3/THEE CIIEYIONIETO pabovero AHs CO JHS €€ MOCTYIUICHHUS.

Kamoba TOMIEKUT PACCMOTPEHHUIO JOJKHOCTHBIM JIUIIOM, HaJIeJICHHBIM
MIOJTHOMOYMSIMHU TI0 PACCMOTPEHHUIO KaJIOObI, B TCUCHUE MATHAAIATH PabOYMX JTHEH
CO JHS €ro perucTpaiuu, a B ciydae 00XajJoBaHUS OTKa3za AJIMUHHUCTpAINH,
JTOJDKHOCTHOTO JIMIa AJTMUHUCTpAIMH, B TIpHEMe JOKYMEHTOB y 3asBUTENS MO0 B
WCIIPaBJICHUM JOMYIIEHHBIX OINEYaTOK M OIMOOK WJIM B Ciy4ae OOKaTOBaHUS
HapyIIEHUS YCTAHOBICHHOTO CPOKa TaKMX WCIIPABICHUN — B TCUCHHE MATH PabOUIMX
JTHEH CO JHS €€ PEerucTpalliy.

BHeceHne n3MEHEHM B pe3yJIbTaT MPEIOCTABICHUS MyHULUIIAIIBHOW YCIYTH B
LEeISX HUCHOpaBiCHUS JOMYIIEHHBIX ONEYaTOK M OMMOOK  OCYHIECTBISETCS
AIMUHHCTpanuend B CpOK He Oosiee 5 pabounx JHEH.

34.9. XKXanoba MoxeT ObITh TT0/1aHa 3asiBUTENIEM Ha JINYHOM IIpHEME.

B cnydae momaum >xamoObl TpH JIMYHOM TMpUeMe 3asBHUTENb MPEACTABISET
TIOKYMEHT, YJIOCTOBEPSIONMNN €T0 JIUYHOCTh B COOTBETCTBHH C 3aKOHOIATEIIHCTBOM
Pocculickon ®@enepanumu.

XKanoba B nucbMeHHOU (POpME MOXKET OBITh TAKKE HAIPABIIEHA IO TIOYTE.

34.10. B nmekTpoHHOM BHE JKajgo0a MOKeT OBITh TOJaHa 3asBUTEIECM
TTOCPEICTBOM:

34.10.1. O¢punmansHoro  caiita  Anvuauctparmu — Www.balashiha.ru B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn MIHTepHeT;

34.10.2. Equnoro nopTaia rocy1IapCTBEHHbIX U MyHUITUTIATBHBIX YCIIYT;

34.10.3. Tloprana rocyapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT MOCKOBCKOM
o0JacTH.

34.11. Ilpu nomaye >kanoObl B AJIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHBIC B
nyHKTe 34.6 TUTIOBOTO aJMUHUCTPATHUBHOTO PETJIaMEHTa, MOTYT OBITh MPEJCTaBICHBI
B (popMe DIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX AJICKTPOHHON MOMAMKCHIO, BH]
KOTOPOM MPEIYCMOTPEH 3aKOHOIATENbCTBOM Poccuiickon Penepaunu, Npu 3TOM
JIOKYMEHT, YAOCTOBEPSIOIINNA TUIHOCTh 3asSBUTENISA, HE TpeOyeTcs..

34.12. Kamoba MOKET OBITH rmojaHa 3agBUTEIIEM yepes
MHOTO()YHKITHOHATBHBIH IIEHTP. [Tpu MOCTYIIJICHUT KAIOOBI
MHOTO(YHKIIMOHAJILHBIN IICHTp OoOecleunBacT ee rnepeaady B AJIMHHHCTPAIUIO B
TIOPSIIKE M CPOKH, KOTOPBIC YCTAHOBJICHBI COTIAIICHUEM O B3aUMOJCHCTBUU MEXKIY
MHOTO(YHKIIMOHAJILHBIM IIEHTPOM M A TMUHUCTpAIUCH, HO HE TTO3HEE CIICAYIOMIETO
pabouero JHsS CO JHS MOCTYIICHUS KAIOObI.

[Ipu 3TOM CpOK pPaccCMOTpPEHHUS KAJTOObl UCUUCISAETCS CO JHS PETUCTpAIuU
’Kajgo00bl B AJIMUHUCTPAIIUH.

34.13. OcHoBaHusl [UIsl TPUOCTAHOBICHUS PACCMOTPEHHUS JKaloObl HE
IPETYyCMOTPECHBI.
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34.14. B cnydae ecnu 3asBUTENEM IoAaHa B AJIMUHHCTpPAIUIO >Kayio0a,
peleHre 1Mo KOTOpOl He BXOAUT B KOMIIETEHIHIO AJIMUHHCTpAlUd, B TeueHHe 3
pabounx JgHe co JHA ee perucrpanuu B AJMHHHCTpaUUU  Kayiola
nepeHanpanisiercss AJAMUHUCTpAleil B YHNOJHOMOYEHHBIH Ha €€ pacCMOTpPEHHE
OpraH, 0 YeM B MUCbMEHHOH PopMe UHPOPMHUPYETCS 3asIBUTEIb.

[Tpu 3TOM CPOK PAacCMOTPEHHUS >KATOObI MCUMUCISETCS CO JHS PErucCTpaluu
XKaJI00bI B YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

34.15. Tlo pe3ynbpTataM pacCMOTPEHUS KAN0Obl AJMUHHCTPAIIMN TMPUHUMAET
OJTHO U3 CIEAYIOUINX PEIICHUH:

1) ynoBnerBopsier kanoOy, B TOM uyucie B (GopMe OTMEHBI MPHUHITOTO
pellieHus, UCIPABJICHUS AOMYIIEHHBIX AJIMUHUCTpALlMEl OMEYaToK M OIIHUOOK B
BBIIAHHBIX B pe3yJIbTaTe MPEAOCTaBICHHUS TOCYIAapCTBEHHOM YCIYI'H IOKYMEHTaX,
BO3BpaTa 3asBUTENIO JCHEXKHBIX CPEACTB, B3UMAaHHWE KOTOPHIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMU NpaBOBBIMU akTamu Poccuiickoii ®enepauuy, HOPMaTHUBHBIMU
IIPABOBBIMU aKTaMU MOCKOBCKOM 001acTu;

2) OTKa3bIBACT B YAOBJIETBOPEHUU KATIOOBI.

34.16. He mo3gHee nHs, CHEAYIOMEro 3a JJHEM TMPUHATHS pEIIcHUs,
YKa3aHHOTO B IMyHKTE 34.15 TUIMOBOro aAMUHHUCTPATUBHOTO PETIIAMEHTA, 3aIBUTEIIO
B MHCBMEHHOM (opMe U TO IKEJIAHUIO 3aiABUTEIS B OBJIEKTPOHHOU (Qopme
HaIpaBJII€TCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJIOOBbI.

34.17.Tlpu  ynoOBIETBOPEHHH  KANOOBI ~ AIMUHHUCTpAIUs  MPHUHUMAET
MCYEPIBIBAIOIINE MEPHI IO YCTPAHEHUIO BBIABICHHBIX HAPYIIEHUI, B TOM YUCIE 1O
BbIJaU€ 3asBUTEI0 PE3yJIbTaTa MYHULMUIAJIBHON YCIyru, He Mmo3aHee 5 padoumx
JHEH CO JHS MPUHATHSA PELICHUs], €CJIM UHOE HE YCTAaHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickon @enepanumu.

34.18. AnMuHUCTpanMss  OTKa3blBa€T B  YAOBJICTBOPEHUH  JKaloObI B
CJIEIYIOLIUX CITy4dasX:

HaJIMYUS BCTYNUBLIETO B 3aKOHHYIO CHUJIy PELIEHUs CyAa, apOUTpa)XxHOro Cyaa
10 Kano0e 0 TOM K€ MPEAMETE U 10 TEM K€ OCHOBAHUSIM;

[OJJa4M Kaj100bl JTUIIOM, TOJIHOMOYHSI KOTOPOTO HE MOATBEPKIEHbI B OPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickon denepanuu;

HaJIWYUS pelIeHHusT M0 KajnoOe, MNPHUHIATOIO paHee B COOTBETCTBUU C
TpeOOBAHUSIMU THUIIOBOTO aJMUHHUCTPATUBHOTO pErjiaMeHTa B OTHOLIEHUU TOTO K
3asIBUTENS U 110 TOMY K€ TIPEIMETY >KaJI0ObL;

NpU3HAHUA KaJ00bl HEOOOCHOBAHHOM.

34.19. B cnydae ycTaHOBJIEHUS B XOJI€ WM IO PE3yJIbTaTaM PaCCMOTPEHUS
XKanoO0bl MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  MPABOHAPYIICHUS WM
MPECTYIJICHUS TOJKHOCTHOE JIMIIO, HAJCJIEHHOE MOJHOMOYMSIMU MO PACCMOTPEHUIO
*Kano0, He3aMEeIJIMTENIbHO HaIpaBisieT MMEIOIUecs Marepuaibl B OpraHbl
IIPOKYpaTyphbl.

3420. OtBer 1O pe3ylbTaTaM pPAaCCMOTPEHHs >KaloObl HAIPABISIETCS
3asIBUTEI0 HE IMIO3/IHEE [HA, CIEAYIOIIEro 3a JHEM IpPUHATHS pEIIEHUs, B
MUCBMEHHOU (hopMme.

34.21. B oTBeTe mo pe3ynbTaTaM pacCMOTPEHUS )KAIOOBI YKa3bIBAIOTCS:
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YIOJHOMOYEHHBIN OpraH, pacCMOTPEBIIMU Kajlo0y, AOHKHOCTb, (aMuius,
UMs, OTYECTBO (IIPU HAIMYMHK) €0 JOJKHOCTHOIO JIMIIA, MPUHABIIETO PEIICHHUE IO
’Kanooe;

HOMeEp, JlaTa, MECTO MPUHATUS PEUICHUSs, BKIIIOUas CBEJACHHS O JOJKHOCTHOM
Ju1Ie, pelIeHue Wiu aeicTBue (0e3/1eicTBUE) KOTOPOTo 00KaIyeTCs;

dbamMuus, UMsi, OTYECTBO (MPU HATUYUN) WM HAMMEHOBAHUE 3asIBUTEIS;

OCHOBAHWS JIJISI IPUHSTHUS PEIICHHSI TI0 KaI00¢€;

MPUHSATOE T10 )KaJI00€ pelICHUE;

B Clyyae ecid >kajnoba mpu3HaHa OOOCHOBAaHHOW — CPOKH YCTpaHEHHS
BBEISIBJICHHBIX HApYIICHUH, B TOM YHCIE CPOK TMPEAOCTABICHHUS pPe3yJibTara
rOCyAapCTBEHHOMW YCIIYTH;

B Clly4ae €cCiM Xajnoda Mpu3HaHa HEOOOCHOBAHHOW, - MPUYHMHBI MPU3HAHUS
an00bl HEOOOCHOBAaHHOM M MH(OpMaLUA O MpaBe 3asgBUTENS 00KaI0BaTh MPUHATOE
pelieHue B CyJIcOHOM TOPSIIKE;

CBEJICHUS O MOPSAKE 00KaTOBaHUS IPUHSATOTO MO KaI00e pelieHus.

3422. OtBerT MmO pe3yjbTaTaM pACCMOTPEHHS KajJoObl IOJITUCHIBACTCS
YIOJHOMOYEHHBIM  Ha  pPAacCMOTPEHHE  KaJIoObl  JIOJDKHOCTHBIM  JIMIIOM
VY0JIHOMOYEHHOTO OpraHa.

34.23. AnMuHHCTpaIys BIIpaBe OCTaBUTH >kajol0y 0e3 OTBETa B CIEAYIOIIUX
CIIyqasix:

OTCYTCTBUS B XajloOe (hamMHIIMK 3asBUTENII WIM MOYTOBOIO ajapeca (agpeca
AJIEKTPOHHOM TOYTHI), TT0 KOTOPOMY JOJKEH OBITh HAIlpaBJICH OTBET;

HaJIMyus B ajno0e HELEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAKEHUH, YIpo3
JKU3HH, 3[I0POBBI0 W MMYIIECTBY JTOJDKHOCTHOTO JIMIA, a TaK)KE YJIE€HAM €Tr0 CEMbH
(>xanmo0a octaerca 06€3 OTBETa, IIPU ATOM 3asIBUTEIIO COOOIIAETCSA O HEIOYCTUMOCTH
3JI0yNOTPEOICHUS IPABOM);

OTCYTCTBUSI BO3MOXXHOCTH TPOYUTATh KaKyIO-THOO YacTh TEKCTa >KaJOObI
(ckaymoba ocrtaercs 6e3 OTBEeTa, O YeM B TEUCHHWE CEMH JHEH CO JHS pPEerucTpaluu
’Kaj00bI COOOIIAETCS 3asBUTEINIO, €CIIM €ro (paMUJIUs U TIOUYTOBBINA aapec MOIat0TCs
MIPOUYTEHHUIO).

34.24. 3asButens BOpaBe 00XKajJoBaTh MPHUHATOE IO JKalobe pelieHue B
Cy1eOHOM MOPSJIKE B COOTBETCTBUH C 3aKOHOIaTENIbCTBOM Poccuiickoit deaeparumu.
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IIpunoxenue 1
K aIMUHUCTPATHBHOMY pPerjaMeHTy

CnpaBouynas nuapopmanus
0 MecTe HAXOxAeHus1, rpaduke padoThbl, KOHTAKTHBIX TeJdedoHax, aapecax
3JIEKTPOHHOM MOYTHI YIIOJTHOMOYEHHOI'0 OPraHa,
MHOTO(YHKIMOHAJIbHBIX IEHTPOB

1. AnMuHHECTpanus ropojackoro okpyra bajgammuxa

MecTo HaxXOXJICHHs aIMHHHCTpAIlMM TOpPOJCKOro okpyra bamammxa: MockoBcKas
obnactse, T banammuxa, np. Jlenuna, 1. 11.

['paduk paboOTH aIMUHHCTPALIMU TOPOJICKOTO OKpyra banamnmxa:

ITonenensHUK ¢ 9:00 mo 18:15, 00ex ¢ 13:00 mo 14:00
Brophuk: ¢ 9:00 mo 18:15, 00ex ¢ 13:00 mo 14:00
Cpena ¢ 9:00 mo 18:15, 00ex ¢ 13:00 mo 14:00
Yersepr: ¢ 9:00 mo 18:15, 00ex ¢ 13:00 mo 14:00
[Iaranna: ¢ 9:00 mo 17:00, 00ex ¢ 13:00 mo 14:00
Cy066oTta BBIXOJIHOM J€Hb.

Bockpecensbe: BBIXOJIHOH JICHBb.

[TouToBBIN azpec aAMUHUCTpPALUU ropojckoro okpyra bamammuxa: 143900, MockoBckast
obnactp, r. banammxa, np. Jlenuna, 1. 11

O¢unpnanbHblil calliT aIMUHUCTpaLUMU TOpoJcKoro okpyra banammxa B cetu WHTepHer:
http://balashiha.ru/.

AJpec 3IEKTPOHHON MOYTHl aJIMUHUCTPALIMKM TOPOJACKOro okpyra bamammxa B ceTu
Wurepuet: ud@balashiha.ru.

2. YrpaBJ/ieHHe UMYIIeCTBEHHbIX OTHOIIEHHH aJIMMHUCTPAIIUH TOPOICKOI0 OKpyra
banammuxa.

MecTto HaxoXaeHHs YTpaBiI€HUsS UMYIIECTBEHHBIX OTHOUIEHUH aJIMUHHUCTpPALUU
ropojackoro okpyra bamammuxa: MockoBckast o6macts, r. banammxa, m. DHTY3uacTOB, 1. 7/1.

['paduk paboThl YpaBieHUs UMYIIECTBEHHBIX OTHOIIEHUH aIMUHUCTPAIIUU TOPOACKOTO

oKpyra:

IToHenenbHUK: ¢ 9:00 mo 18:15, o6ex ¢ 13:00 mo 14:00
BropHuk: ¢ 9:00 mo 18:15, oben ¢ 13:00 mo 14:00
Cpena ¢ 9:00 mo 18:15, oben ¢ 13:00 mo 14:00
UYersepr: ¢ 9:00 mo 18:15, 0b6ex ¢ 13:00 mo 14:00
ITaTHuna: ¢ 9:00 go 17:00, 06ex ¢ 13:00 mo 14:00
Cy66oT1a BBIXOJIHOU J€Hb.
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Bockpecense: BBIXOJIHOH JICHb.

I'padux mnpuema 3asBuTeneii B  YOpaBICHUHM  HUMYIICCTBEHHBIX  OTHOIICHUU
aJMUHMCTPALIMK TOPOJICKOIO OKpYyTa:

IlonenenbpHUK: -

BropHuk: ¢ 10:00 go 17:00, o6ex ¢ 13:00 mo 14:00
Cpena -

Yersepr: -

IIaTHuma: -

Cy660Ta BBIXOIHOMN JI€Hb.

Bockpecennbe: BBIXOJHOM JICHb.

[TouroBblii  axpec  YOpaBieHHs HMYIIECTBEHHBIX OTHOIICHUH  aAMHUHHCTPAI[HH
ropojickoro okpyra bamammxa:

KonrtakTHsrii Tenedon: 8 (495) 521-33-69.

AJipec 2JIEKTPOHHOM 1TOYTHl Y IIpaBJICHHUsI KMYIIIECTBEHHBIX OTHONIEHHM aJMHUHUCTPAIIAH
ropojckoro okpyra banammxa B cetu Matepuet: uio@balashiha.ru.

3. MyHnuunajibHoe 0101xKeTHOe yupexaenne « MHOroQpyHKIIHOHAJIbHBINA LHEHTP T.0.
Bbamxammxay.

Mecrto  HaxOXICHHUS MHOTO(PYHKIIMOHAIBHOTO IIGHTpa: MOCKOBCKas  00JIacTh,
r. banammxa, yn. CoBerckas, 1. 4.

I'padux paboTsl MHOTO(GYHKIMOHAIHHOTO IIEHTpA!

[TonenenpHUK: ¢ 8:00 no 18:00
BropHuk: ¢ 8:00 no 18:00
Cpena ¢ 8:00 mo 20:00
Yersepr: ¢ 8:00 mo 18:00
IIgranna: ¢ 8:00 mo 18:00
Cy606oT1a ¢ 8:00 mo 16:00
Bockpecenbe: BBIXOJHOU JCHb.

[ToutoBwiii anpec MHoOrodyHKIHOHaIbHOrO IeHTpa: 143900, MockoBckasi 00JacTh,
r. banammxa, yn. CoBerckas, 1. 4.

Temedon/dpakc: 8(498)662-53-00, Tenedon ropsucit muauu: 8(495)529-02-06.

OcdunuanpHplii  callT  MHOTOQYHKIIMOHATBHOTO  IIEHTpa B  ceTH  HTepHeT:
http://www.bmfc.ru/.

Anpec DIEKTPOHHOW TOYTHI MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B ceTu VHTepHeT:
info@bmfc.ru.

31



Ipuaoxenne 2
K aAMMHUCTPATHBHOMY perjamMeHTy

B
(HaMEHOBaHHUE YIIOJHOMOYEHHOTO OpraHa)
oT
(naumeHoBanue opranuszanuu, ©.1.0. 3asBurens)
Anpec:
Tesedon:
3AAB/IEHUE

0 npenocraBjaeHun nHpopMannu 00 00bEKTaX HeABUKMMOI0 UMYIIECTBA,
HAXOAAIIUXCS B MyHUIMINIAJIBHONH COOCTBEHHOCTH U NMPeIHAZHAYEHHBIX J1JIs1
cIa4yu B apeHIy

(HaMMEHOBaHUE FOPHUINICCKOTO JHIa, (DaMUITUs, UMSI, OTYSCTBO IPAKIAHUHA,
MECTOHAXO0XICHHE, TOUTOBBIN ajipec, Telne(oH, AEKTPOHHBIN aapec)

[Ipomy mnpenoctaBUTh HHPOPMAIHIO 00 00bEKTaX HEJABUKUMOTO UMYIIECTBA,
HaXOJSIIMXCSl B MyHUIMIIAIBHOW COOCTBEHHOCTH U MpeIHA3HAUEHHBIX IS CJaYM B apEHLY.

Bun o0bekTa: HEXXUITbIE TOMEILEHHUS, 3/IaHUs1, COOPY>KEHUsI, INHEHHbIE 00bEKTHI (HY)KHOE
MOTYEPKHYTH).

MecropacnosoxeHue:

(Yka3bIBaeTcsl TEpPUTOPHS], Ha KOTOPOM MOTYT pacnojiaratbcsi 0ObeKTHI,
MHTEPECYIOIINE 3asBUTEs)

[Tnomane KB. M (TI0 KeJIaHUIO 3asiBUTENS yKa3bIBaeTCs IIOIa/1b, HE0OX0quMas

JUIS IOJIyYEHHUS B apeH.y).

Bun nesrenbHocTH
(10 KeTaHuIo 3asBUTENS YKA3bIBACTCS UMEIOIIAsiCs Y Hero nHgpopmMarus 006 00beKTax,
MO3BOJISIONIAs] KOHKPETU3UPOBATH 3aIPOC)

JIOTIOJIHUTENBHBIE CBEACHUS
(Mo >KEeNTaHWIO 3asBUTEINS YKa3bIBAETCS UMEIOLIascs y Hero nHdopmarus o6 o0beKTax,
MO3BOJISAIONIAsE KOHKPETU3UPOBATh 3a1pocC).

ITpu HEOOXOMMOCTH MOTyYEHUs] MOMX MEPCOHANBHBIX JTAHHBIX M3 JAPYTUX (perepabHbIX U
rOCY/IapCTBEHHBIX OPraHOB BJIACTH, OPTaHOB MECTHOI'O CaMOYIIPABJIECHMS], ITOIBEJOMCTBEHHBIX UM
OpraHM3alfii, s Jal0 corjlacue Ha MoiydeHue (M oOpaboTKy) TakMX JAaHHBIX W3 YKa3aHHBIX
OpraHu3aluii B COOTBETCTBUH ¢ TpeboBaHusIMH DenepabHOro 3akoHa «O NepcoOHaTbHBIX TaHHBIX ).

O TpPUHATHIX PEHICHUSX, CBA3aHHBIX C MPENOCTABICHHEM MHE MYHHUIMIIAIBHOW YCIYTH,
[IPOLLY YBEIOMIIATH MEHS
- 1o TenedoHy ,
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- COOOIIIEHHEM Ha HIEKTPOHHYIO MOYTY :
BMECTE C TeM, PHHSTHIC PEIeHH s, OQUIHAIBEHO 0QOPMIICHHBIC,

- IPOIITY OTIIPABIISATH TIOYTOBBIM COOOIIIEHHEM TIO a/IPECY,

- B TeUcHHUe 7 JHEH ¢ MOMEHTA MOIYYCHUs! yBEAOMIICHUs 3a0epy JINYHO M3

JlocTOBEPHOCTD MPEICTABICHHBIX MHOIO CBEICHHUI TIOITBEPIKIATO.
« » 20 1.
/ /

(monnuck 3asBUTENS)

Pe3ynbraT MyHHIIMIIANIBHOM YCIIyTH BBIIATH CIEAYIOIINM CIIOCOOOM:

MOCPEICTBOM JIMYHOTO O0OpaIieHust B AJIMUHUCTPAIIUIO:

B (hopMe 3IIeKTPOHHOTO IOKYMEHTA;

B (popme TokyMeHTa Ha OyMayKHOM HOCUTEIIE;

MIOYTOBBIM OTIPABJICHHEM Ha aJIpec, YKa3aHHBIN B 3asiBJICHUH (TOJIBKO HA OyMa)KHOM HOCHTEIE);
OTIPABJICHUEM IO IEKTPOHHOH 1oduTe (B hopMe SIEKTPOHHOTO TOKYMEHTA U TOJIBKO B CITyJasix
IPSIMO TIPETyCMOTPEHHBIX B JICHCTBYIONIMX HOPMATHBHBIX ITPABOBHIX aKTaX);

MOCPEICTBOM JIMYHOTO OOpAICHHUsI B MHOTO()YHKIIHOHATBHBIN IIEHTP (TOJILKO HAa OYMa)KHOM
HOCHUTEJIE);

MIOCPEICTBOM HarpaBiieHus yepe3 EauHblii mopTan rocy1apCcTBEHHBIX M MYHHUITUITATBHBIX YCITyT
(TonbKO B (hOpME IEKTPOHHOTO IOKYMEHTA);

MIOCPEICTBOM HaripaBiieHus yepe3 [loptai rocyiapcTBeHHBIX 1 MyHUIMIIATIBHBIX YCIYT (TOJIBKO B
(dbopme FIIEKTPOHHOTO TOKYMEHTA).

<<OO0parHasi CTOpOHa 3asBJICHUS>>

OtMeTKa 0 KOMIUIEKTE JOKYMEHTOB (TIPOCTABIISIETCS B CIydae OTCYTCTBHSI OHOTO WM Oosiee 13
JOKYMCHTOB, HC HAXOJAMINXCA B PACIIOPSKCHHUN OPraHOB, IPEAOCTABIIAIOIINX I'OCYAAPCTBCHHBIC NI
MYHUIIUTIATBHBIE YCITYTH, THOO0 MOABEJOMCTBEHHBIX OpraHaM IOCyJapCTBEHHOM BIACTH HITH OpraHaM
MECTHOT'O CaMOYITPABJICHHsI OPraHU3aLM, YYaCTBYIOLIMX B ITPEIOCTaBICHUA MYHULIMITAIBHON
YCIIYTH):

O mpencTaBIeHNH HE TTOJTHOTO KOMITIEKTA IOKYMEHTOB, TPEOYIOIIMXCS sl TIPEOCTaBICHUSI
MYHUIIUNIATBHON YCIIYTH U MPECTaBISEMbIX 3asBUTETIEM, TaK KaK CBEJICHHUS M0 HUM OTCYTCTBYIOT B
PaCoOPAKEHUN OPraHOB, ITPEAOCTABJIAIOIINX TOCYAAPCTBCHHBIC NJIM MYHHUITUIIAJIBHBIC YCIIYTH, 00
MOJIBEIOMCTBEHHBIX OpraHaM I'OCyapCTBEHHOM BIACTH WM OPraHaM MECTHOTO CaMOYIPaBICHHS
OpraHu3aluii, y9aCTBYIOIIUX B IPEIOCTABICHUN MyHULMIIAIBHON YCITyTH, IPEAYIPEXKICH

(MOIMHCH 3asBUTETIS) (®.1.0. 3asBUTENS, TOIHOCTHIO)
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IIpuioxkenue 3

K aIMMHUCTPATUBHOMY perjaMeHTy

baok-cxema
10 NMpeaocTaBJIeHUuI0 MHPpopManun 00 00beKTaxX HeABUKUMOT0 MMYILIECTBA,
HAXOAAIIMXCH B MYHUIMIIAJIbHOU COOCTBEHHOCTH U NMPEIHA3ZHAYEHHbIX 1JIs
C/a4M B apeHy

HpI/ICM 3asBJICHUA U JOKYMCHTOB, HCO6XOIH/IMI)IX JJIsA

1) 3asaBnenue;
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTru

2) TOKYMEHT,
YAOCTOBEPSAIOLIUI
JINYHOCTB;

\/ Perucrpanus 3asBiIeHUs U JOKYMEHTOB, HEOOXOMMBIX JIJIS

IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

®opMuUpOBaHUE pe3yJibTaTa NPEAOCTABICHUS MYHULIUTAIBHOMN
YCIIYyTH

OcpeBaHui OIS OTKA3aB
=OCTaBJICHUY MYHHUITUTIATLHOM
YCIYTH HE BBISBICHO

MpeI0CTaBIECHUH
MYHULUINATBHON yCIyTH

Brimaga (HampaBieHme)
pelieHust o0 oTkase B
MPEeJ0CTaBIICHUN
MYHHIIUATIAIBHON YCIIyTH

Brimaga (HampaBiieHue)
JIOKYMEHTA SIBIISFOIIETOCS
pe3yabTaTOM TIPETOCTABICHUS
MYHHIIMIIAIBHOMN yCITyTH
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